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2. TRIET LY GIAO DUC:

Tam hén Viet Nam, gido duc thé gioi.

Y nghia cta Triét 1y gido duc:

Truong Dai hoc Qudc té Sai Gon (SIU) hién 1a thanh vién cta
cac t& chic qudc té tien phong vé kiém dinh chit luong gido
duc: Hoi déng kiém dinh qudéc té cic truong dai hoc dao tao
nganh Kinh doanh (IACBE) va Hiép hoi phdt trién gidng day
doanh thuong bac dai hoc (AACSB). SIU con ¢6 quan hé hop
tac voi nhiéu truong dai hoc danh tiéng thé gioi.

La mot cong ddong da dang vé ton gido, ngon ngt, van hoa va
tu duy doc lap, SIU dic biét ton trong su khac biét cia mébi ca
nhan. SIU tin rang gia tri c6t 161 ctia hoc tip 1a mbi ca nhan
duoc truyén cam hung va duoc trao co hoi dé phat trién toan
dien ning luc ban than, cha dong kién tao va md rong kién
thic dé hoan thanh muc tiéu cia ban than. Bén canh chuong
trinh diao tao mang tinh chuin muc va gin két thuc tién voi
tri thic tién tién cta thé gioi, SIU luon chu trong rén luyén
ky nang, tao diéu kién cho sinh vién phat huy ning khiéu, stc
sdng tao voi cdc loai hinh cau lac bo, sinh hoat ngoai khoa va
co hoi thuc tap da dang.

Dé hun duc tinh thin dan toc, sinh vien SIU duoc gido duc
1& nghia va cac gia tri dao duc truyén théng qua cac hoat dong
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SO 16 TONG HUU DINH, PHUONG THAO DIEN,
QUAN 2, TPHCM/ 16 Tong Huu Dinh St., Thao Dien Ward,
Dist.2, HCMC

SIU TRADITIONAL PARK

KHU TRUYEN THONG - DA NGOAI SIU

THANH PHO LONG KHANH, TINH DPONG NAI/ Long
Khanh City, Dong Nai Province

2. PHILOSOPHY:

Vietnam's spirit, global education.

Meaning of Philosophy:

The Saigon International University (SIU) is currently a member
of the pioneering international accreditation organizations for
quality education: the International Accreditation
for Business Education (IACBE) and the Association to
Advance Collegiate Schools of Business (AACSB). SIU also

is in  partnership with many world-renowned

Council

universities.
As a community of diverse religions, languages, cultures and
independent minds, SIU especially respects the differences among
individuals. Its belief in the core value of learning is that every
individual is inspired and given the opportunity to fully develop their
abilities, and take the initiative in building and expanding knowledge
and skills to achieve their goals. In addition to the standard and
practice-oriented training program with advanced knowledge of the
world, SIU always focuses on training skills, enabling students to
dewvelop their talents and creativity through different types of clubs,
extracurricular activities and diverse internship opportunities.

To foster the national spirit, SIU educates students on etiquette and
traditional moral values through diverse cultural activities.

SIU provides students with knowledge, skills and the opportunity
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vin hoa phong phu.

SIU cung cdp cho sinh vién nén ting kién thuc, ky nang va kha
niang céng hién cho ngay mai voi tu cach la cong dan toan cau,
doéng thoi tran trong va phat huy di san truyén théng ctia Tap
doan Gido duc Qudc Té A Chau (GAIE) ma SIU la thanh vien.

3. TAM NHIN:
Truong Dai hoc Qudc t& Sai Gon huong dén la truong dai hoc
quéc té hang dau Viet Nam theo xu hudng gido duc toan ciu.

4. SU MANG:

Xay dung moi truong gido duc tién phong, ton trong su khic biet
va da van hoa, Truong Dai hoc Qudc té Sai Gon dao tao ra nhing
lanh dao va cong dan c6 ich cho xa hoi, ddy manh nghién ctru gdn
lién thuc tién, rén luyén ning luc chuyén mon va hun dic nhing
nguyén tic dao duc trong mai sinh vién.

5. GIA TRI COT LOI:
Nha truong theo dudi su xudt sic vé hoc thuit trong gidng day,
hoc tiap va nghién ctru dé phuc vu cong dong, qudc gia va qudc té.

HOC THUAT

SIU mang dén cho sinh viéen kién thac, ky nang va kha
ning dé theo dudi cuoc séng voi tu cich la cong dan toan
cau; cung cidp cho sinh vién co hoi phat trién thé chit, tinh
than, cam xuc, sy hiéu biét xa hoi va van hoa. Nha truong
cung cip nén gido duc chuyén nghiép dya trén nén tang hoc
tap t¢ do dong thoi khuyén khich sinh viéen né luc va hanh
dong trach nhiem voi cic vin d& ma xa hoi dang déi mit
PHUC VU CONG DONG

SIU cam két tao ra mot cong ddng than thién, hoa nhap va
hop tic trén nén ting chu trong tinh thin ty do va thién
nguyén, biao vé quyén loi va phim gia cia mdi cd nhan.
Mong mudén dong gop cho sy phat trién cta xa hoi, SIU tim
hiéu va gidi quyét cic vin dé va ddp tng nhu ciu xa hoi trong
cic linh vyc lien quan dén hoat dong giang day va nghién
ctu cta nha truong. SIU khuyén khich cong déng truong
tham gia cic hoat dong phuc vu nhing nguoi cin sy giup do.
NGHIEN CUU

SIU trién khai nghién ctu trong cic linh vuc khoa hoc, nghé
thuat, xa hoi va nhan vian; khuyén khich cong déng truong mo
rong bién gioi kién thic, sing tao trong nghién ciu dé tao ra
nhtng tmg dung moi ciing nhu gidi quyét cac van dé thuc té cta
thé gioi duong dai.

BAN SAC

Chung toi tran trong di san va truyén théng cta Tap doan Gido
duc Quéc Té A Chau, va két hop céc gid tri cét 161 nay git gin triét
ly gido duc va ban sic ctia Truong Dai hoc Qudéc té Sai Gon. Ddng
thoi, ton trong ban sic va truyén thdng cdc té chuc khac, thuc ddy
su phit trién chung ctia nhan loai.
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to improve their ability in order to contribute to the future of the
world as global citizens, appreciate and promote the traditional
heritage of Group of Asian International Education (GAIE) of
which SIU is a member.

3. VISION:

The Saigon International University aims to become the leading
international university in Vietnam following the global education
trend.

4. MISSION:

Establishing a pioneering educational environment and respecting
the differences and multiculturalism, the Saigon International
University trains leaders and citizens who benefit society,
promotes research with practical applications, trains professional
competence and cultivates ethical principles in each student.

5. VALUES:
The University pursues academic excellence in teaching, learning
and research to serve the community, the nation and the world.

ACADEMIC

SIU provides students with knowledge, skills and ability to
live as global citizens; provides students with opportunities
to develop physically,
culturally.

mentally, emotionally, socially and
The University provides freedom for professional-
based education while encouraging students to make efforts to
act responsibly toward the issues that society is currently facing.
SERVICES

SIU is committed to creating a friendly, inclusive and cooperative
community based on the spirit of freedom and charity while
protecting the rights and dignity of each individual. Desiring to
contribute to the development of society, SIU learns and solves
problems and meets social needs in the fields related to the
University's teaching and research activities. SIU encourages the
University community to participate in activities that serve people
who need help.

RESEARCH

SIU conducts research in the fields of science, arts, society and
humanities, encourages the University community to expand
the boundaries of knowledge and the creativity in research to
create new applications as well as solving actual problems of the
contemporary world.

DISTINCTIVENESS

We appreciate the heritage and traditions of Group of Asian
International Education (GAIE) and incorporate these core
values to uphold the educational philosophy and identity of the
Saigon International University. At the same time, we respect
the identity and traditions of other organizations and promote the
common development of humanity.



II. CO CAU TO CHUC QUAN LY/ MANAGEMENT STRUCTURE

1. BAN GIAM HIEU
- Hiéu trudng: TS. Tran Xuan Dinh
Sé dien thoai: (028) 54093931

- Pho Hiéu truong: PGS. TS. Truong Manh Tién
S& dien thoai: (028) 54093930

- Pho Hiéu truong thuong truc: ThS. Vin Thi Thién Ha

2. PHONG CHUC NANG
2.1. Phong Dao tao
- Trudng phong: PGS.TS. Truong Manh Tién (kiém nhiém)
- Pho Trudng phong phu trach dao tao:
ThS. Van Thi Thien Ha (kiém nhiém)
S& dien thoai: (028) 54093929

2.2. Phong Hanh chinh & Dich vu SV
- Trudng phong: ThS. Nguyén Thi Trung Thuay
S& dien thoai: (028) 54093929

2.3. Phong Khao thi & Dam bao chit luong
- Trudng phong: TS. Jose Rewel Santural
- Pho Trudng phong: ThS. Nguyén Thi Thio Phuong

2.4. Phong Tuyén sinh & Cong tac Sinh vién
- Trudng phong: ThS. Cao Quing Tu
S& dien thoai: (028) 54093929

2.5. Phong Khoa hoc & Hop tac quéc té

- Trudng phong: PGS.TS. Nguyén T4t Vién

- Pho Trudng phong phu trach NCKH:
TS. H6 Thién Thong Minh

- Phu trach cong tac hop tac quoc té:
Nguyén Thi Héng Dung
S& dien thoai: (028) 54093930

2.6. Phong Tai chinh - Nhan sy
- Trudng phong: Ba Pham Bido Chau
Sé dien thoa: (028) 54093929

3. KHOA
3.1. Khoa Kinh doanh & Luat
- Trudng khoa (phu trach dao tao): TS. Pham Quy Ty
- Pho Trudng khoa (phu trach NCKH & DBCL):
ThS. Pham Quang Truong
Sé dien thoai: (028) 54093929

3.2. Khoa Cong nghé thong tin
- Trudng khoa (phu trach dao tao): TS. Nguyén Chi Hiép
- Pho Trudng khoa (phu trach NCKH & DBCL):

ThS. Nguyén Ding Thé Vinh

Sé dien thoai: (028) 54093929

3.3. Khoa Ngoai ngir
- Trudng khoa (phu trach dao tao): TS. Migyu Kang
- Pho Trudng khoa (phu trach NCKH & DBCL):
ThS. Nguyén Long Tién
Sé dien thoai: (028) 54093929

1. BOARD MEMBERS
- Chancellor: Dr. Tran Xuan Dinh
Telephone: (028) 54093931

- Vice Chancellor: Assoc. Prof. Truong Manh Tien
Telephone: (028) 54093930

- Vice Chancellor: Van Thi Thien Ha, MA

2. OFFICES
2.1. Academic Office
- Manager: Assoc. Prof. Truong Manh Tien
- Deputy Manager: Van Thi Thien Ha, MA
Telephone: (028) 54093929

2.2. Office of Administration & Student Services
- Manager: Nguyen Thi Trung Thuy, MA
Telephone: (028) 54093929

2.3. Office of Testing & Quality Assurance
- Manager: Dr. Jose Rewel Santural
- Deputy Manager: Nguyen Thi Thao Phuong, MA

2.4. Office of Admission & Student Affairs
- Manager: Cao Quang Tu, MA
Telephone: (028) 54093929

2.5. Office of Research & International Relations
- Manager: Assoc. Prof. Nguyen Tat Vien
- Deputy Manager (in charge of Research):
Dr. Ho Thien Thong Minh
- In charge of International Relations:
Ms. Nguyen Thi Hong Dung
Telephone: (028) 54093930

2.6. Office of Finance - Human Resources
- Manager: Ms. Pham Bao Chau
Telephone: (028) 54093929

3. SCHOOLS
3.1. School of Business & Law
- Dean: Dr. Pham Quy Ty
- Deputy Dean: Pham Quang Truong, MBA
Telephone: (028) 54093929

3.2. School of Information Technology

- Dean: Dr. Nguyen Chi Hiep

- Deputy Dean: Nguyen Dang The Vinh, MBA
Telephone: (028) 54093929

3.3. School of Languages

- Dean: Dr. Migyu Kang

- Deputy Dean: Nguyen Long Tien, MA
Telephone: (028) 54093929
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I1I. CHUONG TRINH DAO TAO/ PROGRAM

La truong dai hoc quéc té tai Viet Nam, SIU dao tao bac
cao ding, dai hoc, sau dai hoc cho sinh vien Viéet Nam va
nudc ngoai, vira ¢d chuong trinh gidng day bing tiéng Anh,
vira c6 chuong trinh gidng day bang tiéng Viét theo tiéu
chuidn chuong trinh dai hoc Hoa Ky.

Chuong trinh va noi dung dao tao cua Truong duoc nghién
cttu d6i moéi nham ddp tng nhu cau phat trién kinh té - xa
hoi va hoi nhap khu vuc va qudc té cta ddt nuoc; xu huong
phat trién chung cua truong dai hoc da nganh trong khu
vuc va thé gioi.

Sinh vién xem chuong trinh dao tao cta ting chuyén nganh
tai www.siu.edu.vn

The Saigon International University (SIU) is an international
university, founded in Vietnam to help Vietnamese and
foreign students advance their education to the tertiary level.
All our programs are taught either in English or in Vietnamese
based on the standard of the American university curriculum.

The curriculum has been renovated to meet the needs of socio-
economic development, regional and international integration;
general development trends of multidisciplinary university in
the region and the world.

For more information, please visit website: www.siu.edu.on

IV. QUY CHE PAO TAO/ ACADEMIC DECREE

1. PHAM VI DPIEU CHINH VA POI TUONG AP
DUNG

Quy ché nay quy dinh dio tao dai hoc he chinh quy
theo hé thdng tin chi tai Truong Dai hoc Qudc té Sai
Gon bao gdm: té chuc dao tao; kiém tra va thi hoc
phan; xét va cong nhan tét nghiép.

Quy ché nay 4p dung d6i vaéi sinh vién cac khod dao tao
hée chinh quy, lién thong & trinh do dai hoc tai Truong
Dai hoc Qudc té Sai Gon thuc hién theo hinh thuc tich
luy tin chi.
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1. GOVERNING SCOPE AND REGULATED ENTITIES
This

education wusing academic credit system applied at The

Regulation  provides for formal wundergraduate
Saigon International University including: training, testing;

consideration and recognition of graduation.

This Regulation applies to students of formal courses of
university level and college level in the Saigon International
University that follow the course credit system.



2. CHUONG TRINH GIAO DUC DAI HOC

Chuong trinh gido duc dai hoc (sau day goi tit la chuong
trinh) thé hién muc tiéu gido duc dai hoc, quy dinh chuin
kién thuc, ky ning, pham vi va cdu tric noi dung gido duc
dai hoc, phuong phap va hinh thic dao tao, cich thic
danh gida két qua dao tao d6i véi mdi hoc phin, nganh
hoc, trinh do diao tao cta gido duc dai hoc.

Chuong trinh duoc cic truong xiay dung trén co s& chuong
trinh khung do Bo truéng Bo Gido duc va Dao tao ban
hanh.

Mbi chuong trinh gin voi mot nganh (kiédu don nganh)
hodc véi mot vai nganh (kidu song nganh; kiéu nganh
chinh - nganh phy; kiéu 2 vian bing).

Chuong trinh duwoc cdu tric it cdc hoc phin thuoc hai khaoi
kién thuc: giao duc dai cuong va gido duc chuyén nghieép.

3. HOC PHAN VA TIN CHI

Hoc phin 1a khdi luong kién thic tuong d6i tron ven, gin
véi mon hoc thuan tién cho sinh vién tich luy trong qua
trinh hoc tip. Hoc phin duoc thiét ké rieng nhu mot phin
cia mon hoc hoidc duoc két cdu duoi dang té hop tir nhiéu
mon hoc ¢o khéi luong tir 2 dén 4 tin chi. Noi dung duoc
bé tri gidng day tron ven va phan bd déu trong mot hoc ky
va duoc ky hiéu bing mot ma rieng do truong quy dinh.

CAC LOAI HOC PHAN:

a) Hoc phan bat buoc 1a hoc phin chtta dung nhtng noi
dung kién thtc chinh yéu cta médi chuwong trinh va bét
buoc sinh vién phai tich lay;

b) Hoc phian va nhom hoc phian tu chon la hoc phin va
nhom hoc phin chuta dung nhting noi dung kién thuc
can thiét, nhung sinh vién duoc chon theo huong din
ctia truong nhim da dang hoa huéng chuyén mon hoic
dwoc ty chon tuy y trong danh muc cdc mon hoc tu
chon dé tich tich luy da sé hoc phan quy dinh cho méi
chuong trinh.

c¢) Hoc phin tuong duong: la mot hay mot nhom hoc
phan thuoc chuong trinh dao tao mot khoa - nganh khac
dang t6 chic dao tao tai truong duwoc phép tich lay dé
thay thé mot hay nhom hoc phin trong chuong trinh cta
nganh dio tao.

d) Hoc phin tiéen quyét: Hoc phin A la hoc phin tién
quyét ctia hoc phian B, diéu kién can thiét dé hoc duoc
hoc phan B 1a sinh vién da tich lay hoc phan A.

e) Hoc phin hoc truoe: Hoc phin A 1a hoc phan hoc
trudc ctia hoc phan B, diéu kién cian thiét dé hoc duoc hoc
phan B la sinh vién da hoc qua hoc phin A.

f) Hoc phan song hanh: Hoc phan A la hoc phin song
hanh caa hoc phan B, diéu kien bit buoc dé dang ky hoc
hoc phin B la sinh viéen da diang ky hoc hoc phan A. Sinh
vién duoc phép ding ky hoc hoc phian B vao cung hoc ky
da ding ky hoc hoc phian A hoic & hoc ky tiép sau.

2. UNDERGRADUATE CURRICULUM

The wundergraduate curricula (hereinafter referred to as
curriculum) present the goals of higher education, regulate
the standards of knowledge, skills, scope and structure of
higher education, methods and forms of training, methods of
evaluation of specific course, discipline and level of higher
education.

The curricula are made by the schools on the basis of the
framework curriculum promulgated by the Minister of
Education and Training.

Each curriculum may be used for a discipline (single-
of disciplines
disciplinary and  sub-

disciplinary education) or a number

(multidisciplinary  education;
disciplinary education; concurrent education)
of fundamental subjects and

A curriculum  consists

professional subjects.

3. COURSES AND CREDITS

"Course” means a nearly complete amount of knowledge
that student can accumulate during the study process. Most
courses carry 2 to 4 credits, training contents are provided
completely and ecwvenly during a semester. Knowledge in
each course shall be corresponding to a level according
to the course design and shall be structured as a part of a
subject or a collection of many subjects. Each course shall be
designate with a code regulated by particular school.

KINDS OF COURSE:

a) A compulsory course is the course containing the main
knowledge contents of a curriculum that a student must
accumulate;

b) An elective course contains the necessary knowledge
that students are allowed to select themselves according to
the guidance of their schools to diversify the specialities or
select freely to accumulate enough required courses.

c) Equivalent module: is one or a group of modules
belonging to a one-term training program - another branch
currently holding training at the school is allowed to
accumulate to replace one or a group of modules in the
curriculum of the training industry.

d) Prerequisite module: Module A is the prerequisite part
of module B, the necessary condition for learning part B is
that the student has already accumulated part A.

e) Previous module: Module A is the previous module of
module B, and the prerequisites for learning part B are
students who have completed the course A.

f) Simultaneous modules: Module A is the parallel
module of module B, and the prerequisites for registering
for module B are students who have enrolled in module
A. Students are allowed to register for study Part B of
the same semester has been enrolled in Module A or the
following semester.
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Tin chi duoc st dung dé tinh khéi luong hoc tip cua
sinh viéen. Mot tin chi duoc quy dinh bang 15 tiét hoc ly
thuyét. Mot tiét hoc duoc tinh bang 50 phut.

MOT TIN CHI LY THUYET PUOC QUY POIL:

® 30-45 tiét thuc hanh, thi nghiem hoic thao luan;

® 45 - 90 gio thuyc tap tai co sd;

® 45 . 60 gio lam tiéu luan, bai tap lon hoiac dé an,

khoa luan tét nghiép.

® 1 tuan I& thuc tap.
Ddi voi nhtng hoc phian ly thuyét hoac thuc hanh, thi
nghiem, dé tiép thu duoc mot tin chi sinh vién phai danh
it nhdt 30 gio chudn bi ca nhan.

4. DANH GIA KET QUA HOC TAP
Két qua hoc tip cta sinh viéen duoc danh gid sau tung
hoc ky qua cac tieu chi sau:

1. S6 tin chi cta cdc hoc phin ma sinh vien diang ky
hoc vao ddu méi hoc ky (goi tit la khéi lwong hoc tap
dang ky).

2. Diém trung binh chung hoc ky la diém trung binh
c6 trong s6 clia cdc hoc phan ma sinh vién ding ky hoc
trong hoc ky do, voi trong sé 1a sé tin chi twong tng
cla ting hoc phan.

3. Khéi luong kién thuc tich lay la khéi lwong tinh bang
téng s6 tin chi ca nhing hoc phian da duoc danh gid

theo thang diém chi A, B, C, D tinh tt dau khoa hoc.

4. Diém trung binh chung tich lay la diém trung binh
clia cac hoc phian va duwoc danh gia bing cic diém cha
A, B, C, D ma sinh vién da tich lay duoc, tinh tir dau
khoa hoc cho toi thoi diédm duoc xem xét vao luc két
thiac méi hoc ky.

5. THOI GIAN VA KE HOACH DAO TAO

1. Té chute dao tao theo khod hoc, nim hoc va hoc ky

a) Khod hoc la thoi gian thiét ké dé€ sinh vién hoan
thanh chuong trinh dao tao ctia 1 nganh cu thé. Tuy
thuoc chuong trinh, khoa hoc duoc quy dinh nhu sau:

- Mot khoa hoc dai hoc duoc thuc hién tir ba nam rusi
dén bon nam hoc déi véi nguoi co bing tét nghiep
trung hoc phd thong hoiac bing tét nghiép trung cip;
tt mot nam rudi dén hai nam hoc ddi voi nguoi co
bing t&t nghiép cao ding cung nganh dao tao.

b) Mot nam hoc ¢6 hai hoc ky chinh, méi hoc ky chinh
c6 it nhdt 15 tuan thuc hoc va 3 tuin thi. Ngoai hai hoc
ky chinh, tuy theo tinh hinh thyc té va nhu cdu hoc
tap cta sinh vién, truong té chuic them mot ky hoc phu
(hoc ky he) dé sinh vien c6 diéu kien duoc hoc lai; hoc
bu hoic hoc vuot. Hoc ky phu co it nhdt 5 tuin thuc
hoc va 1 tuan thi.
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Credits are used to calculate student learning wvolume.
One credit is defined by 15 theoretical lessons. A lesson is

calculated by 50 minutes.

A THEORETICAL CREDIT IS CONVERTED:

® 30-45 practice sessions, experiments or discussions;

® 45 - 90 hours of on-site practice;

® 45 .60 hours of doing essays, big assignments or projects,

graduation thesis.

® | week of internship.
For theoretical or practical modules, to gain a credit, students
must spend at least 30 hours of personal preparation.

4. EVALUATION OF STUDY RESULTS
Study result of a student is evaluated after every semester
according to the following criteria:

1. The number of courses that the student registered at
beginning of every semester (hereinafter to as the registered
academic load).

2. The semester GPA which is the weighted average of
grade points of courses that the student registered in such
semester, where weighing factor is the number of credits of
the respective courses.

3. Amount of accumulated knowledge which is calculated
by the total of credits of courses that are graded in A - D
range from the beginning of the program.

4. Cumulative GPA means the average of grade points

of the course graded in A - D range that the student has
accumulated from the beginning of the program to the time
of evaluation at the end of a semester.

5. EDUCATION TIME AND SCHEDULE
1. Undergraduate schools shall organize the education by
programs, years and semester.

a) A program is a duration that is designed for students
to complete a specific curriculum. Depending on the
curriculum, the program shall be specified as follows:

lasts 2.5 - 3 ~years applicable
to students having the high school diplomas or the

- College education

vocational degrees or 1.5 - 2 years applicable to students
having the vocational degree in the same speciality;

b) An academic year contains 2 main semesters with at
least 15 actual-study weeks and 3 testing weeks. Apart from
2 main semesters, the Director shall consider providing
an additional semester for repetition, make-up study or
accelerated study. An auxiliary semester shall contain at
least 5 actual-study weeks and 1 testing weeks.



2. Thoi gian hoc t6i da
Thoi gian t5i da hoan thanh chuong trinh bao gdm:

Chuong trinh Thoi gian Thoi gian
dao tao thiét ké toi da
Dai hoc 4 nim 8 nam

Lién thong 3 3
CP.DU 2 nam 4 nam

Céc ddi tuong duoc hudng chinh sich wu tién theo quy
dinh tai Quy ché tuyén sinh dai hoc chinh quy khong
bi han ché vé thoi gian t3i da dé hoan thanh chuong
trinh, tuy nhién phai tuan tha theo quy dinh vé bao luu
két qud hoc tap cta truong.

6. DANG KY NHAP HOC

1. Khi ding ky nhap hoc sinh vién phai nop cic gidy to
theo quy dinh tai Quy ché tuyén sinh dai hoc hiéen hanh.
T4t ca gidy to khi sinh vien nhap hoc phii duoc xép vao
tti hd so cta tung cd nhian do Phong Dao tao cua truong
quan ly.

2. Sau khi xem xét thiy da diéu kien nhap hoc, Phong
Dao tao trinh Hiéu truong ky quyét dinh cong nhan nguoi
dén hoc la sinh vién chinh thtc cta truong va cdp thé sinh
vién;

3. Moi tha tuc ding ky nhap hoc phdi duoc hoan thanh
trong thoi han theo quy dinh tai Quy ché tuyén sinh dai
hoc hién hanh.

4. Sinh vién nhap hoc dugc truong cung cip ddy du cdc
thong tin vé muc tiéu, noi dung va ké hoach hoc tap cta
cdc chuong trinh, quy ché dao tao, nghia vu va quyén loi
cua sinh vién.

7. SAP XEP SINH VIEN VAO HOC CAC NGANH
DPAO TAO HOAC CHUYEN NGANH

1. Nhtng thi sinh dat yéu ciau xét tuyén duoc truong sip
xép vao hoc cac nganh dao tao da dang ky.

2. Déi voi nhing nganh hoc c6 chuyén nganh, sinh vién
ding ky chuyén nganh theo quy dinh cu thé caa truong déi
véi titng nganh dao tao. Méi sinh vien duoc ding ky mot s6
nguyén vong chon chuyén nganh theo tha ty vu tien. Hieu
truong quy dinh sé luong va tieu chi cu thé d6i voi ting
chuyén nganh dé sinh vien dang ky. Viéc mé chuyén nganh
trong cic nganh dao tao theo tirng khoa hoc do Hiéu truong
quyét dinh trén co s& nhu ciu thuc té cua xa hoi déi voi
ngudn nhan lyc duoc dao tao theo chuyén nganh do va sé
luong sinh vién ding ky theo chuyén nganh phai dam bao
da mo lop dao tao.

8. TO CHUC LOP HOC

LOP HOC bUOC TO CHUC THEO NGANH
CHUYEN MON HOAC THEO HOC PHAN:

1. Lop hoc theo nganh chuyén mon (lop sinh vién):
la lop hoc tap trung cidc sinh viéen dang ky hoc cung
chuyén nganh dao tao cia mot khoa hoc. Lop sinh vién
phiai duoc t6 chic 6n dinh tu dau dén cudi khoa dé duy
tri cac hoat dong can thiét cta toan khoa hoc. Tuy vao

2. Time limit for completion of the curriculum
Time limit for completion of the curriculum:

Program Designated time | Time limit
University program 4 vears 8 years
College - University

. 2 years 4 vears
Transition program

Entities eligible for priority policies according to the
provisions of the Regulations on enrolment for formal
undergraduate education are not required to comply with the

regulation on time limit for completion of the curriculum.

6. ENROLLMENT

1. When enrolling in the formal education in credit system at a
university/college, apart from the required documents specified
in the current Regulations on enrolment for formal universities/
colleges, students shall submit to the registrar office an application
for education in credit system according to the form regulated by the
school. All the documents shall be contained in a document bag
and managed in the registrar office of school.

2. After checking the application, if the documents are
satisfactory, registrar office shall request the Director to sign the
decision on recognition of the applicant as the official students of
the school and grant them ID cards;

3. Any enrolment procedures shall be completed within the time
limit prescribed in the current Regulations on enrolment for
formal undergraduate education.

4. Students who have enrolled in the program shall be provided
with sufficient information about objectives, contents and the
curriculum sequence, training regulation, obligations and rights
of students.

7. ARRANGEMENT OF STUDENT TO THE CURRICULA
AND DISCIPLINE
shall

the enrollment requirement to enroll in the curricula (or

1. Institution arrange the candidates satisfying

disciplines) they have registered.

2. For a specialized program, students are required to register a
particular discipline under the institutional academic regulation
whereupon a student may apply for some curricula (or disciplines)
in order of priority. The Chancellor is primarily in charge of
regulating the quantity and criteria for specific curricula (or
disciplines) to facilitate Chancellor’s
decision opening new disciplines for students’ registration is

students’  registration.
strictly based on the society demand while a quantitative threshold
of registration must be regulated

8. ARRANGEMENT OF STUDENTS TO THE
CURRICULA AND DISCIPLINE
CLASSES ARE ORGANIZED BY MAJORS OR
CURRICULAR:
1. Specialized classes (student-based classes): The class is
a major- based organized on the foundation of enrollment
in the similar major of a course. Specialized classes are
required to be organized sustainably throughout to conduct
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diéu kien thuyc té, Hiéu truong quy dinh sé luong sinh
vién t6i thidu cho méi lop hoc.

2. Lop hoc theo hoc phan (I6p hoc phan): danh cho cac
sinh vién ding ky hoc cting 1 hoc phan, cung thoi khoa
biéu, trong cung mot hoc ky. Néu sé luong sinh vién
dang ky thdp hon sé luong t6i thiéu quy dinh thi lop
hoc sé khong duoc té chiic va sinh vien phai ding ky
chuyén sang hoc nhiing hoc phan khéac co 1op, néu chua
ddm bio da quy dinh vé khdi luong hoc tap téi thiéu
cho méi hoc ky. Tuy vao diéu kién thuc té, Hiéu truéng
quy dinh s& luong sinh vién t6i thiéu cho méi lop hoc.

9. PANG KY KHOI LUONG HOC TAP
1. Sé tin chi t6i thidu ma méi sinh viéen phai ding ky
trong mdi hoc ky duoc quy dinh nhu sau:

a) 14 tin chi cho méi hoc ky, trit hoc ky cudi khoa hoc, déi
voi nhting sinh vién duoc xép hang hoc lyc binh thuong;

b) 10 tin chi cho méi hoc ky, trit hoc ky cudi khoa hoc,
d6i voi nhiing sinh viéen dang trong thoi gian bi xép
hang hoc luc yéu.

c) Khong quy dinh khéi luong hoc tap t8i thidu déi voi
sinh vién ¢ hoc ky phu.

2. Sinh vién dang trong thoi gian bi xép hang hoc lyc yéu chi
duoc dang ky khéi luong hoc tap khong qud 14 tin chi cho
mdi hoc ky. Khong han ché khéi luong ding ky hoc tap cta
nhting sinh vién xép hang hoc lyc binh thuong.

3. Pang ky hoc phan:
- Diau méi hoc ky, truong thong bao cho sinh viéen Thoi
khoa biéu nhitng hoc phan sé giang day trong hoc ky.

- Sinh vién phai thyuc hien ding ky hoc phan truoc khi hoc
ky moi bat dau trong thoi gian quy dinh caa truong (sinh
viéen méi trung tuyén khong phii ding ky hoc phan cho
hoc ky dau tién ctaa khoa hoc) va ding ky bd sung cdc hoc
phan hoc lai (cac hoc phian khong dat), cac hoc phan hoc
vuot, hoc bu, hoc céi thién voi khoa sau vao cac lop khong
bi trung thoi khoa biéu chinh khoa.

4. Trong mdi hoc ky, cin ct s6 luong ding ky mon hoc

vao truoc mdi hoc ky truong bé tri va phan bé lich hoc,
giang duong, gidng vién cho tung nganh dao tao.
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the necessary activities of the whole course. Depending on

actual conditions, the Chancellor regulates the minimum
quantitative threshold of students for each class.

2. Module- based classes: the class is for students enrolled
same module, same timetable, in the same semester. If
the registration is lower than the specified minimum
quantitative threshold then classes will not be held and
therefore students must register for or transfer to other
classes to meet the minimum module taken per semester
as required. Depending on the actual condition, the
Chancellor regulates the minimum quantitative threshold of
students per class.

9. REGISTRATION OF ACADEMIC LOAD
1. The minimum number of credits that each student must
register in each semester is attributed as follows:

a) 14 credits per semester, except for the last semester,
applicable to normal students;

b) 10 credits per semester, except for the last semester,
applicable to poor-ranking students;

c) The number of credits a student registers in the auxiliary
semesters is not limited.

2. Students academically ranked poor may only register no
more than 14 credits per semester.
volumes of registration are exclusively for medium and higher
academic ranked students.

Unlimited academic

3. Registration of courses:
- At the beginning of each term, the school is obliged to have its
students fully informed of the class schedule.

- Students must register for the module before the semester
commences within the designated time newly enrolled students
are free from registration of the first semester) and registration
for additional re-taken courses (failed module), the advanced
placement courses, make-up courses without overlapping the
main schedule.

4. In each semester, based on the number of subjects registered
before each semester. The school arranges and distributes class
schedules, lecture halls, and lecturers for each discipline of study.



10. RUT BOT HOC PHAN DA DANG KY

1. Viéc rut bot hoc phan trong khéi luong hoc tap da diang
ky chi duoc chdp nhan cham nhit sau 1 tuan ké tir dau
hoc ky, tir tuan tht 02 tré di nha truong khong gidi quyét
cdc truong hop xin rat hoc phan va hoc phi. Ngoai thoi
han trén hoc phin vin duoc gitt nguyén trong phiéu diang
ky hoc va néu sinh vién khong di hoc sé¢ duwoc xem nhu ty
vy boé hoc va phai nhan diém F.

2. Biéu kién rut bot cac hoc phan da ding ky:
a) Sinh vién phai tu viét don g Phong Pao tao cta
truong;

b) Duoc khoa quan ly chdp thuan hoic theo quy dinh
cua Hiéu truong;

11. PANG KY HOC LAIL HOC CAI THIEN
1. Sinh vién c6 hoc phan bit buoc bi diém F phai dang ky
hoc lai hoc phin do6 & mot trong cdc hoc ky tiép theo cho

dén khi dat diém A, B, C hoac D.

2. Sinh vién c6 hoc phan ty chon bi diém F phai dang ky
hoc lai hoc phian do hoic hoc ddi sang hoc phin ty chon
tuong duong khac.

3. Déi voi cac hoc phan bat ky da co két qua dat, sinh viéen
duoc phép ding ky hoc lai chinh hoc phan do hoic hoc
phin twong duong dé cai thién diém trung binh chung tich
lay. Diém cao nhdt gitta 2 lan sé¢ duoc ldy dé tinh diém
trung binh x&p loai tét nghiép.

12. NGHI OM

Sinh vién xin nghi ém trong qua trinh hoc hoic trong dot
thi, phai viét don xin phép gti trudng khoa trong vong mot
tuan ké tir ngay 6m, kém theo gidy ching nhan ctia co quan
y té truong, hoic y té dia phuong hoic ctia benh vién.

13. XEP HANG HOC LUC
Sau méi hoc ky, cin ct vao diém trung binh chung tich
luy, sinh vien duoc xép hang vé hoc lyc nhu sau:

a) Hang binh thuong: Néu diém trung binh chung tich
lay dat tr 2,00 tro lén (theo thang diém 4).

b) Hang yéu: Néu diém trung binh chung tich lay dat duoi
2,00, nhung chua roi vao truong hop bi buoc thoi hoc.

14. NGHI HOC TAM THOI

1. Sinh vien duoc quyén viét don gai Hiéu trudng xin nghi
hoc tam thoi va bao luu két qua da hoc trong cac truong
hop sau:

a) Duoc diéu dong vao cac luc luong vii trang;

b) Bi dm hoic tai nan phdi diéu tri thoi gian dai, nhung
phdi co gidy xdc nhan cta co quan y té;

c) Vi nhu cau ca nhan. Truong hop nay, sinh vién phai
hoc it nhat mot hoc ky, khong roi vao cdc truong hop
bi buoc thoi hoc quy dinh tai Diéu 15 ctia Quy ché nay

10. COURSE WITHDRAWALS

1. The withdrawal of courses in the registered credits shall be
performed only after 6 weeks since the semester starts but not
later than the 8th week, applicable to the main semester; after
2 weeks since the semester start but not later than the 4th week,
applicable to the sub-semester. Otherwise, the course shall be
retained in the course registration paper and student shall
receive an F grade if he/she does not attend the class without
permission.

2. Conditions for course withdrawals:
a) Students shall submit an application to the registrar office;

b) The withdrawals shall be approved by the advisor or

according to the regulation of the Director;

11. REPETITION OF COURSES

1. Any students that have a compulsory course receiving F
grade shall repeat the course in any of the following semesters
until they get A, B, C or D grade for such course.

2. Any student that has an elective course receiving F grade
shall repeat the course or choose a similar course.

3. For any passed courses, students are allowed to —reregister
the same or an equivalent module to improve the GPA. The
highest score of 2 times will count to calculate the grade point
average.

12. SICK LEAVE

Any students wishing to be on sick leave during the course or
during the exams shall send an application to the dean of the
management faculty of the course within 1 week since he/she got
sick enclosed with the written wverification of medical division of
the school or a medical agency in local area or a hospital.

13. RANKING OF STUDENT’S STATUS
After each semester, depending on the number of accumulated
credits, students are classified as follows:

a) Normal rank: If the cumulative average score is 2.00 or
higher (on a 4-mark scale).

b) Poor rank: If the cumulative average score is below 2.00,
but has not yet fallen in the case of being expelled.

14. WITHDRAWAL

1. A student may send the Director an application for
withdrawal from the wuniversity/college and reserve of the
results in the following cases:

a) The student joins the armed forces;

b) The student is sick or has an accident that needs to
receive a long-term treatment; such case shall be verified by
the medical agency;

c) Due to personal reasons. In this case, the student shall

have completed at least 1 semester and not included in the
cases subject to academic expulsion specified in Article
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va phai dat diém trung binh chung tich lay khong duoi
2,00 (theo thang diém 4). Thoi gian nghi hoc tam thoi
vi nhu cau c4 nhan phai duoc tinh vao thoi gian hoc
chinh thuc theo quy dinh.

2. Sinh vién nghi hoc tam thoi, khi mudn trd lai hoc tiép
tai truong, phai viét don gti Hiéu trudong it nhat mot tuan
truoe khi bat dau hoc ky moi.

15. CANH BAO HOC TAP, BUOC THOI HOC

1. Canh bio hoc tap duoc thuc hién theo ting hoc ky,
nhiam gitp cho sinh vién co két qua hoc tip kém biét va co
phuong huong hoc tap thich hop dé co thé tét nghiép trong
thoi han t6i da duoc phép theo hoc chuong trinh.

Sinh vién thuoc dién bi canh bdo néu diém trung binh
chung hoc ky dat duoi 0,80 d6i voi hoc ky dau ctia khoa
hoc; dudi 1,00 d6i vaoi cdc hoc ky tiép theo.
2. Sau mdi hoc ky, sinh vién bi buoc thoi hoc néu roi vao
mot trong cdc truong hop sau:

a) Bi cdnh bao hoc tap 2 hoc ky lien tiép;

b) Tu y bdé hoc khong 1y do;

c) Vuot qua thoi gian téi da duoc phép hoc tai truong
theo khodn 2 Diéu 5 ctia Quy ché nay;
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15 of this Regulation and his/her cumulative GPA shall
not be under 2.00. Duration of the withdrawal from the
university/college due to personal reasons is included in the

study duration.

2. After the withdrawal, the student wishing to continue
pursuing his/her degree shall submit an application to the
Director at least 1 week before the new semester starts.

15. ACADEMIC EXPULSION

1. Academic warnings are issued each semester to notify
students having poor academic results to adjust their study
within the maximum duration allowed by the program.

The student has the semester GPA of under 0.80, applicable
to the first semester, or under 1.00 applicable to the next
semesters, or under 1.10, applicable to 2 continuous semesters;

2. After a semester, a student shall incur expulsion in the
following cases:
a) Being warned for 2 consecutive semesters;

b) Self-dropout without proper causes;

c) Exceeding the maximum duration allowed to study at the
institution statedin Clause 2, Article 5 of this Regulation;



d) Bi ky luat lan thwt hai vi ly do di thi ho hoic nho

nguoi thi ho;

e) Khong hoan thanh nghia vy hoc phi cac hoc ky theo
quy dinh cta truong.

Truong sé ra quyét dinh thoi hoc ddi voi nhiing sinh
vien thuoc dién thoi hoc, hoic c6 don xin thoi hoc va
x6a tén khoi danh sach sinh vién.

3. Cham nhit la mot thdang sau khi sinh vién c6 quyét dinh
buoc thoi hoc, truong sé thong bdo tra vé dia phuong noi
sinh viéen c6 ho khiu thuong tra. Truong hop tai truong
sinh vien da hoc hoic tai nhiing truong khac co cac chuong
trinh diao tao & trinh do thdp hon hoic chuong trinh gido
duc thuong xuyén tuwong tng, thi nhtng sinh vién thuoc
dien bi buoc thoi hoc quy dinh tai cac diém a, b va d khoan
1 ctia Diéu nay, duoc quyén xin xét chuyén qua cic chuong
trinh do va duoc bdo luu mot phin két qua hoc tap &
chuong trinh ct khi hoc & cac chuong trinh moi nay. Hieu
truong xem xét quyét dinh cho bao luu két qua hoc tap déi
voi tiing truong hop cu thé.

16. HOC CUNG LUC HAI CHUONG TRINH

1. Sinh vién hoc cung ldc hai chuong trinh 1a sinh vién co
nhu cau ding ky hoc thém mot chuong trinh tht hai dé
khi t8t nghiép duoc cdp hai vin biang.

2. Biéu kieén dé hoc cung luc hai chuong trinh:
a) Nganh dao tao chinh & chuong trinh tht hai phai
khdc nganh dao tao chinh & chuong trinh tha nhit;

b) Sau khi da két thic hoc ky thtt nhdt nam hoc dau

tien ctia chuong trinh tht nhit;

c) Sinh viéen khong thuoc dien xép hang hoc luc yéu &
chuong trinh thu nhit.

3. Sinh vién dang hoc thém chuong trinh tha hai, néu roi
vao dién bi xép hang hoc lyc yéu cta chuong trinh thit hai,
phai ding hoc them chuong trinh thtt hai & hoc ky tiép theo.

4. Thoi gian t6i da duoc phép hoc déi véi sinh vien hoc cting
ltc hai chuong trinh la thoi gian t&i da quy dinh cho chuong
trinh tht nhit, quy dinh tai khoan 2 Diéu 5 ctia Quy ché
nay. Khi hoc chuong trinh thwt hai, sinh viéen duoc bao luu
diém ctia nhting hoc phin c6 noi dung va khéi luong kién
thic twong duong c6 trong chuong trinh thi nhat.

5. Sinh vién chi duoc xét tét nghi¢p chuong trinh tha hai,
néu co da diéu kien tét nghiép & chuong trinh tha nhit.

17. CHUYEN TRUONG

1. Sinh viéen duoc xét chuyén truong néu cé cac diéu kien

sau day:
a) Trong thoi gian hoc tap, néu gia dinh chuyén noi cu
tra hoac sinh vién c6 hoan canh kho khin, cin thiét
phdi chuyén dén truong gin noi cu trd cta gia dinh dé
thuan loi trong hoc tap;
b) Xin chuyén dén truong c6 cung nganh hoic thuoc
cung nhém nganh véi nganh dao tao ma sinh vien dang
hoc;

d) Being chastised for the second time due to contract
cheating;

e) Failure to fulfill tuition obligations of the semester as
prescribed by the school.

The school will issue a decision to withdraw students from
the school and remove students from the list of students.

3. Not later than 1 month since the decision on expulsion
is issued, the school shall send a notification to the local
government of the place at which the student has permanent
resident status. If there is a similar continuing education
curriculum with lower level at the school where the student is
studying or at another school, the student subject to academic
expulsion specified in points a, b and c clause 2 of this
Article may apply for transfer to such curriculum; the results
of the completed courses shall be reserved and transfer to the
new curriculum. The Director shall consider deciding the
reserve of study results in specific cases.

16. CONCURRENT CURRICULA

1. A student who follows concurrent curricula is a student
who wishes to follow a second curriculum to gain 2 degrees
when he/she graduates.

2. Requirements for following concurrent curricula:
a) The major of the second curriculum shall be different
from the one of the first curriculum;

b) The concurrent curricula shall be performed when the
student has completed the first semester of the first year in
the first curriculum;

c) In the first curriculum, the student shall be graded
higher than “poor-ranking”;

3. Any student following the second curriculum who is
subject to poor-ranking grade in the second curriculum shall
suspend the second curriculum in the next semester.

4. The time limit for a student following concurrent curricula
to complete his/her study is the time limit prescribed for the first
curriculum specified in clause 3 Article 6 of this Regulation.
When following the second curriculum, the student will have the
results of the courses having similar amount of knowledge of the
first curriculum reserved.

5. A student shall be eligible for consideration for graduation
in the second curriculum only when he/she is eligible for
graduation in the first curriculum.

17. SCHOOL TRANSFER

1. A student may be considered for school transfer in the

following conditions:
a) The student transfer the residence within the study
duration or the student has disadvantage conditions that
needs to transfer to a school near to his/her residence to
facilitate his/her study;
b) The student transfers
same major or speciality with the one the student is

to a school providing the

participating;
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c) Duoc sy dong v cua Hiéu truéng truong xin chuyén di
va truong xin chuyén dén;

d) Khong thuoc mot trong cac truong hop khong duoc
phép chuyén truong quy dinh tai khoan 2 Diéu nay.

2. Sinh vién khong duoc phép chuyén truong trong cac
truong hop sau:
a) Sinh vién da tham du ky thi tuyén sinh theo dé thi chung,
nhung khong tring tuyén vao truong hoic co6 két qua thi
thdp hon diém trung tuyén ctia truong xin chuyén dén;

b) Sinh vién thuoc dién nam ngoii vung tuyén quy dinh
clia truong xin chuyén dén;

¢) Sinh vién nam th& nhit va nam cudi khoa;

d) Sinh vién dang trong thoi gian bi ky luat tit canh cdo tro
len.

3. Tha tuc chuyén truong:
a) Sinh vién xin chuyén truong phai lam hé so xin chuyén
truong theo quy dinh ctia nha truong;

b) Hiéu trudng truong c6 sinh vién xin chuyén dén quyét
dinh tiép nhan hoic khong tiép nhan; quyét dinh viec hoc
tap tiép tuc cua sinh vién, cong nhan cic hoc phian ma sinh
vién chuyén dén duoc chuyén déi két qua va sé hoc phan
phai hoc bd sung, trén co s& so sanh chuong trinh & truong
sinh vién xin chuyén di va truong xin chuyén dén.

18. DPANH GIA HOC PHAN

1. Déi voi cdc hoc phan chi c6 1y thuyét hoac co ca ly thuyét va
thuc hanh: Tuy theo tinh chdt ctia hoc phan, diém téng hop
danh gid hoc phan (sau day goi tit la diém hoc phin) duoc tinh
cin ct vao diém thi két thuic hoc phian va mot phin hoic tit
cd cac diém danh gia bo phan, bao gdm: Diém kiém tra thuong
xuyén trong qua trinh hoc tip; diém ddnh gia nhan thuic va
thdi do tham gia thao luan; diém danh gia phian thuc hanh;
diém chuyén cin; diém thi gita hoc phan; diém tiéu luan.
Diém thi két thuc hoc phan la bit buoc cho moi truong hop va
c6 trong s khong dudi 50%.

Céac diém thanh phin duoc chim theo thang diém 10 (lam
tron dén 1 ch@ sé thap phan), phuong thic ddnh gia cho
tung diém thanh phin thay déi tuy theo hoc phan do gidang
vien dé xudt, Khoa/bo mon phu trach hoc phan duyét va
duoc quy dinh trong dé cuong chi tiét ctia hoc phan.

Diém danh gia hoc phan (hay con goi la diém hoc phan hoic
diém tdng két hoc phan) la diém cudi cung dé ddnh gid mot
hoc phin, 1a tédng diém tinh theo ti l¢ phan tram (%) cta cdc
cot diém chinh thuc.

2. Déi voi cac hoc phan thuc hanh: Sinh vién phai tham du
day da cac bai thuc hanh. Diém trung binh cong cia diém cac
bai thuc hanh trong hoc ky duoc lam tron dén mot chi s6
thap phan la diém caa hoc phan thuc hanh.

3. Gidng vién phu trach hoc phan truc tiép ra dé thi, dé kiém tra
va cho diém ddnh gid bo phan, trir bai thi két thuc hoc phan.
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c) The transfer is approved by both the Director of the

current school and the new school;

d) The student is not of the cases forbidden from school
transfer specified in clause 2 of this Article.

2. School transfer is forbidden in the following cases:
a) Student taken
other people but fail or have the result lower than the
benchmark of the target school;

have the enrollment exams like

b) The student other than the entities eligible for
enrolling to the target school;

c) The student is a freshman or a senior;

d) The student is incurring a disciplinary measure of
warning level or higher.

3. Procedure for school transfer:
a) Any student wishing to transfer school shall submit
an application according to the regulation of the school;

b) The Director of the target school may decide to
accept or not; decide the future study of the student,
the recognition of the courses of the student that are
reserved and the amount of courses that the student
needs to supplement on the basis of the difference
between the curricula of the schools before and after
transfer.

18. COURSE ASSESSMENT

1. Regarding the courses containing on theory contents
or both theory and practice contents: Depending on
the characteristics of the course, the course's grade is
calculated on the basis of a part or all of the on-going
scores, including the scores of the regular tests during the
course; the scores of class participation of student; the
scores of the practice; the score of attendance; the mid-
term test result; the score of thesis and the final test result,
where the final test result is always compulsory and have
the weighing factor of not under 50%.

The choice of on-going assessment and weighing factors of
the scores as well as the formula for calculating the final
result for assessment shall be designed by the lecturers
approved by the Director of school and shall be specified in
the syllabus of the course.

Course assessment grade (or the final grade) is the final
score for evaluating a module, the total score calculated as
a percentage (%) of the official score columns.

2. Regarding the practice courses: students shall attend
sufficiently the practice lessons. The arithmetic mean
of the practice lesson in a semester that is rounded to 1
decimal place is the final result of the practice course.

3. The lecturer in charge of the course is responsible
for designing the test questions and giving on-going
assessment, excluding the final tests.



19. TO CHUC KY THI KET THUC HOC PHAN
1. Cudi mdi hoc ky, truong té chitc mot ky thi duy nhat
dé thi két thuc hoc phan.

2. Thoi gian danh cho 6n thi két thic hoc phan ty le
thuan vaéi sé tin chi cta hoc phan do, it nhdt 1a 2/3 ngay
cho mot tin chi.

3. Diéu kien duy thi két thuc hoc phan.
a) SV phai tham du diy da cdc bai thyc hanh va phan
thuc hanh c@ia hoc phan vira co ly thuyét vira c6 thuc

hanh;

b) SV phai lam day da cac bai tap lon, bai kiém tra,
bio cdo sau médi bai thuc tap, thi nghiem, da quy
dinh trong dé cuong chi tiét ctia hoc phan;

c) SV khong du diéu kien du thi két thuc hoc phan
thi phai nhan diém khong (0) va ding ky hoc lai hoc
phan do & cac hoc ky sau.

d) SV dén tré gio thi ti 15 phut tré léen sé khong duoc
vao phong thi va phai nhan diém F cho hoc phan do.

20. RA DE THI, HINH THUC THI, CHAM THI VA
sO LAN PUOC DU THI KET THUC HOC PHAN

1. Dé kiém tra thuong xuyén, gita hoc ky, kiém tra
thuc tap do gidng vién phu triach hoc phin do dam
nhiém.

2. Dé thi két thic hoc phan phai phu hop voi noi dung
hoc phian da quy dinh trong d& cuong hoc phian. Viéc
ra dé thi hoic ldy t ngan hang dé thi, bao mat dé thi
duoc thuc hién theo quy ché Khao thi.

3. Hinh thtc thi két thuc hoc phan co thé la thi viét (tric
nghiém hoic tu luan), van dap, viét tiéu luan, lam bai tap
lom, hoac két hop gitta cdc hinh thuc trén do gidng vien dé
xuit duoc trudng khoa phé duyet. Hinh thuc thi két thuc
hoc phan duoc thong bao cho sinh vién vao dau hoc ky.

\‘

19. FINAL TESTS
1. At the end of each semester, the school shall organize one
single final examination to end the module.

2. Time for review for the test of a course shall be proportional
to the number of credits of such course, at least 2/3 days for
each credit. The Director of school shall specify the time for
review for the tests and the dates of test.

3. Requirements for taking the final exam.
a) Students must attend all the practical exercises and the
practical part of the course comprising both theoretical and
practical part;

b) Students must complete all major assignments, tests,
reports after each exercise experiments, specified in the
detailed outline of the course;

c) Students who are not eligible to take the final examination
of the course must receive a zero (0) and re-register that
module for the following semester.

d) Students turning up 15 minutes late or more for the exam
time will not be allowed to enter the exam room and receive F
grade for that module.

20. DESIGN OF QUESTION SHEETS, FORM OF TESTS,
MARKING AND THE LIMIT NUMBER FOR TAKING
FINAL TESTS

1. Regular, midterm, practical tests are administered by
lecturer teaching the module.

2. The final exam must bederived from the content of the
prescribed modulesin the syllabus outline. The process of
devising the exam questions or selecting from the exam bank,
and preserving exam must comply with the Testing regulations.

3. The final exam can be varied in form from writtentest (multiple
choice or essay), questions and answers, composition, portfolio,
or a combination of all above proposed by the course lecturer and

UNDERGRADUATE BULLETIN ‘ 1 5



4. Viéc chdm thi viét va viec chdm tiéu luan, bai tap lon két

thuc cac hoc phan phai do hai gidng vién ddm nhiém.

5. Thi vin ddp két thic hoc phin phai do hai gidng vién
thuc hién. Diém thi vin dap duoc cong bé cong khai sau moi
budi thi. Trong truong hop hai gidang viéen chdm thi khong
théng nhdt duoc diém chdm thi cdc giang viéen chidm thi

trinh truéng bo mon hoic trudéng khoa quyét dinh.

Ciac diém thi két thuc hoc phian va diém hoc phan ghi vao
bang diém theo miu théng nhdt ctia truong, co chtt ky cta
ca hai gidng vién chdm thi va lam thanh ba ban. Bing diém
g6c duoc luu tai Phong Dao tao; Phong Khao thi va Kiém
dinh chét luong; Vian phong Khoa luu ban sao. Thoi han
cong bé diém thi két thuc hoc phin cho sinh vién cham

nhét 02 tuin sau ngay két thuc thi hoc phan.

6. Sinh vién ving mat trong ky thi két thic hoc phan, néu
khong c6 ly do chinh ddng phéai nhan diém 0. Sinh vién
ving mat c6 1y do chinh ddng & ky thi két thuc hoc ky, cin
thuc hién tha tuc dé nhan diém I (diém chua hoan tdt hoc

phin, quy dinh tai diéu 22).

21. CHAM PHUC KHAO VA KHIEU NAI DIEM

1. Sinh vién c6 quyén yéu cau chdm phuc khio két qua bai
thi cudi ky, don xin phuc khao phai duoc géi dén Phong
Dao tao trong vong 7 ngay ké tit ngay cong bd két qua hoc

phan. Két qua phuc khao la két qua cudi cung.

2. Sinh vién c6 quyén khiéu nai vé diém ddanh gia qud trinh
va diém gita ky truc tiép voéi gidng vién phu trach hoc phan
khi cong bé diém trén lop. Sau khi bang ghi diém da duoc
nop cho Truong, sinh vién khong con quyén khiéu nai vé
cdc cot diém nay ntta; hoic khi phat hiéen co bat cit su khac
biét nao gitta bang ghi diém da cong bs va diém duoc nhap,
luu trt trong hé thdng quan ly hoc vy, sinh vién c6 trach
nhiém thong bdo va dé nghi Phong Dao tao kiém tra lai va

tra loi cho sinh vién vé két qua kiém tra.

22. CACH TINH DIEM DANH GIA BO PHAN, DIEM
HOC PHAN

1. Diém hoc phan 1a téng diém cta tit ci cac diém ddnh gia

bo phan ctia hoc phan nhan véi trong sé tuong tng.

2. Diém hoc phan tinh theo thang diém 10 (tt O dén 10),
lam tron dén mot cht sé thap phan sau do duoc chuyén

sang thang diém 4 nhu sau:

approved by the dean. Students are adequately informed about
the final exam format at the beginning of the semester.

4. The marking of final test in form of written test, portfolio
shall be carried out by 2 lecturers.

5. The final exam and the module result are marked down
on the uniform paper within the institution, signed by both
marking lecturers and made in three copies.

Original papers are stored at the Training Department;
Testing and Quality Control Department; the Faculty Office
keeps a copy. Deadline to announce the module result to
students is at most 2 weeks after the administered date.

6. Any student who is absent from the final test without good
and sufficient reason shall be considered having taken the
Any student
who is absent from the main stage of final test with good

test and received O point for the main stage.

and sufficient reason may take the auxiliary stage right
then shall be considered the first score (grade of module
incompletion).

21. REEXAMINATION AND RE-GRADING REQUEST
1. Students are empowered to appeal a review of the final
exam result and application of re-examination must be sent
to the Training Department within 7 days after the learning
outcomes announcement was out. The re-examination result is
the final result.

2. Students have the right to question the evaluation process
and the mid-term score to the lecturer when receiving
grades in class. After the record was submitted, and the
students no longer have the right to appeal the score; when

published and

thecomputer- stored score in the academic management

discoveringany discrepancy between the

system, students are required to put forth a double check on
the score to the Training department.

22. ON-GOING ASSESSMENT AND COURSE GRADES
1. Course grade is determined by the total scores of all the
components of assessment of the course multiplying the
respective weighing factor.

2. Final-exam scores are graded according to 10-mark scale,
and rounded to 1 decimal place, then they are converted in
number (4-mark scale) as follows:

THANG DIEM 4

XEP LOAI THANG DIEM 10 4-mark scale
Ranking 10-mark scale B " B B
DIEM CHU DIEM SO
Writing score Number score
GIOI - Excellent 8,5—>10 A 4
DAT - Pass KHA - Good 7.0 —> 84 B 3
(duoc tich lay) \

TRUNG BINH - Satisfactory 55—>6,9 C 2
TRUNG BINH YEU - Poor 40—>54 D 1
KHONG DAT - Fail KEM - Fail Duci 4,0 - Under 4,0 F 0
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Thang diém 4 la thang diém ddnh gid chinh thuc, duoc dung
dé xét hoc vy, xét t6t nghiép, xép hang hoc tap va xép loai
két qua hoc tap cho sinh vién.

Mot hoc phan duoc xem la dat (duoc tich lay) néu diém danh
gia hoc phan tu diém D tro léen. Tuy nhién, diém D goi la
cac diém dat c6 diéu kién. Sinh vién c6 thé hoc cai thién céc
diém D dé dam bao diéu kien vé diém trung binh chung tich
ldy qua ciac niam hoc.

Déi voi nhing hoc phan chua da co s& dé dwa vao tinh
diém trung binh chung hoc ky, khi xép muc danh gia dwoc
st dung cac ki hiéu sau:

I: CHUA bU DU LIEU DANH GIA.
X: CHUA NHAN bUOC KET QUA THL

Ddi voi nhing hoc phan duoc nha truong cho phép chuyén
diém, khi xép muc danh gia duoc st dung ki hieu R viét kem
voi két qua.

3. Viéec xép loai cac muc diém A, B, C, D, F duoc 4p dung
cho cac truong hop sau day:

a) Déi voi nhitng hoc phan ma sinh viéen da co da diém
danh gia bo phan, ké ca truong hop bd hoc, bod kiém tra
hoic bo thi khong co 1y do phai nhan diém O

b) Chuyén déi tt mic diém 1 qua, sau khi da co cdc két
qua danh gid bo phan ma truoc do sinh vien duoc gidng
vién cho phép no;

¢) Chuyén déi tu cac truong hop X qua.

4. Viéc xép loai & muc diém F ngoai nhtng truong hop nhu da
néu & khoan 3 Diéu nay, con 4p dung cho truong hop sinh vien
vi pham noéi quy thi, c6 quyét dinh phai nhan muc diém F.

5. Viéc xép loai theo muc diém I duoc ap dung cho cac
truong hop sau day:
a) Trong thoi gian hoc hoac trong thoi gian thi két thuc
hoc ky, sinh vién bi dm hoac tai nan khong thé du kiém
tra hoac thi, nhung phai lam don kém minh chung goi
Phong Dio tao xem xét phé duyet;

b) Sinh vién khong thé dy kiém tra bo phan hodc thi vi nhiing
ly do khach quan, duoc Phong Dao tao phé duyét don.

a) Khi nhan diém I, trit cdc truong hop dac biet do Hieu
truong quy dinh, trong thoi gian t6i da 1a 2 hoc ky chinh
tiép theo, SV phai lam don diang ky du thi dé hoan tit hoc
phian con no. Sau khi thi, diém I se duoc déi thanh diém
ma SV dat duoc. Néu qua 2 hoc ky chinh, SV khong diang
ky du thi thi diém I sé bi déi thanh diém khong (0)

6. Ky hiéu R (diém mién) duoc 4p dung cho cic truong hop sau:

a) Diém hoc phan duoc ddnh gid & cac muic diém A, B, C,
D trong dot danh gida dau hoc ky (néu co) déi voi mot s6
hoc phan duoc phép thi som dé giup sinh vién hoc vuort.

b) Nhing hoc phin duoc cong nhan két qua, khi sinh

The 4-mark scale is an official assessment scale, used
for academic consideration, graduation consideration,

academic ranking and academic results for students.

A module is considered to be earned (cumulative) if the
grade of the course is grade D or above. Howewver, grade D
are called conditional reaching points. Students can learn
to improve grades D to ensure that the grade point average
accumulates over the years.

Regarding courses without basis for calculating
GPA, the following grades will be used:

I INCOMPLETE
X NO GRADE COMPLETED.

Regarding courses in which scores are permissible to
transferred, the grading “R" willbe used enclosed with the
result.

3. The grading A, B, C, D or F is applied in the following

cases:

a) Doi véi nhitng hoc phdan ma sinh vien da c6 du diém
ddnh gid bo phan, ké cd truong hop bé hoc, bé kiém tra
hodc bé thi khong cé l§ do phdi nhan diém O;

b) Chuyén dai tix mic diém I qua, sau khi da cé cdc ket
qud ddnh gid bo phan ma truéc dé sinh vien duoc gidng
vien cho phép no;

c) The transference from X grade.

4. Apart from the cases specified in section 3 of this
article, F grade is assigned to any students who commits
violations against the regulations on examination and is
the regulated entity of the decision on F grade.

5. The I grade is applied in the following cases:
a) During the course or during the final exam, student
gets sick or has accident and cannot take the exams;
such case shall be approved by the dean of the faculty;

b) Student cannot take the on-going tests or exam due to
objective reasons, approved by the dean of faculty.

Except for the special cases regulated by theChancellor,
before a new semester starts, the student receiving I
grade will complete the remained tests for transference
of scores. If the student has not completed the course or
the transference of score but not subject to expulsion,
he/she may continue their study in the next semesters.

6. The R grade is applied in the following cases:
a) The course results that are graded A, B, C or D in
the assessment at the beginning of the semester (if any)
for a number of courses of which exams are organized

early enabling the accelerated study.

b) The courses whose results are recognized applicable
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viéen chuyén tu truong khac dén hoic chuyén déi gita cac
chuwong trinh.

23. CACH TINH DPIEM TRUNG BINH CHUNG

1. Dé tinh diém trung binh chung hoc ky va diém trung binh
chung tich lay, mic diém ch@ cta mdi hoc phian phai duoc
quy déi qua diém sé nhu sau:

A tuong ung voi 4
B tuong tng voi 3
C tuong ung voi 2
D tuong ung voi 1
F twong tng voi 0

Truong hop st dung thang diém cht c6 nhiéu muc, Hieu
trudong quy dinh quy déi cac mac diém ch d6 qua cac diém
sé thich hop, voi mot chir sé thap phan.

2. Diém trung binh chung hoc ky va diém trung binh chung
tich lay duoc tinh theo cong thuc sau va duoc lam tron dén
2 chtt sé thap phan:

n
4= i—14i X 1

n
i—1 T

TRONG DO:

A la diém trung binh chung hoc ky hoic diém
trung binh chung tich lay

ai  la diém cta hoc phan thw i

ni la sé tin chi ctia hoc phian tht i

n la tdng s6 hoc phan.

Diém trung binh chung hoc ky dé xét hoc bdng, khen
thuéng sau méi hoc ky. Diém trung binh chung hoc ky va
diém trung binh chung tich lay dé xét thoi hoc, xép hang
hoc luc sinh vien va xép hang tét nghiép duoc tinh theo
diém thi két thac hoc phan cao nhdt trong cic lan hoc cua
sinh vién.

24. THUC TAP TOT NGHIEP, LAM DO AN HOAC
KHOA LUAN TOT NGHIEP

1. THUC TAP TOT NGHIEP: la hoc phan co khéi luong
3 tin chi cho sinh vién dai hoc, thoi gian thuc tap 14 tuan.
Sinh vién phai tham gia dot thuc tap thuc té 8 tuin vao nam
tht 2 moi da diéu kién tham gia thyc tap tét nghiép.

- Sinh vién ddp ung theo tién do chuin déu co thé diang
ky hoc phan thuc tap tét nghiép.

- Nhing sinh vien muén dang ky hoc phan thuc tap tét
nghiép trude thoi gian theo tién do chuin, phdi hoan tit
cdc hoc phin cét 16i thuoc chuong trinh dao tao va duoc
khoa quan ly phé duyeét.

- Sinh vién phai thuc tap theo ké hoach chung cua truong,
thuc hién day da cac noi quy, quy dinh cua truong va don
vi thuc tip. Yéu ciu vé chuyén mon, thoi gian, tién do
duoc thuc hién theo sy huong din ctia chuyén vién tai
don vi thyc tap va gidng vién.

- Cudi dot thuc tap sinh vién phdi nop bdo cdo thuc tap vé

1 8 ‘ SO TAY SINH VIEN

to students who transfer from another school or another
curriculum.

23. CACH TINH PIEM TRUNG BINH CHUNG/ THE
CALCULATION OF GPA

1. Before calculating the semester GPA and the cumulative
GPA, the letter grades of each course shall be converted in
number (4-mark scale) as follows:

A is equivalent 4
B is equivalent 3
C is equivalent 2
D is equivalent 1
F is equivalent O

If the scale has more levels, the Director shall regulate the
conwversion of with 1 decimal place.

2. The semester GPA and the cumulative GPA shall be
calculated according to the following formula and rounded
to 2 decimal places:

n
4= i—14i X 1

n
i—1 My

WHERE:

A is the semester GPA or the cumulative GPA
ai is the grade of the ith course

ni is the credits of the ith course

n is the total number of courses.

The semester GPA used for consideration for scholarships
or awards after every main semester shall be calculated only
by the Ist result of the courses. The semester GPA and the
cumulative GPA used for considering expulsion, calculating
academic grading and ranking graduation solely counted by
the highest final-exam result of each courses.

24. INTERNSHIP, GRADUATE PROJECT OR
GRADUATE THESIS

1. GRADUATION INTERNSHIP: is a 3-credit unit for
undergraduate students working as an intern over a course
of 14 weeks. Students have to complete an 8-week practical
program at the end of the second school year, which is the
needed requirement for graduation internship.

- Students meeting schedule standard may register for a
graduate internship.

- Students wishing to sign up for the internship program
ahead of time in relation to the schedule is obliged to
complete core modules of the training program and
approved by the management department.

plan;
regulations and that of

Students adhere to school's general
fully observe the school’s
the internships. The

requirements are under the strict guidance of experts at

must

progress, schedule, technical
internships and lectures.

- At the end of the internship, students are required



khoa quan ly.

2. LAM KHOA LUAN/DO AN TOT NGHIEP: la hoc phin

c6 khdi luong 7 tin chi.

Thoi gian lam khoa luan/dé an tSt nghiép két hop voi thoi
gian thuc tap chuyén mon cudi khod va hoan thanh sau mot
thang két thuc 14 tuan thuc tap.

- Sinh vién hoan tdt cic hoc phin cét 16i theo quy dinh cta
khoa quan ly cho ting nganh, chuyén nganh.

- Sinh vién dang ky hoc phan khoa luan/dé an cung voi
dang ky hoc phan thuc tap tét nghiép hoic sau khi da hoan
thanh hoc phan thuc tap tét nghiép.

- Sinh vién chi c6 thé nghién cttu va viét khoa luan/dé an
khi da hoan tit nop bdo cdo thuc tap tét nghiep.

- Khoa luan/dé an t6t nghiép duoc tinh vao diém trung
binh chung tich lay cta toan khoa.

- Trong qua trinh thuc hiéen dé tii, sinh vién phai tuan tha
cdc quy dinh, yéu cidu vé chuyén mon, thoi gian, tién do,
khong tu v thay déi dé tai khi chua co6 sy chdp thuan va
phé duyét bing vin bang cta gidng viéen huong din. Gidng
vién huéng dan cé quyén ngung huéng din sinh vién va ghi
diém F néu sinh vién khong thuc hién diy da cac yéu ciu va
nhiém vu duoc giao khi khong dam bao tién do hoan thanh
khoa luan.

- Sau khi hoan thanh khoa luan, sinh vién thuyét trinh
trudc hoi dong gom 3 thanh vién. Diém khoa luan la trung
binh cong cta diém hoi ddng, gidng vien huong din, gidng
vién phan bién.

- Giang viéen duoc phan cong huong dan sinh vién thuyc tap
tét nghiép va lam khoa luan tét nghiép co trach nhiém theo
doi, kiém tra, huong dan sinh vién qua trinh thuc tap va
hoan tit bao cdo thuc tap tét nghiép, khoa luan tét nghiép.

3. HOC VA THI MOT SO HOC PHAN CHUYEN MON:
sinh vién khong duoc giao lam dd 4n, khoa luan tét nghiep
phdi dang ky hoc théem mot sé hoc phan chuyén mon, néu
chua tich lay da sé tin chi quy dinh cho chuong trinh.

Hinh thtc lam khoa luan/dé an tSt nghiép hoic hoc va thi
mot s6 hoc phian chuyén mon do Trudng khoa dé xudt duoc
Hiéu trudong phe duyet.

25. CHAM PO AN, KHOA LUAN TOT NGHIEP

1. Hiéu truong quyét dinh danh sdch gidng viéen chdm d6 an,
khoa luan tét nghieép. Viéc chim mdi d6 dn, khoa luan tét
nghiép phai do 2 giang viéen dam nhiém.

2. Diém cua d6 an, khoa luan t6t nghiép duoc chdm theo thang
diém ch theo quy dinh tai khoan 1, Diéu 23 ctia Quy ché nay.
Két qua chdam d6 4an, khoa luan t6t nghiép duoc cong bé cham
nhat 1a 3 tuan, ké ti ngay nop dé an, khoa luan t6t nghiép.
Diém d6 an, khod luan t6t nghiep duoc tinh vao diém trung
binh chung tich lay ctia toan kho4 hoc.

3. Sinh vién co dd an, khod luan tSt nghiép bi diém F, phai

to submit an internship report to the faculty of
management.

2. THE GRADUATION PROJECT/THESIs: carries 7

credits.

Durationfor the thesis/thesis projects in combination with
the internship is a month after 14 weeks of the internship.

Students are required to complete the core modules
prescribed by the management department for each field
and specialization.

Students registering for the project thesis section
pairing with the graduate module after completing the
graduate internship.

Students can only research and write project/thesis
after graduation report submission.

The graduate project thesis counts in the whole course
cumulative GPA.

- While carrying out the project, students must comply
with technical, schedule regulations and requirements
let alonearbitrarily change the subject without consent
with written approvals from instructors. It would be
instructors’ right to come to halt all instruction and
grade an F on students failing to fulfill requirements
and tasks assigned timely.

- After completing the thesis, students carry out
presenting to the thesis panel of 3 members. The thesis
score is the average of the panel’s, the adwvisor’s, and
the counter- lecturer’s scores.

- Advisor assigned to guide students on graduate

internships, graduate thesis is responsible for
monitoring, testing and guiding the student's process of

completion the graduate report, graduate thesis.

3. SPECIALIZED MODULES STUDYING
AND TESTING: students illegible to carry out a
graduateproject or a graduate thesis are obliged to
take specialived modules for not having sufficiently
accumulated enough credits for the program.

The options of doing project/thesis or studying and doing
tests for some curtain specialized subjects proposed by the

Dean is approved by the Chancellor.

25. GRADUATE THESIS ASSESSMENT

1. The Director shall decide the list of lecturers in charge
on assessing the theses. A graduate thesis shall be assessed
by 2 lecturers.

2. The theses shall be graded in letter according to the
regulations in clause 1 Article 23 of this Regulation. The
results of the theses shall be announced not later than 3
weeks since they are submitted.

The grades of the theses are included in the final
cumulative GPA.

3. Any student having thesis receiving F grade shall redo
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dang ky lam lai d6 an, khoa luan tét nghiép.

26. DIEU KIEN XET TOT NGHIEP VA CONG
NHAN TOT NGHIEP

1. Nhing sinh vién c6 da cic diéu kién sau thi duoc
truong xét va cong nhan tét nghiép:

a) Cho dén thoi diém xét t6t nghiep khong bi truy
cttu trach nhiém hinh su hoic khong dang trong thoi
gian bi ky luat & muc dinh chi hoc tap;

b) Tich lay da s6 hoc phin quy dinh cho méi chuong
trinh dao tao;

¢) Diém trung binh chung tich lty cta toan khoa hoc
dat tr 2,00 tro len;

d) Co6 ching chi gido duc qudc phong va gido duc thé
chit d6i voi cdc nganh dao tao khong chuyén vé quan
su va thé duc - thé thao;

d) Co chung chi khac dat chuin ddu ra ctia nha
truong;

e) Goi don Phong Dao tao dé nghi duoc xét tét
nghiép trong truong hop da diéu kién tét nghiép sém
hoiac muon so voéi thoi gian thiét ké ctia khoa hoc.
2. Hoi déng xét tSt nghiép cin ct cac diéu kién cong
nhan t6t nghiép quy dinh tai khoan 1 Diéu nay dé lap

danh sdach nhting sinh vien da diéu kien tSt nghiép.

Hoi dong xét tét nghiép truong do Hiéu truéng hoic
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the graduate thesis or take some more professional courses whose

total number of credits is equivalent to the one of the graduate
thesis.

26. CONDITIONS FOR CONSIDERATION AND
RECOGNITION OF GRADUATION

1. A student shall satisfy the following conditions to be
considered and recognized graduation:

a) The student is not liable to criminal prosecution or is
not incurring an academic suspension wuntil the time of
consideration for graduation;

b) The student sufficiently accumulated credits;
c) The final cumulative GPA is at least 2.00;

d) The student has the certificates of completion of Military
Education and Physical Education courses, applicable to
the disciplines that are not specialized in military education
and physical education;

@) The students have obtained certificates satisfying the
institution’s learning outcome;

e) Submit a letter to Training Department in arequisition
for consideration of an early or late graduation due to
eligibilitycompared to the designatedgraduation time of the
course.

2. The graduation consideration council shall refer to the
requirements for recognition of graduation specified in clause
1 of this Article to formulate the list of students eligible for
graduation.



Pho Hiéu truong duoc Hiéu trudong uy quyén lam Chu tich,
trudng phong dao tao lam Thu ky va cdc thanh vién la cac
truong khoa chuyén mon, truéng phong cong tac sinh vién.

3, Can ct dé nghi cia Hoi dong xét tét nghiép, Hieu
truong ky quyét dinh cong nhan t6t nghiép cho nhtng
sinh vien du diéu kién tét nghiép.

27. CAP BANG TOT NGHIEP, BAO LUU KET QUA
HOC TAP, CHUYEN CHUONG TRINH DAO TAO VA
CHUYEN LOAI HINH PAO TAO

1. Bang t&t nghiep dai hoc duoc cdp theo nganh dao tao
chinh (don nganh hoic song nganh). Hang t6t nghiép duoc
xdac dinh theo diém trung binh chung tich lay cta toan
khoa hoc, nhu sau:

a) LOAI XUAT SAC: Diém trung binh chung tich lay
tir 3,60 dén 4,005

b) LOAI GIOI: Diém trung binh chung tich lay tu 3,20
dén 3,59;

¢) LOAI KHA: Diém trung binh chung tich lay tir 2,50
dén 3,19;

d) LOAI TRUNG BINH: Diém trung binh chung tich
lay tu 2,00 dén 2,49.

2. Hang t6t nghiép ctia nhtng sinh vién c6 két qua hoc tap
toan khod loai xudt sic va gidi sé bi giam di mot muc, néu
roi vao mot trong cdc truong hop sau:

a) Co khdi luong cua cdac hoc phian phai hoc lai vuot
qua 5% so voi tédng s6 tin chi quy dinh cho toan chuong
trinh;

b) Da bi ky luat tir muc canh cdo trd lén trong thoi gian hoc.

3. Két qua hoc tip cta sinh vién phédi duoc ghi vao bing
diém theo ting hoc phin. Trong bang diém con phai ghi
chuyén nganh (hudng chuyén sau) hoiac nganh phu (néu co).

4. Néu két qua hoc tap cta sinh vién théa man nhing quy
dinh tai khoan 1 Diéu 26 cta Quy ché nay d&i voi mot
s6 chuong trinh dao tao tuong tng voi cac nganh dio tao
khac nhau, thi sinh viéen duoc cdp cic bing tét nghiép
khac nhau tuong tng voi cac nganh dao tao do.

5. Sinh vién con no chung chi gido duc quéce phong, ching
chi gido duc thé chit va cac chung chi khac dat chuidn dau
ra cia nha truong nhung da hét thoi gian t6i da duoc phép
hoc, trong thoi han 5 nam tinh tr ngay phai nging hoc,
duoc tré vé truong tra no dé co du diéu kien xét tSt nghiép.

6. Sinh vien khong tét nghiép duoc cdp gidy ching nhan
vé cac hoc phin da hoc trong chuwong trinh cta truong.
Nhing sinh vién nay néu c6 nguyén vong, duoc quyén lam
don xin chuyén qua cac chuong trinh khac theo quy dinh
tai khoan 3 Diéu 15 ctia Quy ché nay.

28. XU LY KY LUAT POI VOI SINH VIEN VI PHAM

The Graduation consideration council shall include the
Chancellor or the authorized Vice Chancellor as the
President, the head of registrar office as the secretary and the
deans of specialized faculties and head of the Student affair
division as members.

3. Depending on the request of the Graduation consideration
council, the Chancellor shall sign the decision on recognition
of graduation for eligible students.

27. ISSUANCE OF THE CERTIFICATE OF
GRADUATION, RESERVE STUDY, TRANSFER OF
CURRICULUM AND FORM OF EDUCATION

1. The Certificates of graduation from university/college are
issued according to the main discipline (single disciplinary
or multidisciplinary education). The graduate grades shall be
determined according to the final cumulative GPA as follows:

a) EXCELLENT: the cumulative GPA is from 3.60 to
4.00;

b) GOOD: the cumulative GPA is from 3.20 to 3.59;

c) FAIRLY GOOD: the cumulative GPA is from 2.50 to
3.19;

d) AVERAGE: the cumulative GPA is from 2.00 to
2.49.

2. The graduate grade of a student having the final results
at excellent or good level shall be I-level degraded in the
following cases:

a) The number of failed credits exceeds 5% of the total
credits regulated in the curriculum;

b) The student has incurred a disciplinary measure of
warning level or higher during the time he/she studies at
the school.

3. The study results of students shall be recorded to the
transcript by courses. The transcript shall state the
speciality or auxiliary speciality (if any).

4. If the study results of student satisfy the regulation in
clause 1 Article 26 of this Regulation for the curricula
corresponding to different disciplines, then the student shall
be granted different graduate certificates corresponding to
such disciplines.

5. If a student has not completed a military education or
physical education course but the time limit of study has
been exceeded, within 5 years since he/she terminates his/
her study, he/she may return to school to complete the course
to be eligible for graduation.

6. Any student who does not graduate is granted a certificate
of the completed courses at school. Such student may
apply for transfer to another curriculum according to the
regulations in clause 3 Article 15 of this Regulation.
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28. DISCIPLINARY PENALTIES ON STUDENTS
COMMITTING VIOLATIONS AGAINST THE
REGULATIONS ON EXAMINATION

CAC QUY DINH VE THI, KIEM TRA

XU LY KY LUAT POI VOI SINH VIEN VI PHAM

CAC QUY PINH VE THI, KIEM TRA

1. Trong khi du kiém tra thuong xuyén, chuin bi tiéu
luan, bai tap lon, thi gitta hoc phin, thi két thuc hoc
phan, chuidn bi dé 4n, khoa luan t6t nghiép, néu vi
pham quy ché, sinh vién sé bi x ly ky luat voi ting
hoc phan da vi pham.

2. Sinh vién di thi ho hoic nho nguoi khéc thi ho, déu
bi ky luat & muc dinh chi hoc tip mot nam déi voi
truong hop vi pham lan tht nhit va buoc thoi hoc déi
voi truong hop vi pham lan thi hai.

3. Tru truong hop nhu quy dinh tai khoan 2 caa Diéu
nay, muic d6 sai pham va khung xt ly ky luat d6i voi
sinh viéen vi pham duoc thuc hién theo cac quy dinh
ctia Quy ché tuyén sinh dai hoc, cao ding hé chinh quy.

1. During the on-going tests, the preparation of theses,
coursework or mid-term tests, final tests, preparation
of graduate theses, any student committing violations
against the regulations shall be imposed disciplinary
penalties for each violation.

2. Any student who take an exam by the name of
another student and any student who request another to
take an exam by his/her name shall incur an academic
suspension of 1 year (applicable to the initial violations)
or incur an academic expulsion (applicable to the
second violations).

3. Except for the cases specified in clause 2 of this
Article, penalties on students who commit violations
shall comply with the provisions in the Regulation on
formal undergraduate enrollment.

V. QUY DINH VE VIEC TO CHUC THI, KIEM TRA DANH GIA
KET QUA HOC TAP CUA NGUOI HOC/ REGULATIONON THE
ORGANIZATION OF EXAMINATIONS AND THE EVALUATION

OF LEARNERS ACADEMIC RESULTS

(Ban hanh kém theo Quyét dinh s6:107/QD-SIU ngay 15 thing 8 niam 2019 caa Hiéu trudng Truong Dai hoc
Quéc té Sai Gon/ Issued with Decision No.107/QD-SIU dated 15 August 2019 by the Chancellor of the Saigon

International University)

CHUONG 1

QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh va déi twong ap dung
1. Van ban nay quy dinh vé viéc danh gia két qua
hoc tap ctia Truong Dai hoc Quéc té Sai Gon, bao
gém: danh gid hoc phan, ra dé thi, t chuc thi, chdm
thi; cong bd, luu trix va gidi quyét khiéu nai vé diém
thi; trach nhiéem cta can bo coi thi va sinh vién
du thi; kiém tra x@ ly vi pham va phan cong trich
nhiém.

2. Quy dinh nay duoc 4p dung ddi voi:
- C4c phong, khoa, c4 nhian thuoc Truong Dai hoc
Qudc té Sai Gon.
- Sinh vién thuoc cdc bac dio tao: Dai hoc he
chinh quy, hé lien thong chinh quy, sau dai hoc
thuoc Truong Pai hoc Qudc té Sai Gon.

Diéu 2. Muc dich, yéu cau
1. Phii ddm bao duwoc yéu ciu ddnh gia dung ning
luc, trinh do kién thuc, ky niang thuc hanh va kha
ning vian dung kién thic cta nguoi hoc trong pham
vi chuong trinh dao tao. Dam bio phan loai trinh do
ning luc cta sinh vién, phu hop voi muc tiéu mon
hoc, chuin diu ra ctia méi hoc phan.

2. Pam bdo viéc day hoc bao quit duoc toan bo noi
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CHAPTER1
GENERAL RULES

Article 1.

application
1. This document prescribes the evaluation of
learners’ academic results at the Saigon International
University, including evaluation for modules,
preparing exam questions, organizing examinations
and grading; publishing, archieving and resolving
complaints related to test grades; responsibilities
of proctors and students; inspecting and handling
violations and scope of responsibilities.

Scope of regulation and subjects of

2. This regulation applies to:

Departments, faculty and individuals of the
Saigon International University.

Students of all types of training: full-time
program, inter-college program, and postgraduate
program at the Saigon International University.

Article 2. Purposes and requirements
1. To make sure to properly evaluate learners'
competence, knowledge level, practical skills and
ability to apply knowledge within the training
program; to classify students' ability levels, in
accordance with the course objectives and learning
outcomes of each module



dung d& cuong hoc phin, goép phin nang cao chat
luong dao tao.

3. Pam bao tinh khach quan, cong biang, chinh xdc
trong viéc danh gid két qua hoc tiap cua sinh vién.

4. Cac quy dinh vé hinh thtc, trong sé diém danh
gia qud trinh va diém thi két thuc hoc phin phai
duoc thé hién ro rang trong dé cuong mon hoc da
duoc Hieu truong phe duyét. Giang vién phai thong
bdo cong khai, minh bach cdc quy dinh cho sinh vién
ngay trong budi diu tién lén lop giang day hoc phan.

2. To make sure the comprehensive teaching of
module outlines, contributing to the improvement of
the training quality.

3. To fulfill objectivity, fairness, and accuracy in
evaluating students’ academic results.

4. To ensure that regulations on forms of evaluation,
the weight of component grades and final exam
grades are clearly stated in the subject outline
approved by the Chancellor; lecturers publicly and
transparently announce the regulations to students

CHUONG 11
DANH GIA HOC PHAN
Diéu 3. Hinh thuc danh gia va trong sé CHAPTERI
1. Béi voi cac hoc phan chi c¢o ly thuyét hoic c6 ¢ | MODULE EVALUATION
ly thuyét va thuc hanh: Tuy theo tinh chit cta hoc Article 3. Form of evaluation and weight

right on the first day of class meetings

phin, diém téng hop danh gid hoc phan (sau day goi
tit la diém hoc phin) duoc tinh cin ct vao diém thi
két thuc hoc phan va mot phan hoic tdt cd cdc diém
ddnh gid bo phan, bao gdm: Diém kiém tra thuong
xuyén trong qud trinh hoc tap; diém danh gid nhan
thic va thdi do tham gia thao luan; diém ddanh gid
phan thyc hanh; diém chuyén cin; diém thi gitta hoc
phin; diém tiéu luan. Diém thi két thuac hoc phan la
bat buoc cho moi truong hop va co trong sé khong
dudi 50%.

Viéc lya chon hinh thuc danh gid cho tung diém
thanh phan thay déi tuy theo hoc phin do gidng vién
dé xudt, Khoa/bo mon phu trach hoc phan duyét va
duoc quy dinh trong dé cuong chi tiét ctia hoc phan.

2. Déi voi cic hoc phian thyc hanh: Sinh vién
phai tham dy diy du cdc bai thyc hanh. Diém trung
binh cong ctia diém cdc bai thuc hanh trong hoc ky
duoc lam tron dén mot cht s6 thap phan la diém cta
hoc phin thuc hanh.

3. Méi hoc phan ¢6 3 cot diém chinh thuc: diém qua
trinh chiém 20%; diém thi gitta ky chiém 30%; diém
thi cudi ky chiém 50%. Nhing hoc phan dic biét co
s6 cot diém do Hiéu truong quy dinh rieng. Trong
do:
a) DBiém qud trinh (20%) bao gém: diém chuyén
can 10%, diém tham gia cdc hoat dong tai lop, bai
kiém tra cd nhan hoic nhom: 10%);
b) Diém thi gitta ky (30%) gém hinh thuc bai kiém
tra trén lop, ly thuyét, thuc hanh, vin dap, bai
tiéu luan, bai tap lop...;
c) Diém thi cuéi ky (50%) gém bai thi cudi ky
theo lich chung cta truong hoiac hinh thac viée
tiéu luan, lam d6 4an, sy kién theo diac trung mon
hoc. Néu sinh vién bo thi két thuc hoc phan
khong ly do chinh ddng s& nhan diém F va phai
hoc lai hoc phan do.

4. Giang vién phu trach hoc phan truc tiép ra dé thi,
dé kiém tra va cho diém dianh gida bo phan, trir bai
thi két thuc hoc phan.

Cic diém thanh phin duoc chim theo thang diém

1. Modules on theory or theory and practice:
Depending on the nature of each module, the
combined grades (hereinafter referred to as the
module grade) are calculated based on final exam
grades and part or all of the partial evaluating grades
of the module, including: Regular test grades during
the study process; grades of awareness and attitude
toward discussion; practice grades; attendance; mid-
term test grades; essay grades. Final exam grades are
required in all cases and have a weight of no less
than 50%.

The choice of evaluation form for each component
grade varies according to the module proposed by
lecturers, approved by the Faculty/Subject division
in charge of the module and specified in the detailed
outline of the module.

2. For practical modules: Students must attend all
of the practical exercises. The grade point average of
the exercises in the semester rounded to one decimal
place is the grade of the practical module.

3. Each module has 3 official grade columns:
process grades account for 20%; mid-term test
grades account for 30%; Final exam grades account
for 50%. The number of grade columns for special
modules is specified by the Chancellor, including:
a) Process grades (20%): attendance, participation in
class activities (10%), and individual or group tests
(10%);
b) Mid-term test grades (30%): theory, practice and
oral tests, essays, class assighments, etc.;
c) Final exam grades (50%): final exam tests
following the school's general schedule, or essays/
projects corresponding to the mnature of each
subject. If a student fails to attend the final exam
without plausible reasons, he/she will receive an F
and must study that module again.

4. The lecturer in charge of the module directly
prepares the exam questions and gives component
exam grades, except for the final exam.

The component grades are given on the scale of 1
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10 (lam tron dén 1 cha s6 thap phan), phuong thuc
danh gid cho tung diém thanh phin thay déi tuy
theo hoc phan va duoc quy dinh trong dé cuong chi
tiét hoc phan.

Diém danh gia hoc phan (hay con goi la diém hoc
phin hoic diém téng két hoc phan) la diém cudi
cung dé danh gia mot hoc phan, la téng diém tinh
theo ti lé phan tram (%) cta cac cot diém chinh thtec.

Diéu 4. TS chuc ky thi

1. Cudi mdi hoc ky hoac sau khi két thac hoc phan,
truong t& chic mot ky thi duy nhat dé thi két thuc
hoc phan.

2. Thoi gian danh cho 6n thi m&i hoc phian ty le
thuan voi s tin chi cta hoc phan do, it nhdt la 2/3
ngiy cho mot tin chi. Phong Dao tao lap ké hoach
thi va cong bd lich thi két thuc hoc phin trudc ngay
thi it nhat 10 ngay.

Diéu 5. Hinh thuc thi

1. Hinh thuc thi két thic hoc phan co thé la thi viét
(tric nghiéem hoac tu luan), vin dap, viét tiéu luan,
lam bai tap lon, hoic két hop gitta cac hinh thuc trén
duoc quy dinh trong dé cuong chi tiét hoc phan.

2. Hinh thtc thi cia mot hoc phan phai duoc thuc
hién théng nhat trong cd ky thi chinh va ky thi phu
(néu co).

3. Khi cin thay d6i hinh thuc thi, khoa/bo mon dé
nghi bing vin ban g Phong Dao tao dé tdng hop
bdo cio Pho Hiéu truong phu trach dio tao/nguoi
duoc Hieu truong phan quyén xem xét, phé duyét.
Viéc thay déi phai duoc thong bdo cho sinh vien 30
ngay trude ky thi.

to 10 (rounded to 1 decimal place), the evaluation
method for each component grade varies according
to modules and is specified in the module outline.
The module evaluation grade (also referred to as
module grade) is the final grade for evaluating
a module, which is the total grade calculated as
percentages (%) on the official grade columns.

Article 4. Organization of examination
1. At the end of each term or module, the school
will organize one single exam to conclude the term/
module.

2. The time on exam preparation for each module
is proportional to the number of credits of each
module, at least two-thirds of the day for one credit.
The Training Department developes a detailed plan/
schedule for the exam and publicizes the plan/
schedule at least 10 days before the exam date.

Article 5. Format of examination
1. The format of the module exam may be written
tests (multiple choice tests or essay), oral tests,
assignments, or a combination of the above-
mentioned formats, specified in the detailed outline.

2. The exam format of a module must be uniform in
both the main exam and the secondary exam (if any).

3. When it is required to change the exam format,
faculty/subject divisions send a written proposal
to the Training Department to report to the Vice
Chancellor in charge of training/the personnel
authorized by the Chancellor for consideration and
approval. Changes must be informed to students 30
days before the exam.

CHUONG 111 o CHAPTERI1I
CONG TAC RA DE, TO CHUC THI PREPARATION OF EXAM QUESTIONS AND
Diéu 6. Dé thi ORGANIZATION OF EXAMINATION

1. Yéu cau d6i voi dé thi, dap an

Giang vién giang day hoc phin chiu trdch nhiém
ra dé thi, dap an két thuc hoc phian. Mdi hoc phan
can c6 02 dé thi kem theo dap an; hinh thuc thi trac
nghiém phai co it nhat [a 50 cau hoéi khdc nhau/hoc
phan.

Dé thi, dap an phai ghi tén truong, khoa; tén hoc
phan, hoc ky, nam hoc, thoi gian lam bai, ma dé, tén
giang vién ra d&; duoc st dung tai lieu hoiac khong st
dung tai lieu theo mau théng nhit chung cta truong.
Dé thi két thuc hoc phan phai phu hop voi noi dung
hoc phan da quy dinh trong chuong trinh, déng thoi
dat yéu ciau phan loai duoc trinh do hoc luc, phat
huy kha nang tu duy, sdng tao cta sinh vién va phu
hop vai thoi gian quy dinh cho mdi mon thi.

Dé thi, dap an phai c6 chi ky cta gidng vién va ky
duyeét ctia Trudong khoa/bo mon.

Thoi gian lam bai cho cac dé thi két thuc hoc phan:
Thi tu luan: d6i voi hoc phan 2 tin chi, thoi gian thi
la 60 phut; d6i voi hoc phan tr 3 - 4 tin chi, thoi
gian thi tr 75 - 90 phut.
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Article 6. Test
1. Requirements for exam questions and answers
A lecturer, who teaches a module, is responsible for
preparing the exam questions and answers for the
exam of that module. Each module should include 02
sets of exam questions with answers; Multiple choice
questions must have at least 50 different questions
per module.
Exam questions and answers must display the
name of the school or faculty; name of the module,
semester, school year, exam date and time and code;
notes on allowing or not allowing to use materials in
a uniform format prescribed by the school.
The module exam must conform to the content of
the module specified in the program, and at the same
time meet the requirements of classifying academic
qualifications, promoting students' thinking and
creativity appropriate to the amount of time required
for each subject.
Exam questions and answers must be signed by
lecturers and approved by the Head of the faculty/



Thi tric nghiém, thi téng hop (két hop hinh thuc tu
luan va tric nghiém): ttt 60 - 90 phut.

Ciac hinh thutc thi khac nhu thuc hanh, vin ddp do
khoa quy dinh riéng tuy theo tinh chdt ctia mdi hoc
phan.

Mébi dé thi, dap an duoc dung trong phong bi ddn

kin, c6 cht ky gidap lai cha gidng vién & mit sau.
Phong bi dung dé thi, dap an ghi day dua tén hoc
phan, trinh do dao tao, nganh dao tao, ky thi, ghi s6
tht tu dé thi, dap an theo miu théng nhit chung cta
truong. Gidng vién gui dé thi cho khoa trong thoi
gian mot tuan truoc khi két thuc hoc phan.
Sau khi nhan dé tu gidang vién, truong khoa/ bo mon
kiém tra ky duyet dé thi va ky niém phong dé thi.
Thu ky khoa phai goéi bo dé thi da duyet (2 dé) cho
phong Khio thi cham nhat 02 tuan truoc khi thi.

2. In sao dé thi

Can bo Phong Khio thi & Dam bao chdt luong
chon ngiu nhién dé da duoc duyét va té chuc in sao,
dong gdi niem phong dé thi tai phong in sao. Trong
qud trinh thuc hién phdi tuan thua nguyén tic: Thu
hoéi va niém phong dé thi géc dé luu tri; Xa ly hay
dé thi photo thira hoiac hong. Tuyét d6i khong duoc
roi bo vi tri trong lic dang nhan sao dé thi.

3. Bao mat dé thi

Giang vién ra dé thi phai tuyet d6i gitt bi mat vé
noi dung dé thi do minh bién soan, géi dé thi c6 chix
ky niém phong cho Khoa/bo mon duyet dé thi.

Khoa (bo mon) t6 chic duyet dé thi nghiem tic
va bdo mat; nguoi duyéet dé phai ky niém phong dé
thi va goi cho Phong Khio thi.

Phong Khio thi quin ly toan bo dé thi trong
ta dung dé thi. Truong Phong Khao thi chiu trich
nhiém vé viec bio quan va biao mat dé thi. Dé thi
gée, tui dung dé thi phai duoc luu trat trong ta co
khoa an toan.

4. Giao nhan dé thi

Khi tién hanh giao nhan dé thi, cdc bo phan va
cd nhan phai tuan tha nguyén tic: kiém tra tinh bao
mat ctia dé thi, ch ky hoic ddu niem phong, ky xac
nhan vio bién ban giao nhan.

Diéu 7. T3 chuec thi

1. Danh sédch sinh vien du thi

Cham nhit 1a 07 ngay truoc khi két thuc hoc phian,
Phong Tai chinh - Nhan sy phai kiém do va dua ra
khoi danh sach lop hoc phan nhing sinh vién bi cdm
thi (néu co) d6i voi cdc sinh vien khong thuc hien
day da cac nghia vu hoc phi theo quy dinh.

Cham nhit 1a 03 ngay sau khi két thic hoc phan,
khoa cung cdp cho phong Diao tao danh sach sinh
vién bi cdm thi (néu c6) d6i voi cac sinh vién khong
thuc hien diy du cac noi dung hoic yéu ciu bit buoc
ctia hoc phan (vi du: phan thi nghiém, thuc hanh,
phan bai tap lon, bio cdo, tiéu luan). Danh sach sinh
vién bi cdm thi do gidng viéen dé nghi va do bo mon
hoic khoa duyét va cong bd.

Cham nhdt 05 ngay truoc ky thi, Phong Dio tao ra

subject division.

Duration of module exam: for 2-credit modules, the
exam time is 60 minutes; For modules of 3-4 credits,
the exam time is 75 - 90 minutes.

Multiple choice tests, combined tests (combining
essay and multiple choice test): 60 - 90 minutes.
Other types of exams such as practice and oral tests
are prescribed by the faculty, depending on the
nature of each module.

Exam questions and answers are contained in a
sealed envelope with  signature of the lecturers
designing the questions and answers on the back.
Envelopes containing exam questions and answers
must indicate the module’s full name, training
level and course, name of exam, ordinal number of
exam questions and answers in the uniform format
prescribed by the University. Lecturers send the
exam questions to the faculty within a week before
the end of the module.

After receiving the exam questions from lecturers,
the head of the faculty/subject division approves
and seals the exam questions and answers. The
secretary of the department must send two sets of
approved exam questions and answers to the Testing
Department no later than 02 weeks before the exam.

2. Printing exam questions and answers

Staff of the Testing &  Quality Assurance
Department randomly select one set of exam
questions among the approved sets of exam questions
and plan on printing and enveloping the exam
questions at the printing room. In this process, the
following principles must be observed: Revoking and
sealing the original exam questions for archiving;
Cancelling redundant or error copies. The personnel
in charge should not leave the place during the
process of printing.

3. Confidentiality of exam questions

Lecturers who prepare exam questions must ensure
the confidentiality of the exam questions designed
by him/her, and send the sealed and signed exam
questions envelope to the faculty/subject division for
approval.

The faculty (subject division) organizes a serious
and confidential review of the exam questions; The
approver must sign, seal and send the exam questions
to the Testing Department.

The Testing Department keeps all the questions in
the exam questions cabinet. The Head of the Testing
Department is responsible for the preservation and
confidentiality of the exam questions. Original exam
questions and exam envelopes must be stored in a

locked safe.

4. Delivery of exam questions

When delivering and receiving exam questions, the
units and individuals must follow the principles:
check the confidentiality status of the exam
questions, signatures or seals; sign for certification in
the delivery records.
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soat va hoan thanh d@ lieu sinh vien da diéu kién
du thi. Phong Khao thi & Dam bao chidt luong chiu
trdch nhiém in danh sich sinh vién du thi tt phan
mém Quan ly dao tao.

2. Phong thi

Phong thi phai duoc b tri doc lap, dam bao diéu
kien vé trat tu, anh sang, thong gio, ban ghé va cac
thiét bi cian thiét khdc theo yéu ciu cta tung mon
thi.

Tuy vao stc chita cua giang duong, phong hoc, Phong
Dao tao sé bd tri cdc phong thi phu hop, dam bio
khoang cach gitta 02 sinh vién ngdi lién ké tu 1,0m.
Méi phong thi phai co it nhat 02 cian bo coi thi. T
40 sinh vién tro xudng, b tri 02 can bo coi thi; tir
41 - 60 sinh vién bé tri 03 can bo coi thi.

Article 7. Organization of examination

1. Candidate list

At least 07 days before the module exam, the
Department of Finance and Human Resources check
and remove from the list of classes the students
banned from taking the exam (if any) due to he/she
fails to comply with the obligation to pay tuition fees
as prescribed by the University

Within 03 days after the module exam, the Faculty
provide the Training Department with a list of
students banned from taking the exam (if any) due
to he/she fails to fulfill all the requirements of
the module (for example, experiment, practice,
assignment, report, essay, etc.). The list of students
banned from taking the exam 1is proposed by
lecturers, approved and published by the Faculty.

At least 05 days before the exam, the Training

CHUONG 1V Department reviews and completes the data of
TRACH NHIEM CUA CAN BO COI THI VA SINH students eligible to take the exam. The Testing &
VIEN DU THI Quality Assurance Department is responsible for

Diéu 8. Trach nhiém ctia can bo coi thi printing out the final list of candidates from the

1. Cac cong viéc can bo coi thi phai thuc hién trudc
gior thi

Co mat tai hoi dong thi truoc gio thi 30 phut dé sinh
hoat, nhan hd so phong thi va dé thi tr thu ky budi
thi.

Tai phong thi, truoc gio thi 15 phut can bo coi thi
2 danh sé bdo danh theo tht tu trong danh sach du
thi, goi tén sinh vién vio phong thi, kiém tra cac vat
dung sinh vién mang vao phong thi, kiém tra thé
sinh viéen (hoic gidy to tuy than c6 ddn anh). Can
bo coi thi 1 ghi cac thong tin co ban ctia mon thi
len bang nhu: mon thi, thoi gian lam bai, duoc hay
khong duoc st dung tai liéu, si sé sinh vién c6 mat
trén danh sdach du thi.

Phd bién cho sinh vién nhtng thong tin cin thiét vé
ky luat phong thi; ky, ghi ro ho tén vao tdt ca cdc to
gidy thi, gidy nhap va phat cho sinh vién (phdt tung
td gidy thi, sau khi sinh viéen lam hét to thu nhat,

Training Management software.

2. Exam room

The exam room must provide significant amount of
space among students, ensuring the good conditions
of light, ventilation, well-arranged tables and chairs,
and other necessary equipment required by each
exam subject.

Depending on the capacity of lecture halls and
classrooms, the Training Department arrange exam
rooms appropriated to the nature of each subject,
ensuring that the distance between 02 adjacent
students is at least 1.0m.

Each exam room must have at least 02 proctors. An
exam room with 40 students or fewer requires 02
proctors; a room with 41-60 students requires 03
proctors.

kiém tra va phat to tha hai); huong dan sinh vien | CHAPTERIV
ghi diy da cac thong tin cin thiét vao gidy thi va gidy | RESPONSIBILITIES OF PROCTORS AND STUDENTS
nhép. Article 8. Responsibilities of proctors

Dén gio thi can bo coi thi 1 lam tha tuc mé dé thi va
m& dé thi dang thoi gian quy dinh cta mon thi, kiém
tra s6 luong dé thi va phat dé thi cho tiing sinh vien.

2. Céc cong viéc can bo coi thi phai thuc hién trong
gio thi

Trong gio thi, can bo coi thi phai bao qudt hét phong
thi dé giam sat sinh vién trong qud trinh lam bai.
Can bo coi thi khong duoc ding gian sinh viéen khi
lam bai, khi sinh vién thic mac vé dé thi thi lien he
thu ky phong thi dé duoc hé tro, néu co tra loi thi
phai ndi cong khai trong pham vi quy dinh.

Can bo coi thi lap bién ban xt 1y sinh vién vi pham
ky luat thi (néu co) theo ding quy dinh va ghi chu
cdc truong hop bi xtt ly ky luat vao danh sach duy thi.
Truong hop sinh vién bi ky luat & muc dinh chi thi,
cdn bo coi thi yéu ciu sinh vién ky vao bién ban xt
ly ky luat (co6 minh ching kém theo), nop bai thi, dé
thi sau do cho phép sinh vién roi khoi phong thi.
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1. Tasks that proctors must perform before the exam
Be present at the examination board 30 minutes
before the exam, and receive relevant exam
documents and exam questions from the exam
secretary.

At the exam room, 15 minutes before the exam,
proctors check students attendance and arrange
the seat for students following the ordinal number
in the candidate list, check the items that students
bring into the exam room and student ID cards (or
ID documents with photo). Proctor 1 writes on the
board the information related to the exam such as
subject name, time frame, note of allow or not allow
to use materials, and the number of students present.
Disseminate to students necessary information about
the exam regulations; Proctors sign and write their
full names on the test papers / draft papers
Distribute the signed test papers / draft papers
to students (each student receives one test paper



Néu c6 tinh huéng bat thuong trong phong thi phai
thong biao cho Hoi dong thi va phdi hop voi cac
phong chttc ning khac dé cung gidi quyét.

Chi cho sinh vién roi khoi phong thi sau 2/3 thoi
gian lam bai, ddng thoi yéu ciu sinh vién da hoan tit
tht tuc nop bai thi va dé thi (néu dé thi co yeu ciu
thu héi).

Trong qua trinh coi thi, cin bo coi thi cin thong bao
thoi gian thi con lai dé sinh vien biét.

3. Cac cong viéc can bo coi thi phai thyc hien khi
két thuc gio thi

Khi két thuc gio thi, cdn bo coi thi yéu cau sinh vién
ngting lam bai va thu bai thi cung dé thi (néu dé thi
c6 yéu cau thu hdi) cua tdt ca sinh vién, ké ca sinh
vien bi ky luat. Khi nhan bai thi phai dém dua sé to
gidy thi ctia sinh viéen da nop, yéu ciu sinh vién ghi
dung s6 to gidy thi va ky tén vao danh sach du thi.
Sau khi thu bai, can bo coi thi kiém tra sip xép bai
thi theo thu tu trong danh danh sach sinh viéen du
thi, ky tén vao danh sach sinh vién duy thi, biéen ban
coi thi va mang tdi bai thi ban giao cho thu ky budi
thi. Méi tui bai thi phai duoc kiém tra va d6i chiéu
s6 bai, sé to cta ting bai, kém theo danh sich sinh
vien du thi, gidy cam doan va cidc bién ban xu ly ky
luat cing minh ching (néu co).

Sau khi ban giao xong tui bai thi, thu ky budi thi va
cdn bo coi thi ky xdc nhan vao bién ban ban giao bai

thi.

Diéu 9. Trach nhiém cua sinh vién du thi

1. Sinh vién du thi phai c6 mit tai phong thi theo
dung thoi gian da duoc thong bao trong lich thi
(néu dén cham qua 15 phut sau khi da boc dé thi se
khong duoc du thi); co thai do nghiém tuc trong khi
thi; chiu su gidm sat, huong dian ctia can bo coi thi.

2. Khi vao phong thi, sinh vién phai tuan thu noi
quy phong thi nhu sau:

Xudt trinh thé sinh vién (hoic gidy to tuy than co
dan anh) khi duoc yéu cau.

Chi duoc mang viao phong thi but, bat chi, compa,
tdy, thuoc ké, thuoce tinh, may tinh dién t& khong co
thé nho va khong soan thao duoc van ban, cdc tai
lieu khdc (néu dé thi cho phép).

Khong duoc mang vao phong thi gidy than, but xoa,
cdc tai lieu (néu dé thi khong cho phép), phuong tién
ky thuat thu, phat, truyén tin, ghi am, ghi hinh, thiét
bi chita thong tin va cac vat dung khdc.

Trude khi lam bai thi phai ghi day da ho tén, sé bao
danh (hoic s6 thu tu theo danh sdch), ma dé thi (néu
phong thi co tir 02 dé thi khdc nhau trd lén) vao gidy
thi, gidy nhap.

Trong gio thi phai tuyet ddi trat ty, nghiém tdc lam
bai; khong duoc ra khoi phong thi (trit cdac truong
hop bit kha khang duoc su déng v ctia cdn bo coi
thi); khong duoc co bit ky hanh vi gian lan nao.

Bai lam phai viét ro rang, sach s&, khong nhau nat;
khong ddnh ddu hoic lam ky hiéu rieng; khong lam
bai bing hai thtt muc, muc do, but chi - trt hinh
tron vé bing compa... Cic phin viét sai phai dung

at a time; after they finish the first sheet, check
and distribute the second sheet); Instruct students
to write all necessary information on the exam
questions, test papers and draft papers.

At the time of exam, proctor 1 opens the envelop of
the exam questions within the prescribed time frame,
check the number of exam questions and distribute
the exam questions to each student.

2. Tasks that proctors must perform during the exam
During the exam, proctors must cover the entire
exam room to supetrvise students. Proctors are
not allowed to stand near the students during the
exam. If any students have questions about the test,
proctors contact the exam secretary for support.
If the situation requires the proctors to answer
immediately, he/she must speak publicly within the
prescribed scope.

Proctors make records on handling violation of
students who violate the exam regulations (if any) in
accordance with the regulations and make notes of
the violations on the candidate list. In case a student
is disciplined at the level of suspension, the proctors
ask the student to sign the disciplinary record (with
attached evidence); submit the exam questions and
the test papers; and leave the exam room.

If any abnormal situations happen in the exam room,
proctors must notify the Examination Council of the
situation and coordinate with other functional units
to resolve the problems.

Only allow students to leave the exam room after
2/3 of the exam time, and ask the students to submit
the exam questions and test papers (if it is required
to collect the exam question) after completing the
test.

During the exam, proctors should inform all students
the remaining exam time.

3. Tasks that proctors must perform after the exam
At the end of the exam, proctors ask students to
stop writting and collect the exam questions and test
papers (if it is required to collect the exam questions)
from all students, including those from students who
were disciplined. Upon collecting the test papers,
proctors must count the number of papers submitted
by students; ask the students to write the correct
number of test papers and sign the candidate list.
After the exam questions and test papers are
collected, proctors arrange the test papers following
the order in the candidate list, sign the candidate
list and the proctoring record and submit the exam
envelope to the examination secretary. Each exam
envelope must be checked thoroughly: the number
of test papers, the candidate list, the guarantee
statement, and the discipline records and proof (if
any).

After submitting the exam envelope, the exam
secretary and the proctors sign the exam questions
and test papers submission report.

Article 9. Responsibilities of students

1. Students taking the exam must present at the
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thuoc gach chéo, khong dung but xda.

Néu can hoi cdn bo coi thi diéu gi thi phai hoi cong
khai. Truong hop ém dau bt thuong phai bao cao dé
can bo coi thi xu ly.

Sinh vién c6 quyén phdt hién va t& giac nhiing hién
tuong vi pham quy ché thi.

Khi hét gio thi, sinh vién phai ngtng lam bai va nop
bai thi, dé thi (néu d& thi c6 yéu ciu thu hdi) cho
cdn bo coi thi (ké ca truong hop khong lam duoc bai
hoic bi dinh chi thi do vi pham quy ché thi).

Khi nop bai, sinh vien phai ghi ro6 s6 to gidy thi da
nop va ky tén vao danh sach sinh vien dy thi.

exam room according to the time announced in
the exam schedule (if a student arrive later than
15 minutes after peeling the exam envelope, he/
she will not be allowed to take the exam); perform
a serious attitude during the exam; comply with the
supervision and guidance of proctors.

2. Students must comply with the following exam
regulations:

Present student ID (or ID documents with photo)
when requested.

Only pen, pencil, compass, eraser, ruler, required
document, electronic calculator without memory card

CHUONG V and text editing function are allowed in the exam

CHAM THI, CONG BO KET QUA, GIAI QUYET room

KHIEU NAI DIEM THI VA LUU TRU HO SO THI
Diéu 10. Cham thi két thuc hoc phan

It is forbidden to bring into the exam room carbon
papers, correction pens, documents (not required),

Trudéng khoa (Trudng bo mon) chiu trach nhiem
phan cong gidng vién chdm thi két thuc hoc phan.
Cong tac chdm thi phai thyc hién nghiém tuc, khach
quan, chinh xdc va cong bing.

1. Chdm thi trén gidy (bai thi ty luan)

- Phong Khao thi & Dam bao chdt luong ban giao
tui bai thi da roc phach cho Ban chdm thi ctia khoa.
Ban chdm thi kiém tra sé bai thi, ban giao cho giang
vien duoc phan cong chdm thi. Trong truong hop co
su sai lech gitta s& luong bai thi thuc té va danh sich
sinh vién ky nop bai, phai lap bién ban bdo cdo ngay
cho lanh dao t6 chuc thi biét dé xem xét gidi quyét.

- Sau khi chdm thi xong, gidng vién chdm thi nop bai
thi vé Phong Khao thi & Dam bio chit luong dé rdp
phach vao phiéu ghi diém dung thoi han quy dinh.
Tuyet d6i khong dé thit lac bai thi va danh sach du
thi cta sinh vién.

2. Cham thi phong may

Ddi voi cac hoc phan khong cham thi truc tiép tai
phong thi: Trung tAm cong nghé thong tin co trach
nhiém luu trix bai thi cta sinh vién trén may cha va
trén dia CD ngay sau khi két thic mdi ca thi va ban
giao bai thi cho gidng vién chim thi;

Ddi voi hoc phan chdm thi truc tiép tai phong thi:
Giang vién duoc phan cong chdm thi hoc phin phai
c6 mat tai phong may trude gio thi it nhat 15 phut
dé truc tiép chdm thi. Can bo chdm thi truc tiép trén
mdy voi su cO mit cta can bo coi thi va sinh vien.
Diém thi chdm truc tiép trén may duoc cong bd cong
khai sau méi budi thi.

technical devices with recording, broadcasting,
transmitting, audio and video recording functions,
equipments storing information/data  and other
objects.

Write full name, candidate number (or ordinal
number in the candidate list), exam questions code
(if there are more than 01 set of exam questions) on
the exam questions, the test papers and draft paper.
During the exam, absolute order must be taken
seriously; do not leave the exam room (except for
cases of force majeure with the consent of the
proctors); Fraud of any kinds are forbidden.

Answer papers must be written clearly and cleanly;
do not make sign of any kinds on the test papers;
do not write with two kinds of ink, red ink, pencil
- except for circles drawn by compass ... Errors must
be deleted by diagonal lines, not correction pens.

In case of any questions, students must ask proctors
publicly. Unusual illnesses must be reported to
proctors.

Students have the right to detect and denounce
phenomena in violation of examination regulations.
At the end of the exam, students must stop
writing and submit to proctors the exam questions,
test papers (if it is required to collect the exam
questions), even if he/she fails to finish all the test or
suspension due to violations of exam regulations.
When submitting the exam questions and test
papers, students must write on the candidate list the
number of test papers sheet submitted and sign the
candidate list.

Sau khi nhan tai bai thi th khoa, cham nhdt la 02 | CHAPTERV

tuan, gidng vién hoan thanh viéc chdm thi va ban | GRADING, RESULT ANNOUCEMENT, COMPLAINTS
giao tdi bai thi vé Phong Khio thi & Dam bio chit | SETTLEMENT AND ARCHIVE OF TEST RESULTS
luong sau d6 Phong Khao thi & Dam bao chat luong Article 10. Grading

tién hanh rap phach, gidang vién vao diém va ky vao
phiéu ghi diém.

Viéc ban giao tui bai thi, phiéu ghi diém gita giang
vién va Phong Khao thi phai c6 bién ban ky nhan.

3. Thi vin dap
Phai bd tri hai gidng viéen & mdi ban hoi thi. Diém
thi vdn dap caa sinh viéen duoc cong bé cong khai

2 8 ‘ SO TAY SINH VIEN

The Head of Faculty (Subject division) is responsible
for assigning examiners. The process of giving must
be implemented seriously, objectively, accurately and
fairly.

1. Grading on test papers (essay tests)
- The Testing & Quality Assurance Department
transfer the exam envelopes to the Faculty's



ngay sau mdi budi thi.

4. Chdam tric nghiém

Viéc thuc hién chdm thi tric nghiém trén gidy co thé
thuc hién mot trong hai phuong phdp: Chim quét
trén may tinh hoidc chdm tha cong.

5. Xt Iy cdc truong hop dac biét trong cong tic chdm
thi
a. Trir diém d6i voi bai thi
Nhtng bai thi c6 ddu hiéu bit thuong thi t chuc
chdm tap thé. Néu du can ct xdc dang dé can bo
chdm thi két luan la co 16i c¢é y danh ddu bai cta
sinh vién thi bai lam do bi trir 50% diém toan bai;
Nhtng bai thi gidng nhau: Hai can bo chdm thi lap
bien ban cac bai thi gidng nhau va trit 50% sé diém
bai thi. Néu sinh vién bi x Iy c6 da bang ching dé
chting minh minh bi quay cop thi Hoi déng xem
xét giam tr muc ky luat cdnh cdo xudéng muc khién
trach trit 25% s6 diém bai thi.
b. Cho diém khong (0) d6i voi nhing bai thi viét
trén gidy nhdp, gidy khong dung quy dinh cua ky
thi.
6. Ra dé thi, t6 chuc thi va chdm thi d&i voi cac
hinh thuc thi khac
D&i véi cac hinh thic thi nhu bdo cdo chuyen dé, bai
tap lon, tiédu luan; thi thuc hanh, vin dap do giang
vien cht dong thuc hién sau khi két thuc hoc phan
va bao cdo voi khoa. Sau khi co két qua thi, giang
vién chuyén phiéu ghi diém cho khoa theo quy dinh
nhu cac hinh thac thi khéc.

Diéu 11. Nhap diém va cong bé diém hoc phan

1. Déi voi diém qua trinh, gidang vién co trach nhiem
cong bd cho sinh vién vao budi hoc cudi cung.

2. Da6i voi diém thi két thuc hoc phian: duoc cong
b6 cung voi diém tdng két ctia hoc phan. Viéc cong
b6 diém hoc phin phai duoc thuc hién cham nhat
khong qud 03 tuin sau khi két thuc ky thi va duoc
cap nhat trén céng thong tin dién t&

3. Phong Dao tao co trach nhiém kiém do sau khi té
chiic nhap diém dé dam bao tinh chinh xac két qua

thi.

4. Méi diém thi sau khi nhap mudn sta chtta phai
lap bién ban

Diéu 12. Khiéu nai diém, phuc khao diém bai thi

1. Sinh viéen duoc quyén khiéu nai vé diém danh gid
qud trinh truc tiép voéi gidng vién phu trach hoc phan
khi gidng vién cong bé diém trén lop.

2. Sinh vién duoc quyén phuc khao bai thi két thuc
hoc phan khi nhan thiy két qua co su khdc biét qua
nhiéu so voi su ddnh gia cia ban than. Dé duoc phuc
khao bai thi, sinh viéen nop don cho Phong Dao tao
trong vong 07 ngay ké tir ngay cong bé két qua thi
két thuc hoc phian. Thoi han chim phuac khido va
cong bd két qua phuc khio khong qud 10 ngay ké tir

Examiner Board. The Examiner Board checks the
number of test papers and transfer the test papers
to the assigned examiners. In case of discrepancies
between the number of actual test papers and the
candidate list, a report must be made and submitted
immediately to the Examination Board leader for
consideration and settlement.

- After finishing the giving grade process, examiners
submit the test papers to the Testing & Quality
Assurance Department for assembling and attaching
marking codes within the prescribed time. Do not
lose the test papers and the candidate list.

2. Grading tests on computer

For the modules not graded directly in the exam
room: The Information Technology Center is
responsible for storing the student's tests on the
school’s main server and on CD right after the
end of each exam and transferring the tests to the
assigned examiners;

For the module graded directly in the exam room:
Examiners must present in the computer room at
least 15 minutes before the exam time for directly
grading. Examiners grade directly on the computer in
the presence of proctors and students. Grades given
directly on the computer are publicized after each
exam.

After receiving the exam envelope from the faculty,
within 02 weeks, examiners complete the grading and
transfer the exam envelope to the Testing & Quality
Assurance Department, the Testing & Quality
Assurance Department assemble and attach marking
code, lecturers enter the grades onto the transcript
and sign the transcript.

The handover of exam envelopes and transcripts
between lecturers and the Testing Department must
be certified in written records.

3. Grading oral tests

Two examiners must be arranged at each exam table.
Students' oral test grades are published immediately
after each exam.

4. Grading multiple choice tests

The grading of multiple-choice test on paper can be
implemented by either of two methods: Computer-
based dot or manual dot.

5. Special cases in the grading
a. Grade deducting
Tests that show signs of irregularity will be
collectively graded. If there are sufficient grounds
for the examiner to conclude that there is an
intentional marking on a test, it will be deducted
50% of the total grade;
Tests with similar content: The two examiners
make a record of the tests with similar content and
deduce 50% of the total grades. If there is sufficient
evidence proving that the student’s test has been
copied by other, the Board will consider reducing
the discipline from warning level to a reprimand
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ngiay nhan don.

3. Chi tiép nhan va gidi quyét nhtng khiéu nai vé
diém thi d&i voi cac hoc phan 4p dung hinh thuc thi
tu luan, tric nghiém, tiéu luan. Déi voi cdc hinh thuc
thi khac (néu co) sinh vién c6 thé khiéu nai ngay khi
budi thi két thic va co két qua.

4. Cac khoa phan cong gidang vién chdm phuc khao
khong phai la gidang viéen chdm thi lin diu, néu co
su thay déi diém phai co bien ban ddi chdt gita cac
giang vién chdm thi lan dau va gidng vién chdm phuc

khao.

5. Khi phdt hién su khac biét gitta phiéu ghi diém da
cong bd va diém duoc nhap, luu tri trong hé théng
quan ly hoc vy, sinh vién co trach nhiem dé nghi
phong Dao tao kiém tra lai.

Diéu 13. Luu trit ho so thi

1. Cac diém thi két thic hoc phin va diém hoc phan
ghi vao bang diém theo mau théng nhit cta truong,
c6 cht ky c@ia cd hai gidng viéen chidm thi va lam
thanh ba ban c6 xdc nhan cia Khoa/ bo mon. Bang
diém géc duoc luu tai Phong Dao tao; Phong Khiao
thi & Dam bao chit luong; Vian phong Khoa luu ban
sao.

2. Hé so luu triv cdc tai lieu lien quan dén ky thi,
bao gdm: bién ban giao nhan bai thi, bai thi, cdc bien
ban x ly sinh vién vi pham quy ché thi luu tr@ tai
phong Khio thi & Diam bio chidt luong téi thiéu
la 02 nam ké tir khi t& chuc thi két thuc hoc phan.
Danh sach du thi va ghi diém ddnh gia hoc phin luu
trit vinh vién tai Phong Dao tao.

level and deduce 25% of the test grade.

b. Grade zero (0) for the tests written on draft
papers, papers which are not allowed in the exam
regulations.

6. Preparing exam questions, organizing and grading
for other forms of examinations

Exam formats such as thematic reports, assignments,
essays; practice tests, oral tests are actively
proposed and implemented by the lecturers right
after the end of the module. After receiving the
exam results, lecturers transfer the transcripts to the
faculty following the similar procedure of the above
mentioned examination forms.

Article 11. Grade entry and announcement

1. For component grades, lecturers are responsible
for announcing to students at the last lesson.

2. For final exam grades: published with the
module’s grade point average. The publication of
grade point average must be updated on the school’s
website no later than 03 weeks after the end of the
exam.

3. The Training Department is responsible for
checking the grade entry to ensure the accuracy of
the test results.

4. Any correction of the entered grades must be
certified in written record

Article 12. Complaint, re-examination of test

1. Students are entitled to make complaint about the
given grades directly with the lecturer in charge of
the module when the lecturer announces the grades.

2. Students are entitled to ask for the re-examination

CHUONG VI

TO CHUC THUC HIEN
Diéu 14. Xu ly d6i voi can bo, giang vién vi pham
quy ché thi

of final exam result when he/she proclaims that the
result are too different from his/her evaluation. To
ask for re-examination, students submit application
to the Training Department within 07 days from the

Can bo, gidng vién tham gia cong tac thi (ra dé thi,
té chiec thi, coi thi va chdm thi) néu vi pham cac quy
dinh (bi phat hién trong khi lam nhiém vu hoic sau
khi ky thi da két thuc), tuy theo muc do sé bi xa ly
ky luat theo cac hinh thuc sau day:

1. Khién trach: ap dung d6i véi truong hop vi pham
161 trong khi lam nhiém vu coi thi nhu: dén cham gio
quy dinh; khong ky vao gidy thi, gidy nhdp cta sinh
vién; khong tap trung lam nhiém vu trong khi coi thi
(doc sach bdo, noi chuyeén, di ra ngoai), bé budi 1 coi
thi khong bdo ciao voi don vi té chic thi ma khong
c6 ly do chinh dang; nop dé thi hoac bang diém tré
han mot lan so véi quy dinh.

2. Canh cdo: ap dung d6i voi truong hop vi pham
mot trong cac 16i nhu: dé cho sinh vién quay cop,
mang va st dung tai lieu hoic ciac phuong tién khong
duoc phép mang vao phong thi; khong lap bien ban
d6i vaoi sinh vien da bi phat hién c6 vi pham quy ché
thi; lam mat bai thi trong khi thu bai hodc chdm bai;
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date the exam results are published. The time-limit
for the re-examination and the announcement of re-
examination results is no more than 10 days after the
date of receiving applications.

3. Only receive and resolve complaints about grades
for modules applying the examination form of
writing, multiple choice and essay. For other forms
of examination (if any), students may appeal right
after the end of the examination and the result are
available.

4. Examiners assigned to the re-examination must
not be the first-giving grade examiners; if there is a
discrepancy in grades, a cross-examination report
must be made between the first examiners and the
re-examination examiners.

5. Students are responsible for requesting the
Training Department to check and adjust the
discrepancies in grade data between the published



chdm thi hay cong diém bai thi c6 nhiéu sai sot; ra
dé thi ngoai noi dung hoc phian da quy dinh trong
chuong trinh; bd budi 1 coi thi khong bio cio voi
don vi t6 chue thi ma khong co ly do chinh dang.

3. Chuyén cong tic khac, buoc thoi viéc: ap dung
d6i voi truong hop vi pham mot trong nhtng 16i
nhu: lam 16 dé thi, mua ban dé thi, lam 1o sé phach
bai thi trong khi chdm thi; dua dé thi ra ngoai, dua
bai gidi tir ngoai vao phong thi; giup sinh vién lam
bai trong luc dang thi; gian lan trong chdm thi; sta
chtta, thém bot vao bai lam cua sinh vién dé tang hay
ha diém; stta cha lam sai lech diém trén bai thi, trén
bang ghi diém; danh trdo bai thi hoac diém thi cta
sinh vién.

Diéu 15. Xu ly d6i voi sinh vién vi pham quy ché thi

Sinh vién vi pham quy ché thi déu bi lap bién ban
va tuy theo muic do sé bi xt ly ky luat theo cdc hinh
thuic sau day:

transcript and the transcript published on the
academic management system .

Article 13. Archive of test results

1. The module grades and component grades shall
be recorded on the uniform of transcript prescribed
by the school, signed by two lecturers and made in
three copies . The copies are certified by the faculty /
subject division. The original transcripts are archived
at the Training Department; The Testing & Quality
Assurance Department; The copies are archived at
the faculty office.

2. Documents related to the exam, including: test
papers and exam questions submission record,
records of handling violation of exam regulations
are archived at the Testing & Quality Assurance
Department in at least 02 years from the time the
exam is held. Cadidate lists and transcripts are
permanently archived at the Training Department.

, CHAPTER VI
1. Khién trach: trit 25% s6 diém bai thi. Ap dung | IMPLEMENTATION
d6i voi nhitng sinh vién pham 161 mot lan: nhin bai, Article 14. Handling of officials and lecturers

trao ddi, thao luan voi nguoi khac. violating exam regulations

2. Canh cdo: trt 50% s6 diém bai thi. Ap dung
d6i voi nhing sinh viéen vi pham 16i sau day: da bi
khién trach mot lin nhung trong gio thi van tiép
tuc vi pham quy ché; trao déi bai lam, gidy nhdp voi
sinh vién khac; cho sinh vién khac chép bai; viét, ve
nhtng noi dung khong lien quan dén bai thi trén
gidy thi. Nhing bai thi co két luan gidng nhau thi bi
x ly nhu nhau. Néu sinh vién bi x ly c6 da bing
chuing dé ching minh minh bi quay cop thi co thé
xem xét gidm tr muc ky luiat cdnh cdo xudng mic
khién trach.

3. Dinh chi thi: sinh vién bi dinh chi thi trong khi
thi hoc phin nao thi bai thi hoc phan d¢ bi diém
khong (0). Ap dung d6i voi cac sinh viéen vi pham
mot trong cac 16i sau day: da bi cdnh cdo mot lan
nhung trong gio thi vin tiép tuc vi pham quy ché;
khi vao phong thi mang theo cac tai lieu, phuong
tien ky thuat thu, phat, truyén tai, ghi am, ghi hinh,
thiét bi chia dung thong tin c6 thé loi dung dé lam
bai thi; dua dé thi ra ngoai hoac nhan bai giai tir
ngoai vao phong thi; c6 mui ruou bia, c6 hanh dong
gay g6, de doa can bo co trach nhiém trong phong
thi hay de doa sinh vién khac.

Viec xtt 1y ky luat phai duoc cong bé cho sinh vién
biét, néu sinh vién khong déng y ky tén vao bién ban
thi can bo coi thi phai ghi r6 vao bién ban.

4. Dinh chi hoc tap hoic buoc thoi hoc d6i voi
nhting sinh vién vi pham cdc 161 sau: Thi ho va nho
thi ho dudi moi hinh thuec.

Hinh thac ky luat nay do Hoi dong khen thudng
ky luat sinh vién quyét dinh trén co s& dé nghi cta
Phong Dao tao.

Diéu 16. Phan cong trach nhiém cong tac té chuc thi

Officers and lecturers participating in the
examination processes (designing exam questions,
proctoring and grading ...) if violating the regulations
(detected during or after the examination) |,
depending on the degree, will be disciplined in the
following forms:

1. Reprimand: applies to cases of violation while
performing proctor duty, such as: arriving late;
failling to sign students‘ test papers or draft papers;
distracting attention from proctor duty (reading
books, chatting, going out of the exam room ...),
abandoning proctoring duty without reporting to the
exam organizing unit for the first time; submitting
test papers or transcripts later than the prescribed
time for the first time.

2. Warning: applied to the violation of the following
regulations: allowing students to cheat, to bring or
use documents or devices not allowed in the exam
room; failing to make disciplinary records of students
who violate the exam regulation; losing test papers
during the collecting or grading; making many errors
in the grading; designing exam questions outside
the content of the module specified in the program;
abandoning proctor duty without reporting to the
exam organizing unit for the first time;

3. Transfer to other positions, forced dismissal:
applied to the violations of the following regulations:
exposing exam questions, buying and selling exam
questions, revealing marking codes of test papers
during the grading; taking exam questions out of
the exam room, receiving solutions for the exam
question from the outside; assisting students during
the exam; cheating in grading; correcting, adding
or deducing contents in students' test papers to
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két thuac hoc phan

1. Phong DPao tao

Can ctt vao ké hoach gidng day dé lap ké hoach té
chuc thi két thiac hoc phin va thong biao cho sinh
vién toan truong.

Quan ly va cung cdp du ligu lien quan dén cong tic
thi cho Phong Khio thi & DPam bio chit luong:
danh sich cdc lop hoc phan, danh sach sinh vién cic
lop hoc phan, danh sich sinh vién dy thi (phiéu ghi
diém).

Giai quyét cac truong hop vdng thi co xin phép, cho
diém I khi sinh viéen hoi da cdc diéu kiéen theo quy
dinh.

Thuc hién viéc kiém tra, gidam sdit, hd tro cdc khau
lien quan dén cong tac thi két thuc hoc phan.

Tiép nhan, gidi quyét khiéu nai, phuc khao diém bai
thi cho sinh viéen.

Tiép nhan phiéu ghi diém tir Phong Khdo thi & Dim
bdo chdt luong, tién hanh dua d@ lieu diém vao he
thong phin mém va quan ly diém tap trung cla toan
truong.

Cong bé diém thi tréen website va cdng thong tin
dien tu.

2. Phong Khio thi & Dam bdo chit luong

Phan cong cdn bo, gidng vién tham gia cong tac coi
thi; tién hanh phd bién quy ché thi cho cdn bo coi
thi.

Chon dé, t6 chuc in sao, dong goi va quan ly dé thi
theo ché do bao mat.

Té chic ky thi két thuc hoc phian theo dung quy
dinh.

Té chutc chdm thi, chdm phuc khio, luu trie bai thi,
téng hop va chuyén phiéu ghi diém cho Khoa va
phong Dao tao.

3. Cac khoa quan ly hoc phan

Lap danh sach sinh vién bi cdm thi (néu co) déi voi
cdc sinh vien khong thuc hién diay da ciac noi dung
hoic yéu ciu bit buoc ctia hoc phin do gidng vién dé
nghi.

Té chuc ra dé thi, duyet dé goi cho Phong Khiao thi
& Pam bao chit luong.

Phan cong gido vién chdm thi, chdim phuc khao.

4. Phong Tuyén sinh & Cong téc sinh vién: phé bién
noi dung lien quan dén triach nhiém cta sinh vién
khi tham gia thi két thac hoc phin; quan triét y thuec,
thdi do nghiém tuc trong thi ¢t dén tung sinh vién.

5. Phong Tai chinh - Nhan su: thong bdo cho sinh
vien dong hoc phi, cung cdp danh sich sinh vien du
diéu kien du thi lien quan dén thuc hién nghia vu
hoc phi theo quy dinh.

6. Phong Hanh chinh & Dich vu sinh vién: ddm bdo
cdc diéu kién t8 chuc ky thi nhu phong thi, cac thiét
bi can thiét khac.

7. Cac don vi khac co lien quan: khi cin sy hd tro
cta cdc don vi lién quan, Ban Giam hiéu sé truc tiép
diéu dong.
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increase or decrease grades; correcting and falsifying
the grade on students’ test papers or on transcripts;
fraudulently exchange students' test papers or test
grades.

Article 15. Handling of students violating exam
regulations

Students who violate the examination regulations
will be recorded in written and disciplined in the
following forms, depending on the seriousness:

1. Reprimand: deducting 25% of the test grade.
Applies to students who violate the following
regulations for the first time: cribbing or
collaborating with others.

2. Warning: deducting 50% of the test grade. Applies
to students who violate the following regulations:
have been disciplined at reprimand level but during
the remaining time, still continue to violate the
regulations; exchanging test papers, draft papers with
other students; letting other students copy; write,
draw content unrelated to the test on the test papers.
The tests that have the same conclusion are treated
the same way. If the student who are disciplined has
sufficient evidence to prove that he/she has been
cheated by the other, the discipline may be reduced
from warning level to the reprimand level.

3. Exam suspension: if a student is suspended during
a module examination, that module will be given the
grade of zero (0). Applies to students who violate one
of the following regulations: have been disciplined
at warning level but during the remaining time,
still continue to violate the regulations; bringing
documents, technical devices with recording,
transmitting, transmitting, recording, video recording
function and equipments containing information
that can be used for the test into the exam room;
taking exam questions out of the exam room or
receiving solutions from the outside; being under
alcoholic influence, engaging aggressive actions,
threatening staff or other students.

Disciplinary action must be announced to the
disciplined student, if the student does not agree to
sign the record, the proctors must clearly state it in
the record.

4. Suspension or forced withdrawal for students who
violate the following regulations: Impersonatoring in
examination.

The form of discipline is decided by the Student
Discipline and Reward Council at the proposal of
the Training Department.

Article 16. Implementation roles

1. Training Department

Based on the teaching plan to plan the organization
of module examination and announce to all students.
Manage and provide examination-related data to
the Testing & Quality Assurance Department: list
of module classes, student list of module classes,
candidate list (transcript) .

Handle absentees with permission, mark I when



students meet the prescribed conditions.

Supervise and support the stages related to the
module examination.

Receive and resolve complaints made by students.
Review grades.

Receive transcripts from the Testing &  Quality
Assurance Department and enter grade data into the
school's management system.

Publish test grades on the school’s website.

2. Testing & Quality Assurance Department

Assign proctors; disseminate examination regulations
to proctors and students.

Select exam questions, organize the printing, copying
and enveloping of exam questions.

Manage exam questions according to confidentiality
regulations.

Organize module examinations in accordance with
regulations.

Organize the grading, the re-examination and the
archive of test papers. Collect and transfer transcripts
to the Faculty and the Training Department.

3. Faculties

Make a list of students who are banned from taking
the examination (if any) for students who fail to
fulfill all the compulsory requirements proposed by
lecturers.

Organize the preparation of exam questions.

Approve and transfer exam questions to the Testing
& Quality Assurance Department.

Assign lecturers to the grading and re-examination.

4. Admissions & Student Affairs Department:
disseminate content related to student responsibilities
when taking the module exams; Thoroughly settle
the awareness and serious attitude required in the
examination for each student.

5. Department of Finance - Human Resources:
remind students of tuition fees obligation, provide a
list of students eligible to take the exam in financial
matter as prescribed.

6. Department of Administration &  Student
Services: ensure conditions for organizing
examinations such as exam room, other necessary
equipment.

7. Other relevant units: the School Boards will

directly mobilize relavant units if the organization of
examination requires.
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VL. QUY bINH TO CHUC THUC HIEN HOC PHAN’THUC
TAP TOT NGHIEP, KHOA LUAN HOAC PO AN TOT

NGHIEP/ REGULATIONS ON GRADUATION INTERNSHIP,
GRADUATION THESIS AND GRADUATION PROJECT

1. bOI1 TUONG - PHAM VI AP DUNG

Thuc tap tét nghiép, khoa luan hodc dé 4n tét nghiep la
mot hoc phan bit buoc trong chuong trinh dao tao theo hé
théng tin chi bac dai hoc cdc hé chinh quy, lien thong tu
cao dang len dai hoc tai Truong Dai hoc Quéc té Sai Gon.

Quy dinh nay ap dung cho viéc té chic va danh gid hoc
phan thuc tap tét nghiép, khoa luin hodc d6 an tt nghiep
tir khoa 2013 tro di.

2. THUC TAP TOT NGHIEP VA PANH GIA

2.1. Diéu kién thuc hién hoc phan thuc tap tét nghiép:
T4t ci sinh vién nam cudi hoic nhing sinh vién c6 nguyén
vong tham gia hoc phin thuc tap tét nghiép trudce thoi gian
theo tién do chudn, néu da hoan thanh cic hoc phan cét loi
thuoc chuong trinh dao tao va duoc Khoa quan ly phé duyét.

Thuc hien dang ky hoc phan va hoan thanh hoc phi theo
quy dinh.

2.2. Quan ly thuc tap tét nghiép
Sinh vién phai tham gia dot thuc tap thuc té 8 tuin vio
nam thtt 2 moi du diéu kién tham gia thuc tap tét nghiép.

Sinh vién thuc tap theo ké hoach va tién do ctia Truong. Sinh
vién phai thuc hien diy du cac quy dinh, noi quy ctia Truong
va don vi thuc tap, yéu ciu vé chuyén mon, thoi gian, tién do
thuc hién theo sy huong din ctia chuyén vién va gidng vién.

Thoi gian sinh vién tham gia thuc tiap tai don vi thuc tap
t6i thidu 14 tuan.

Cudi dot thuyc tap, sinh viéen nop bdo cdo thuc tap vé cho
Khoa quan ly dé gidng vien huong dan chim diém.

2.3. Danh gia hoc phan thuc tap tét nghiép:

Gém 2 diém thanh phan duoc tinh theo thang diém 10 lam

tron dén 1 sé thap phan:
- Diém qua trinh thuc tap (70%): Do chuyén vién noi
thuc taip huong din chuyén mon danh gia dya trén co
s& cong viée, tién do sinh vién thuc hién theo tiéu chi
danh gid truong cong bd cho sinh vién va cong ty thuc
tap (miu phiéu diém).

- Diém noi dung bdo cao thuc tap (30%): Cudi dot thuc
tap, sinh vién nop bdo cdo thuc tip vé cho Khoa quan
ly. Gidng vién huong din ddnh gia dya trén cac tiéu chi
quy dinh ma Khoa quan ly da cong bé cho sinh vién va
gidng vién.

- Diém hoc phan thuc tap tét nghiép la diém trung binh

c6 trong s6 cla cdac diém thanh phin lam tron dén mot
chtt sé thap phan;
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1. OBJECT - SCOPE OF APPLICATION
A graduation thesis/project is a

compulsory module of the credit-based undergraduate program

internship, graduation
of formal, inter-system from college to university at Saigon
International University.

This provision applies to the organization and evaluation of
graduation modules, thesis or graduation thesis from 2013
onwards.

2. ASSESSMENT OF GRADUATION INTERNSHIP
2.1.Conditions for
intership:

All final-year students and those having completed core

being eligible for a graduation

modules of the training program wishing to do a graduation
internship ahead of scheduled time are approved of doing a
graduation intership by the Faculty.

Register for the module and pay tuition fees as prescribed.

2.2. Graduation internship management
Students are obliged to undertake a practical 8-week internship
in their second year to be eligible for the graduation internship.

Students involved in the internship are required to abide by
the University's schedule and plan. Students must fully comply
with the University's regulations, internal rules and internship
units, professional requirements, time, and schedule under the
guidance of experts and lecturers.

The minimum duration for the internship at the unit is 14 weeks.
At the end of the internship, students would be required to
submit an internship report to the Faculty to be graded.

2.3. Evaluation of graduation internship module:
Calculated by 2 constituent points based on a 10-point scale
rounded to 1 decimal place:
- Internship progress score (70%): Conducted by an expert
in the internship to assess on a work-based basis, the
student progress is based on the school evaluation criteria
announced for students and the company practice (report
card form).

- Content of internship report (30%): At the end of the
internship, students submit the internship report to the
Faculty. the prescribed
criteria that the Faculty has announced previously.

Instructors evaluate based on

Graduation internship score is the awverage of the

constituent scores rounded to one decimal place;

- Graduated internship modules counts in the cumulative



- Diém hoc phan thuc tap tét nghiép duoc tinh vao diém
trung binh chung tich ldy cta toan khoa. Sinh vién bj
diém F phai dang ky lai hoc phan thuc tap tét nghiép.

3. KHOA LUAN HOAC PO AN TOT NGHIEP

3.1. Diéu kién thuc hién khoa luan hoic d6 an tSt nghiép
Sinh vién hoan thanh cdc hoc phin cét 16i theo quy dinh
ctia Khoa quan ly cho tung nganh, chuyén nganh.

Sinh vién ding ky lam khoa luan hoiac dé an tdt nghiep
ctung voi dang ky hoc phan thuc tap tét nghiép hoic sau khi
hoan thanh hoc phan thuc tap tét nghiép, hoan thanh hoc
phi theo quy dinh.

3.2. Ding ky khoa luan hoac d6 an tot nghiép

Khoa quan ly phan cong giang vien huong dan viéc chon va
ding ky dé tai cho cac sinh vién dua diéu kien lam khoa luan
hoac d6 an t&t nghiép.

Sau khi cac dé tai duoc giao va cong bd, néu khong co su
déng v bing van bin c@a gidng viéen huong dan, sinh vien
khong duoc ty y déi dé tai trong qud trinh thuc hién.

3.3. Quan ly thuc hién khoa luan hoic d6 an tét nghiép
Maéi sinh vién c6 mot phiéu theo doi tién do, gidng vién
huéng din xép lich gap sinh vién hang tuin, huong din
sinh vién gidi quyét nhtng vin dé trong qua trinh thuc hién
dé tai, ghi nhan xét va ky tén vao phiéu theo doi tién do.

Trong qud trinh thyc hién dé tai, néu sinh vién khong thuc
hién diy du cdc yéu ciau va nhiém vy duoc giao, hoic khong
ddm bdo tién do hoan tit dé tai, gidng viéen huong din co
quyén dé nghi Khoa quan ly ngung huéng din sinh vién
va ghi diém F (diém 0/10) vao két qua danh gia khoa luan
hoic d6 an t&t nghiép.

Sinh vién phdi ty minh thyc hien dé tai. Sinh vién s& dung
phian mém dao van cua truong dé kiém tra noi dung. Néu
bi phat hién c6 sao chép hoidc nho nguoi khdc lam ho thi sé
bi xt ly ky luat tir mic cdnh cho dén khong cho phép thuc
hién hoic hay dé tai.

Déi voi dé tai co st dung tai lieu thyc t& ctia doanh nghiép,
sinh vién thuc hién va gidng viéen hudng dan co trach nhiem
kiém tra viéc chdp hanh cdc quy dinh vé bao vé tai lieu caa
co quan cung cip sd lieu nay.

Viét bao cao khoa luan hodc dé an tdt nghiep: Mébi sinh
vién (hoic nhom sinh vién) phai thyc hién mot bio cta
rieng. Noi dung va hinh thtc trinh bay bio cdo theo mau
quy dinh cta Truong (Phu luc 1 dinh kém). Sinh vién nop
02 quyén bdo cdo khoa luan hodc dé 4n tdt nghiép co nhan
xét va cht ky xac nhan cta gidng vien huong dan vé Khoa
quan ly.

3.4. Danh gia khoa luan hoiac d6 an tét nghiép

Khoa luan hoic d6 an tdt nghiep chi duoc danh gid két qua
khi sinh vien da hoan thanh thuc tap t&t nghiép.

GPA of the entire course. Students with F-scores must re-
register for the graduation internship.

3. GRADUATION THESIS/PROJECT

3.1. Conditions for being eligible for doing graduation
thesis/project

It is requested for students to complete core modules
prescribed by the Faculty for each discipline to be eligible.

Students register for a graduation thesis/project or a graduation
internship after completing the graduation internship module as
well as fulfilling the tuition as prescribed.

3.2. Registration for graduation thesis or graduation
project

Faculty assigns lecturers to guide the selection and
registration of topics for students who are eligible to do thesis

or graduation thesis.

After the topics are assigned and published, without the
written consent of the instructor, students are not allowed to
change the topic on their own during the implementation.

3.3. Management of the graduation thesis/project

Each student has a progress tracking sheet, a weekly
instructor who guides students on a weekly basis,
guides students to solve problems during the process of
implementing the topic, record comments and sign the

monitoring sheet progress.

During the course of the project, if the student does not
fulfill the assigned requirements and tasks, or does not
ensure the completion of the topic, the instructor has the
right to request the Faculty to stop instructing students
and scored an F (score 0/10) on the results of the thesis
assessment or graduation thesis.

Students must implement the topic themselves. Students
are required to make use of the university’s anti-plagiarism
software to check content. If the topic is found to have been
copied or asked for someone else to do so, students will be
penalized raging from a warning to a disqualification of
doing the project or a cancelation on the project.

For projects using actual corporate documents, the student and
instructor are responsible for checking compliance with the
document protection regulations of the agency providing the
data.

Writing a thesis or graduation thesis report: Each student (or
student group) must make a separate report. The content and
format of the report is in the standard format of the School
(Appendix 1 attached). Students submit 02 thesis reports
or graduation thesis with comments and signature of the
instructor to the faculty.

3.4. Evaluation of graduation thesis/ project

The graduation thesis/project is only evaluated after
students have completed the graduation internship.
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Diém danh gid ctia hoc phan khoa luin hoic d6 an tét nghiep
theo thang diém 10 lam tron dén mot chit s& thap phan, duoc
tinh vao diém trung binh chung tich lay cta toan khoa.

Sinh vién bi diém F phai dang ky thuc hién lai khoa luan
hoic d6 4n tét nghiep.

- T4 chic danh gid khoa luan hoic dé an t6t nghi¢p: Danh
gia khoa luan hoic d6 4n tét nghiép do gidng viéen hudng
din, gidng viéen phan bién va hoi dong danh gid theo su
phan cong ctia Khoa quan ly. Sinh vién trinh bay bdo cédo
treoe Hoi dong ddnh gid.

- Hoi déong d4nh gid khoa luan hoic dé 4n tdt nghiep do
Khoa quan ly dé nghi va Hiéu truong quyée dinh thanh lap.
Sé thanh vién cta méi hoi déng la 3 nguoi. Diém danh gia
khoa luan hoac dé 4n tét nghiép cua hoi déng la trung binh
cong cac diém cua ting thanh vién hoi déng va cta gidng
vién huong din, gidng vién phan bién.

- Két qua danh gid cudi cuing cua khoa luan hodc d6 4n tée
nghiép duoc cong bd va nop vé Phong Pao tao ngay sau
mdbi budi bao ve.

4. TO CHUC THUC HIEN

Quy dinh duoc thuc hién tr naim hoc 2016 - 2017, Céc
don vi chttc ning co trach nhiém trién khai va té chuc thuyc
hien quy dinh nay.
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The assessment score of the graduation thesis/project on a

scale of 10 rounded to one decimal place, calculated into the
cumulative GPA of the entire course.

Students with an F-score must register to retake the graduation
thesis/project.

- Organizing the assessment of graduation thesis or thesis:
Evaluation of graduation thesis/project will be guided by
lecturers, reviewers and evaluation council as assigned by the
Faculty of Management. Students present the report to the
Evaluation Council.

The Council evaluating thesis or graduation thesis is
proposed by the Faculty of Management and the Chancellor
decides to establish it. The number of members in each council
is 3 people. The mark evaluation score of thesis or graduation
thesis of the board is the average of the points of each board
member and of the instructor, reviewer.

- The final evaluation results of the graduation thesis/
project are published and submitted to the Academic Office
immediately after every thesis defense session or project defense
session.

4. IMPLEMENTATION

Regulations are implemented from school 2016

2017, the functional units are responsible for executing the

year

implementation of this regulation.
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VIIL XU LY BOI VOI SINH VIEN VI PHAM QUY CHE THI/

DISCIPLINARY PELNATIES ON

Sinh vién vi pham quy ché thi déu bi lap bién ban va tuy
theo mutc do sé bi xt ly ky luat theo cac hinh thic sau day:

1. Khién trach: trir 25% sé diém bai thi. Ap dung déi voi
nhting sinh vién pham 16i mot 1an: nhin bai, trao déi, thao
luan voi nguoi khac.

2. Canh cdo: trir 50% sé diém bai thi. Ap dung déi voi
nhting sinh vién vi pham 16i sau day: da bi khién trach mot
lin nhung trong gio thi vin tiép tuc vi pham quy ché; trao
déi bai lam, gidy nhap voi sinh vién khdac; cho sinh vién
khac chép bai; viét, vé nhiing noi dung khong lien quan dén
bai thi trén gidy thi. Nhing bai thi co két luan gidng nhau
thi bi xtt Iy nhu nhau. Néu sinh vién bi xt ly c6 da bing
ching dé ching minh minh bi quay cop thi c6 thé xem xét
gidm tir mic ky luat cdnh cdo xuéng muc khién trach.

3. Dinh chi thi: sinh vién bi dinh chi thi trong khi thi hoc
phin nao thi bai thi hoc phin d¢ bi diém khong (0). Ap
dung d6i voi cac sinh vién vi pham mot trong cic 16i sau
day: da bi canh cdo mot lin nhung trong gio thi vin tiép tuc
vi pham quy ché; khi vao phong thi mang theo céc tai ligu,
phuong tién k¢ thuat thu, phét, truyén tai, ghi am, ghi hinh,
thiét bi chita dung thong tin c6 thé loi dung dé lam bai thi;
dua dé thi ra ngoai hodc nhan bai gidi tir ngoai vao phong
thi; c6 mui ruou bia, c6 hanh dong gay gé, de doa can bo co
trach nhiém trong phong thi hay de doa sinh vién khac.

Viéc xtt ly ky luat phai dugc cong bé cho sinh vién biét, néu
sinh vién khong déng y ky tén vao bién ban thi cdn bo coi
thi phai ghi 6 vao bién ban.

4. Dinh chi hoc tap hoic buoc thoi hoc déi voi nhiing sinh
vién vi pham cdc 16i sau: Thi ho va nho thi ho duoi moi

hinh thuc.
Hinh thuc ky luiat nay do Hoi déng khen thudéng ky luat

sinh vién quyét dinh trén co s& dé nghi ctia phong Quan ly
dao tao.
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Students who violate the examination regulations will be recorded
in writing and, depending on the seriousness, will be disciplined in
the following forms:

1. Reprimand: deducting 25% of the exam score. This measure
applies to students commit the following wrongdoing once:
copying, discussing.

2. Warning: deducting 50% of exam marks. This penalty applies
to students who violate the followings: being reprimanded once but
continue to violate the regulations, namely, exchanging papers
and draft papers; letting other students copy; write any content
unrelated to the test on the test paper. Entries with identical
answers are tackled simirlarly. If the student under scrutiny has
sufficient evidence proving being victimized the disciplinary action

may be mitigated from the warning to the reprimand.

3. Exam suspension: if a student is suspended during an exam,
in which part of the test is taken, the score will be zero (0).
Applies to students who commit one of the following wviolations:
being warned once but during the interview time continued to
violate the regulations; being found bringing along documents or
any recording, broadcasting, transmitting, video and information-
containing devices used for cheating, taking the test outside the
designated area or bringing answers into the site where the exam is
taking place. Students caught with alcoholic odor, engagement in
aggression, threatening behavior to on-duty staff in the exam room
or other students are subjected to suspension as well.

Disciplinary action must be announced to the student, if the
student does not agree to sign the record, the examination officer
must clearly state it in the record.

4. Suspension of study or forced withdrawal from school for
students who commit the following wrongdoing: Examination for
the student and requests for the examination in any form.

This form of discipline is decided by the Student Discipline
Reward Council at the proposal of the Training Management
Department.



VIIL. DPANH GIA KET QUA REN LUYEN CUA NGUOI HOC
PUGC DAO TAO TRINH PO PAI HOC HE CHINH

QUY/ EVALUATION ON MORALITY SCORE OF
STUDENTS IN FORMAL EDUCATION SYSTEM

1. PHAM VI DPIEU CHINH VA POI TUONG AP
DUNG

1. Quy ché nay quy dinh viéc ddnh gia két qua rén luyén cta
ngudi hoc duoc dao tao trinh do dai hoc hé chinh quy (sau
day goi chung 1a nguoi hoc), bao gdm: Danh gid két qua rén
luyén va khung diém; phan loai va quy trinh danh gis; té
chttc ddnh gia va st dung két qua; té chue thuc hien.

2. Quy ché nay 4p dung ddi voi nguoi hoc duoc dao tao
trinh do dai hoc hé chinh quy tai cac dai hoc, hoc vién, cic
truong dai hoc (sau day goi chung 1a co sé gido duc).

2. NGUYEN TAC DPANH GIA KET QUA REN
LUYEN CUA NGUOI HOC

1. Thyc hién nghiém tic quy trinh va cdc tieu chi danh gia
duoc quy dinh tai quy ché nay; ddm bao khach quan, cong
khai, cong bang, chinh xac.

2. Bam bdo yéu t& binh ding, dan chq, ton trong quyén lam
cht cia nguoi duoc danh gia.

3. Phéi hop déong bo, chit che ciac bo phan, cac don vi co
lien quan trong nha truong tham gia cong tac danh gid két
qua rén luyén cta nguoi hoc.

3. NOI DUNG DANH GIA VA THANG DIEM

1. Xem xét, ddnh gia két qua rén luyén cta nguoi hoc la
danh gid y thuc, thdi do cia nguoi hoc theo cdc muc diém
dat duoc trén cac mait:

a) Y thuc tham gia hoc tap;

b) Y thuc chdp hanh noi quy, quy ché, quy dinh trong
nha truong;

¢) Y thtc tham gia cac hoat dong chinh tri, xa hoi, vin
hoa, vin ngheé, thé thao, phong chdng toi pham va céc té
nan xa hoi;

d) Y thic cong dan trong quan hé cong déng;
) Y thuc va két qua tham gia cong tic can bo lop, cic doan
thé, té chuc khac trong co s& gidgo duc dai hoc hodc nguoi
hoc dat duoc thanh tich dic biét trong hoc tap, rén luyén.

2. Diém rén luyén duoc danh gid bing thang diém 100.

4. PANH GIA VE Y THUC THAM GIA HOC TAP

1. Cdc tieu chi dé xac dinh diém danh gid:

a) Y thuc va thdi do trong hoc tap;

b) Y thic va thai do tham gia cdc cau lac bo hoc thuat,
cdc hoat dong hoc thuat, hoat dong ngoai khoa, hoat

1. SCOPE OF ADJUSTMENT
APPLICATION

1. This Regulation prescribes the evaluation of morality score

AND OBJECTS OF

of students who have received formal university-level training

(hereinafter collectively referred to as learners), including:
Assessment of morality score and score frames; classification and

evaluation process; evaluation and use of results; implementation.

2. This Regulation applies to learners who receive formal
university-level training at universities, institutes and universities
(hereinafter collectively referred to as education institutions).

2. PRINCIPLES TO EVALUATE MORALITY SCORE

1. Strictly implementing the process and evaluation criteria
prescribed in this Regulation; objectivity, publicity, fairness and
accuracy are ensured.

2. Ensuring equality, democracy and respect for the ownership of
the assessed.

3. Coordinating synchronously and closely the relevant units and
units in the school to participate in the evaluation of students'
morality score.

3. CRITERIA AND GRADING SCALE

1. Reviewing and evaluating learners' morality scoreis to assess
learners' awareness and attitudes according to the points achieved
on the following aspects:

a) Participation consciousness in learning;

b) A sense of compliance with school rules, regulations, and
regulations;

c) Participation consciousness in political, social, cultural,
artistic, sports activities, crime prevention and social evils;

d) Civility consciousness in community relations;

e) Consciousness and results of participation in the class-
related affairs, or other organizations in tertiary education or
learners achieving special achievements in study and training.

2. Training scores are assessed on a 100-point scale.

4. EVALUATION ON CONCIOUSNESS OF LEARNING
PARTICIPATIONS
1. Criteria for evaluation:

a) Consciousness and attitude in learning;

b) Consciousness and attitude to participation in academic

clubs, academic activities, extracurricular activities, and

scientific research activities;
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dong nghién ctru khoa hoc;
c) Y thuc va thai d6 tham gia cac ky thi, cuoc thi;

d) Tinh than vuot kho, phidn ddu vuon lén trong hoc tap;
e) Két qua hoc tap.
2. Khung diém danh gid ttr O dén 20 diém.

5. PANH GIA VE Y THUC CHAP HANH NOI
QUY, QUY CHE, QUY PINH TRONG CO SO GIAO
DUC DAI HOC
1. Céc tieu chi dé xdc minh diém ddnh gia:
a) Y thue chdp hanh céc vin ban chi dao cta nganh, caa
co quan chi dao cdp trén duoc thuc hién trong co sé gido

duc dai hoc;

b) Y thuc chdp hanh cic noi quy, quy ché va cic quy
dinh khdac duoc 4p dung trong co sd gido duc dai hoc.

2. Khung diém danh gid ttr O dén 25 diém.

6. DANH GIA VE Y THUC THAM GIA CAC HOAT
DPONG CHINH TRI, XA HOI, VAN HOA, VAN
NGHE, THE THAO, PHONG CHONG TOI PHAM
VA CAC TE NAN XA HOI

1. Cdc tieu chi dé xac dinh diém danh gid:

a) Y thuc va hiéu qua tham gia cac hoat dong ren luyén
vé chinh tri, xa hoi, vin hoa, van ngheé, thé thao;

b) Y thuc tham gia cdc hoat dong cong ich, tinh nguyén,
cong téc xa hoi;

c) Tham gia tuyén truyén, phong chéng toi pham va cac
té nan xa hoi.

2. Khung diém danh gid ttr O dén 20 diém.

7. PANH GIA VE Y THUC CONG DAN TRONG
QUAN HE CONG PONG

1. Céc tieu chi dé xdc minh diém ddnh gia:

a) Y thuc chdp hanh va tham gia tuyén truyén cdc chu
truong cia Déang, chinh sach, phap luat cia Nha nudc
trong cong déng;

b) Y thuc tham gia cdc hoat dong xa hoi co thanh tich
duoc ghi nhan, biéu duong, khen thudng;

¢) Co tinh than chia sé, giup do nguoi than, nguoi co kho
khan, hoan nan.

2. Khung diém danh gid ttr O dén 25 diém.

8. PANH GIA VE Y THUC VA KET QUA KHI
THAM GIA CONG TAC CAN BO LOP, CAC POAN
THE, TO CHUC TRONG CO SO GIAO DUC DAI

HOC HOAC NGUOI HOC DPAT PUOC THANH
TiCH PAC BIET TRONG HOC TAP, REN LUYEN

1. Céc tieu chi dé xdc minh diém ddnh gia:

4 O‘ SO TAY SINH VIEN

c) Consciousness and attitude to participate in exams and
contests;

d) The mentality of overcoming difficulties, striving to rise up
in learning;

e) Academic results.

2. Score frame ranging from 0 to 20 points.

5. EVALUATION ON THE AWARENESS OF
OBSERVING INTERNAL RULES, REGULATIONS
AND REGULATIONS IN TERTIARY EDUCATION
INSTITUTIONS
1. Criteria for verifying the evaluation score:
a) Consciousness to abide by the directing documents of the
branch or higherlevel steering agencies implemented in the
tertiary education institution;

b) Consciousness to abide by the rules, regulations and other
regulations applied in tertiary education instiutions.

2. Score frame ranging from O to 25 points.

6. EVALUATION ON THE AWARENESS OF
PARTICIPATING IN POLITICAL, SOCIAL,
CULTURAL,  ARTISTIC, SPORTS  ACTIVITIES,
PREVENTING CRIME AND SOCIAL EVILS

1. Criteria for determining evaluation points:

a) Consciousness and effectiveness in participating in political,
social, cultural, artistic and sports training activities;

b) Conscious participation in public activities, volunteering,
social work;

c) Participate in propaganda and prevention of crimes and
social evils.

2. Score frame ranging from 0 to 20 points.

7. ASSESSMENT OF CITIZEN CONSCIOUSNESS IN
COMMUNITY RELATIONS

1. Criteria for determining the evaluation score:

a) Consciousness of observing and participating in propagating
the Party's undertakings, policies and laws of the State in the
community;

b) Conscious participation in social activities with recorded
achievements, praises and commendations;

c) Having willpower of sharing and helping relatives and
people in need and difficulties.

2. Score frame ranging from O to 25 points.

8. ASSESSMENT OF THE AWARENESS AND RESULTS
OF PARTICIPATING IN MANAGING CLASS
RELATED AFFAIRS, UNIONS, AND ORGANIZATIONS
IN THE TERTIARY EDUCATION INSTITUTIONS OR
SPECIAL ACHIEVEMENTS IN STUDY



a) Y thug, tinh than, thai do, uy tin va hiéu quéa cong viec
ctia nguoi hoc duoc phan cong nhiém vu quan ly lop, cac
té chic Ding, Doan thanh nién, Hoi sinh vién va cic t8
chtic khdc trong co 5o gido duc dai hoc;

b) Ky niang té chuc, quan ly lop, quin ly cdc t& chuc
Ding, Doan thanh nién, Hoi sinh vién va cdc té chuc
khidc trong co sd gido duc dai hoc;

c) H6 tro va tham gia tich cyc vao cdc hoat dong chung
ctia lop, tap thé, khoa va co sé gisgo duc dai hoc;

d) Nguoi hoc dat duoc cac thanh tich dic biét trong hoc
tap, rén luyén.

2. Khung diém danh gid ti 0 dén 10 diém.

9. PHAN LOAI KET QUA REN LUYEN
1. Két qua ren luyén duoc phan thanh: xudt sic, tot, kha,
trung binh, yéu va kém.

2. Phan loai két qua rén luyén:
a) Tt 90 dén 100 diém: loai xuit sic;

b) Tt 80 dén duoi 90 diém: loai tot;

c) T 65 dén dudi 80 diém: loai kha;

d) Tu 50 dén dudi 65 diém: loai trung binh;
e) Tt 35 dén duoi 50 diém: loai yéu;

f) Duoi 35 diém: loai kém.

10. PHAN LOAI DE DANH GIA
1. Trong thoi gian nguoi hoc bi ky luat muc khién trach, khi
ddnh gid két qua ren luyen khong duoc vuot qud loai kha.

2. Trong thoi gian nguoi hoc bi ky luat muic canh cdo, khi
ddnh gia két qua rén luyén khong duoc vuot qud loai trung

binh.

3. Nguoi hoc bi ky luat mie dinh chi hoc tap khong duoc
ddnh gid rén luyén trong thoi gian bi dinh chi.

4. Nguoi hoc bi ky luat muc buoc thoi hoc khong duoc danh
gia két qud ren luyen.

5. Nguoi hoc hoan thanh chuong trinh hoc va tét nghiép
cham so véi quy dinh ctia khoa hoc thi tiép tuc duoc danh
gid két qua ren luyén trong thoi gian dang hoan thanh bé
sung chuong trinh hoc va tét nghiép, tuy thuoc vao nguyén
nhan dé quy dinh muc danh gia rén luyén tai ky bd sung.

6. Nguoi hoc khuyét tat, tan tat, md coi cd cha lin me hoic
cha hoac me, hoan canh gia dinh dac biet kho khan co xac
nhan cta dia phuong theo quy dinh ddi voi nhung hoat dong
rén luyén khong co kha ning tham gia hoic dap ung yéu cau
chung thi duoc wu tién, dong vién, khuyén khich, cong diém
khi danh gia két qua rén luyén qua sy nd luc va tién bo cta

1. Criteria for determining the evaluation score:

a) Consciousness, spirit, attitude, prestige and work efficiency of
learners assigned to manage the class, Party organizations, Youth
Union, Student Union and other organizations in the institute;

b) Skills in organizing, managing classes, managing Party
Youth Union, Student other
organizations in tertiary institutions;

organizations, Union and

c) Support and actively participate in common activities of
classes, collectives, faculties and tertiary education institutions;

d) Learners achieve special achievements in study and practice.

2. Score frame ranging from 0 to 10 points.

9. CATEGORY OF MORALITY SCORE
1. Morality score are classified into: excellent, good, fair, average,
weak and poor.

2. Classification of morality score:
a) From 90 to 100 points: excellent;

b) From 80 to under 90 points: good;

c) From 65 to under 80 points: fair;

d) Between 50 and under 65 points: medium;
e) From 35 to under 50 points: poor;

f) Less than 35 points: very poor.

10. CLASSIFICATION FOR EVALUATION

1. During the time the learner is disciplined at the reprimand level,
when evaluating the morality score, he / she must not exceed the
good grade.

2. During the time when learners are disciplined with warning
level, when evaluating the morality score, they must not exceed the
average level.

3. Students who are subject to disciplinary measures at the level of
suspension must not be assessed during the suspension period.

4. Students who are disciplined for being forced to leave school
must not evaluate the morality score.

5. Students who complete the curriculum and graduate slowly
with the course's rules will continue to be assessed the morality
scoreduring the time of completing the completion of the program
and graduate, depending on the cause to set the level of assessment
of training at the supplementary period.

6. Disabled, handicapped learner and maternally/paternally
orphaned or parentless, poverty-stricken family certified by the
local authority in inability to participate in daily practice is given
priority, encouragement, points when evaluation onthe morality
score through the efforts and progress of learners depending on the
subjects and specific circumstances.
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ngudi hoc tuy thuoce vao déi tuong va hoan canh cu thé.

7. Nguoi hoc nghi hoc tam thoi duoc bio luu két qua rén
luyen sé duoc danh gia két qua ren luyén khi tiép tuc trd lai
hoc tap theo quy dinh.

8. Nguoi hoc déng thoi hoc hai chuong trinh dio tao sé
duoc danh gia két qua rén luyén tai don vi quan ly chuong
trinh tht nhit va ldy y kién nhan xét cia don vi quan ly
chuong trinh th hai l[am can c, co s& dé ddnh gia them.
Truong hop chuong trinh tht nhit da hoan thanh thi don
vi quan ly chuong trinh thwt hai sé tiép tuc duoc danh gia
két qua rén luyén ctia nguoi hoc.

9. Nguoi hoc chuyén truong duoc sy dong y cua Hieu
trudng hai co s& gido duc dai hoc thi duoc bao luu két qua
rén luyén cta co s& gido duc dai hoc cta khi hoc tai co s&
gido duc dai hoc moi va tiép tuc duoc ddnh gia két qua rén
luyén & cdc hoc ky tiép theo.

11. QUY TRINH DANH GIA KET QUA REN LUYEN
1. Nguoi hoc cian c vao két qua rén luyén cta ban than, ty
danh gia theo muc diém chi tiét do co so gidao duc dai hoc
quy dinh.

2. TS chic hop lop cod gido vien cht nhiém/cé vin hoc
tap tham gia, tién hanh xem xét va thong qua muc diém ty
danh gid caa tiing nguoi hoc trén co sé cdc minh ching xdc
nhan két qua va phai duoc qua ntta y kién déng vy caa tap
thé don vi lop va phai c6 bién ban kém theo.

Gido vién cht nhiém/cé van hoc tip xic nhan két qua két
qua hop lop va chuyén két qua len Hoi dong ddnh gia két
qua rén luyén ctia nguoi hoc cdp khoa (sau day goi tat la
Hoi déng cdp khoa).

3. Hoi dong danh gid cdp khoa hop xét, théng nhit, bdo cio
cdc Truong khoa thong qua va trinh két qua len Hoi déng
danh gid két qua rén luyén ctia nguoi hoc cdp truong (sau
day goi tat la Hoi déong cdp truong).

4. Hoi dong cdp truong hop xét, théng nhit trinh Hieu
trudng xem xét va quyét dinh cong nhan két qua.

5. Két qua danh gia, phan loai rén luyén cta nguoi hoc phai
duoc cong bd cong khai va thong bdao cho nguoi hoc biét
trude 20 ngay trude khi ban hanh quyét dinh chinh thuec.
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7. Students who are temporarily absent from school are entitled to
the morality scorereserved for their morality scorewhen they return
to study according to regulations.

8. Students who simultaneously study two educational units have
one’s morality score assessed at the first unit and take feedbacks
from the second educational unit into consideration for further
morality evaluation. If the first program is completed, the second
program manager will continue to evaluate the student's morality
score.

9. Students who transfer schools with the consent of the
chancellor of two tertiary education institutions may reserve the
results of training of the old tertiary education institutions when
studying at the new tertiary education institution and continue to
evaluate the morality score in the next semester.

11. MORALITY EVALUATION PROCESS

1. Learners shall base themselves on their own morality score to
self-assess according to the detailed grades prescribed by tertiary
education institutions.

2. Hold a class meeting with the homeroom teacher/academic
advisor, conduct a review and approve of each student's self-
assessment score on the basis of evidence confirming the results
and must be more than half the consent of the class unit collective
and must have the attached minutes.

Class teacher/academic advisor confirms the results of the
meeting and transfers the results to the Council for evaluation
onthe results of the training of the students of the department
(hereinafter referred to as the Faculty Council).

3. The Assessment Council at the faculty level meets to review,
unify, report to the Dean for approval and submit the results to
the Council for evaluating the morality score of the learners at the
school level (hereinafter referred to as the Council at the school

level).

4. The school-level council shall consider, agree to submit to the
Principal for consideration and decision to recognize the results.
5. Results of assessment and classification of ranking must be
officially announced and notified to learners prior to 20 days
before issuing official decisions.



12. HOI PONG DANH GIA KET QUA REN LUYEN
1. Co 56 gido duc dai hoc ban hanh Quyét dinh thanh lap
Hoi dong danh gia két qua rén luyén ctia nguoi hoc va chdm
dut hoat dong khi Hoi déng ban hanh Quyét dinh cong
nhan két qua ctia nguoi hoc chinh thue.

2. Hoi déng cdp truong:
a) Tham quyén cdp truong
Hoi déng cdp truong do Hiéu truéng hoic Pho Hieu
truong duoc Hieu truéng uy quyén ky Quyét dinh thanh
lap Hoi déng cdp truong.

b) Thanh lap Hoi dong cdp truong bao gom:
- CHU TICH HOI PONG: Hiéu truong hoic Pho Hiéu

truong duoc Hiéu trudng ay quyén.

- THUONG TRUC HOI DONG: Truéng phong phu

trach vé cong tdc nguoi hoc.

- CAC UY VIEN: Dai dien Lanh dao cac khoa, phong
(ban) co lien quan, dai dién Poan thanh nién va Hoi sinh
vién cdp truong.

¢) Nhiem vu cua Hoi dong cap truong:

- Tu vdn giup Hiéu truong xem xét, cong nhan két qui
rén luyén cta ting hoc sinh, sinh vién va chiu sy chi dao
truc tié€p cua Hiéu truong.

- Can ctt vao cac quy dinh hién hanh, trén co s& dé nghi
ctia cac Truong khoa, tién hanh xem xét, danh gia két qua
rén luyén cta tung khoa, dé nghi Hiéu truong cong nhan.

3. Hoi déng cdp khoa
a) Tham quyén thanh lap
Hoi déng cdp khoa do Truong khoa hoic Pho trudng
khoa duoc Truong khoa ty quyén ky Quyét dinh thanh
lap Hoi déng cdp khoa.

b) Thanh phén Hoi dong cap khoa gém:
- CHU TICH HOI DONG: Truéng khoa hoic Pho

truong khoa duoc Trudng khoa ay quyén.

- CAC UY VIEN: Tro ly theo doi cong téc quan ly nguoi
hoc; gido vien cha nhiém/cd vdn hoc tap; dai dien Lién
chi doan thanh nién; Chi hoi hoac Lién chi Hoi sinh
vién, Ban can su lop.

¢) Nhiem vu cta Hoi dong cap khoa:

- C6 nhiém vy giap Trudng khoa xem xét, ddnh gid
chinh xac, cong bing, cong khai va dan cha két qua rén
luyén ctia timg nguoi hoc trong khoa.

- Can ctt vao cac quy dinh hién hanh, trén co s& dé nghi
ctia gido vién cht nhiém/cé van hoc tap cta ting don vi
lop hoc, tién hanh xem xét, dnahs gia két qua rén luyén
ctia ting lop, dé nghi Truong khoa cong nhan.

13. THOI GIAN PANH GIA

1. Viéc danh gia két qua rén luyén ctia nguoi hoc duoc tién

12. COUNCIL FOR MORALITY SCORE EVALUATION
1. The tertiary education institution shall issue a decision to form
a Council to evaluate the trainees' morality score and terminate
its operation when the Council issues a decision recognizing the
results of official learners.

2. Institution -level councils:
a) The authority of the institution
Institution-level councils shall be signed by decisions of
chancellor or vice chancellor by decisions of chancellor.

b) Establishment of a school-level Council, including:
- COUNCIL PRESIDENT: Chancellor or Vice Chancellor
authorized by the Chancellor.

-STANDING COUNCIL: Head is in charge of learners' work.

- THE COMMITTEES: Leadership representatives of related
departments, divisions (departments), representatives of Youth
Union and Student Union at school level.

c) Tasks of the school-level Council:
- Counseling to help the Chancellor review and recognize the
morality score of each student and student and be directly

directed by the Chancellor.

- Based on the current regulations, on the proposal of the Dean,
conduct review and evaluation of the morality score of each
department, request the Chancellor to recognize.

3. Faculty-level Council
a) Establishment authority
The scientific council is authorized by the dean or the dean to
be signed by the dean.

b) Composition of the Council of Departments:
- Chairman of the Council: Dean or Vice Dean authorized by
the Dean.

- COMMISSIONERS: Assistant to monitor the management of
learners; homeroom teacher/academic advisor; representatives
of the Youth Union Federation; Student Association or Inter-
Chapter Student Association, Class Personnel Committee.

c) Responsibility of the faculty Council:

- Tasked to assist the Dean to consider, evaluate accurately,
fairly, publicly and democratically the morality score of each
learner in the department.

- Based on the current regulations, on the basis of the proposal
of the homeroom teacher / academic advisor of each class unit,
conduct review and assessment of the morality score of each
class, request the Head faculty recognition.

13. EVALUATION TIME
1. The evaluation of learners' morality score is conducted periodically
throughout the semester, school year and the entire course.

2. The semester for the semester is the total score for the 5 details

of the school.
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hanh dinh ky thoe hoc ky, nam hoc va toan khoa hoc.
2. Diém rén luyén cta hoc ky la tdng diém dat duoc caa 5
noi dung danh gid chi tiét ctia truong.

3. DBiém rén luyén ctia nam hoc la trung binh cong cta diém
rén luyén cdc hoc ky cia nam hoc do.

4. Diém rén luyén toan khoa hoc 1a trung binh cong caa
diém ren luyén cic hoc ky caa khoa hoc.

14. SU DUNG KET QUA

1. Két qua danh gia rén luyén ting hoc ky, nim hoc cta
nguoi hoc duoc luu trong hd so quian ly nguoi hoc caa
truong, duoc st dung trong viéc xét duyét hoc bdng, xét
khen thuéng - ky luat, xét thoi hoc, ngimg hoc, xét luu tra
ky tuc xa, xét gidi quyét viec lam thiém, xét mién gidm chi
phi, dich vu va sinh hoat trong ky tuc xa va cic uu tién
khdc tuy theo quy dinh cta co so gidgo duc dai hoc.

2. Két qui ddnh gid ren luyén toan khoa hoc ctia nguoi hoc
duoc luu trong hd so quan ly nguoi hoc cta co sé gido duc
dai hoc, lam cin ct dé xét thi tét nghiép, lam luan van hoic
khoa luan tdt nghiép.

3. Két qua ddnh gid rén luyén toan khoa hoc duoc ghi
chung vao biang diém két qua hoc tap va luu trong héd so
ctia nguwoi hoc khi tét nghiép ra truong.

4. Nguoi hoc co két qua rén luyén xuit sic duoc co so gido
duc dai hoc xem xét biéu duong, khen thuéng.

5. Nguoi hoc bi xép loai rén luyén yéu, kém trong hai hoc
ky lien tiép thi phdi tam nging hoc it nhit mot hoc ky &
hoc ky tiép theo va néu bi xép loai rén luyén yéu, kém hai
hoc ky lién tiép lan thw hai thi sé bi buoc thoi hoc.

15. QUYEN KHIEU NAI

Nguoi hoc c6 quyén khiéu nai lén cdc phong, ban chuc
ning hoidc Hiéu trudéng néu thdy viec danh gia két qua ren
chua chinh xdc. Khi nhan duoc don khiéu nai, co so gido
duc dai hoc c6 trach nhiém gidi quyét, trd 1oi theo quy dinh
cta phap luat vé khiéu nai.

16. TO CHUC THUC HIEN

1. Hiéu truéng céc co sé gido duc dai hoc ban hanh vin ban
huong din chi tiét viec thuc hien Quy ché nay; Hang nim
kiém tra, danh gid va stta déi bd sung kip thoi cho phu hop voi
diéu kién, pham vi ctia nha truong, nganh hoc va dia phuong.

2. Vin ban huong dan thyc hién cta céc co so gido duc dai
hoc phdi quy dinh 16 trach nhiém, quyén han, chiic ning cta
hoi dédng ddnh gia, trach nhiém cta cidc phong, ban, khoa,
lop, gidgo vien cha nhiém/cd vian hoc tap va triach nhiém
ctia nguoi hoc trong nha truong; thé hién o, chi tiét cic noi
dung, tiéu chi, thang diém va hinh thuc danh gia, déi twong
ddnh gia phu hop theo ting niam, phu hop voi dic thu va
diéu kieén thuc tién nha truong, phu hop voi cic noi dung
d4nh gid theo khung diém quy dinh cta Quy ché nay.

3. Két thuc nim hoc, c& s gido duc dai hoc danh gid, téng
két va bao cdo cong tdc thyuc hien Quy ché nay vé Bo Gido
duc va Pao tao va co quan quan ly truc tiép.

SO TAY SINH VIEN

3. The academic year is the average of the semester training scores
for that school year.

4. Morality scorefor the entire course is the average of the training
scores for the semesters of the course.

14. USAGE OF THE OUTCOME

1. The results of each semester's training period and school year
are stored in the learner's management file, used in scholarship
review, commendation - discipline, consideration for dropout,
suspension of study, consideration of stay in a commune
dormitory, examination of a job placement, consideration of
exemption and reduction of expenses, services and activities in
a commune dormitory and other priorities, depending on the

regulations of the tertiary education institution.

2. The results of the entire training course of the learners
are stored in the learner management dossier of the tertiary
education institution, which serves as the basis for considering the
graduation exam, dissertation or graduation thesis.

3. The results of the entire training course evaluation are recorded
in the transcript of academic results and stored in the learner's
record upon graduation.

4. Learners with excellent morality score are considered and
praised and commended by tertiary education institutions.

5. Trainees are classified as having weak and weak training for two
consecutive semesters, they must suspend at least one semester in the
next semester and if they are classified as weak and weak training
for two consecutive semesters two will be forced to leave school.

15. ENTITLEMENT TO COMPLAINT
Learners have the right to complain to the departments,
functional departments or the Principal if the evaluation of the
forging results is not accurate. Upon receiving the complaint, the
tertiary education institution shall have to settle and respond to it

in accordance with the law on complaints.

16. IMPLEMENTATION

1. Chancellors of tertiary education establishments shall issue
documents detailing the implementation of this Regulation;
annually inspect, evaluate and amend and supplement promptly to

suit the conditions and scope of the school, industry and locality.

2. Documents guiding the implementation of tertiary education
institutions must clearly define the responsibilities, powers and
functions of the evaluation council, the responsibilities of the
sections, departments, faculties, classes and head teachers. /
academic advisors and responsibilities of students in the school;
clearly and detailed contents, criteria, grading scale and form
of assessment, subjects of assessment are suitable for each year,
suitable to specific characteristics and practical conditions of the
school, in accordance with the contents, evaluate according to the
prescribed framework of this Regulation.

3. At the end of the school year, the tertiary education institution
shall evaluate, review and report on the implementation of this
Regulation to the Ministry of Education and Training and its
direct management agency.



IX. CHUONG TRINH THUC TAP/ INTERNSHIP PROGRAM

Truong Dai hoc Qudc té Sai Gon luon huong téi dao tao sinh
vién niang dong, tu tin, ban linh, tu lap dé co thé thich ung
voi nhiing thach thic trong cong viec va thing tién trong
twong lai. Voi muc tieu do, Truong luon khuyén khich sinh
vién ty tim noi thuc tip, cha dong tiép can moi truong lam
viec. Truong hop sinh vién da phat huy hét kha nang nhung
vin chua tim duoc noi thuc tap phu hop thi sé lien hé theo
danh muc cong ty bao tro thuc tip ctia Truong. Dé thuc hién
muc tiéu dao tao, Truong Dai hoc Qudc té Sai Gon té chic
chuong trinh thuc tap cho sinh vién 2 giai doan nhu sau:

» Déi voi nganh Ngon ngir Anh:
- Thuc tap - thuc té tai cong ty: 8 tuin trong thoi gian he
ctia hoc ky 4

- Thuyc tap - thuc t& chuyén mon gidng day tai Truong
Qudc té A Chau: 8 tuin trong thoi gian hé ctaa hoc ky 6

» Déi voi cac chuyén nganh khac:
- Thuc tap - thuc té tai cong ty: 8 tudn trong thoi gian he
cta hoc ky 4

GIAL DOAN 2:

Thuec tap tét nghiép (14 tuin)

Danh muc cong ty bao tro thuc tip xem tai http://www.siu.
edu.vn/vi-VN/quan-tri-kinh-doanh/thuc-tap/danh-muc-
cong-ty-bao-tro-thuc-tap/373/3962

Ngoai ra, SIU thuong xuyén té chic hoi thiao, workshop,
giao luu voi cdc nha quan ly - hoach dinh chinh sich cua
Chinh phu, lanh dao cic cong ty va tap doan hang diu caa
Viét Nam va nudc ngoai. Nhing budi hoi thio vé nhiéu chu
dé thuoc cic linh vuc khiac nhau cang duwoc dién ra thuong
xuyén, gitp sinh vién gidi quyét cdc van dé thuc tién ngay
khi con dang hoc tai truong.

The Saigon International University always aims to train
students to become dynamic, confident, brave and independent
to adapt to challenges at work and their future advancements.
With that aim, SIU always encourages students to find
internships by themselves, proactively approach the working
If students do mnot found an appropriate
internship, they can contact the SIU internship sponsor list. To
accomplish the training objectives, The Saigon International

environment.

University organizes an internship program for students in 2
stagesas follows:

» English major:
- Internship - practice at the company: 8 weeks during the
summer time of the 4th semester

- Internship - practice at the Asian International School: 8
weeks during the summer time of the 6th semester

» Other majors:
- Internship - practice at the company: 8 weeks during the
summer time of the 4th semester

STAGE 2:

Graduation internship (14 weeks)

List of SIU internship sponsors at http://www.siu.edu.vn/vi-
VN/quan-tri-kinh-doanh/thuc-tap/danh-muc-cong-ty-bao-tro-
thuc-tap/373/3962

In addition, SIU regularly organizes seminars, workshops,
exchanges with the government's managers and policymakers,
leaders from leading companies and corporations of Vietnam
and abroad. Seminars on many topics in different fields are
also held regularly, helping students solve practical problems

while studying.
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X. PIEU KIEN XET TOT NGHIEP VA CONG NHAN TOT NGHIEP/

CONDITIONS FORGRADUATION CONSIDERATION AND RECOGNITION

NHUNG SINH VIEN CO PU CAC DIEU KIEN SAU
THI DUOC TRUONG XET VA CONG NHAN TOT
NGHIEP:
- Cho dén thoi diém xét tét nghiep khong bi truy ctu
trach nhiém hinh sy hoiac khong dang trong thoi gian bj
ky luat & muc dinh chi hoc tap.

- Tich lay da sé tin chi quy dinh cho chuong trinh dao
tao.

- Diém trung binh chung tich lay cta toan khoa hoc dat
tr 2,00 tro len.

- Co cac ching chi gido duc quéc phong va gido duc thé
chit.

- Co ching chi tin hoc MOS (Word, PowerPoint, Excel
2010) do Microsoft cdp.

- Co6 chung chi TOEIC 500 cta ETS - Hoa Ky ddéi voi
sinh vién chuong trinh gidng day bang tiéng Viét.

- Co6 ching chi TOEFL 79 iBT hoac IELTS 6.5 (bac dai
hoc) déi voi sinh vien chuong trinh giang day bang tiéng

Anh.
- Hoan tdt cdc nghia vu vé hoc phi, phi d6i voi Truong.

CAP BANG TOT NGHIEP

1. Bing tét nghiép dai hoc, cao ding duoc cip theo nganh

dao tao chinh. Hang tét nghiép duoc xac dinh theo diém

trung binh chung tich lay ctia toan khoa hoc, nhu sau:
LOAI XUAT SAC: Diém trung binh chung tich lay

tir 3,60 dén 4,00.

LOAI GIOI: Diém trung binh chung tich lay
tir 3,20 dén 3,59.
LOAI KHA: Diém trung binh chung tich lay

tir 2,50 dén 3,19.
LOAI TRUNG BINH: Diém trung binh chung tich lay
tir 2,00 dén 2,49.

2. Hang t6t nghiép ctia nhting sinh vién co két qua hoc tap
toan khod loai xuit sic va gidi sé bi giam di mot muc, néu
roi vao mot trong céac truong hop sau:

a) Co khdi luong cta cac hoc phan phai thi lai vuot
qud 5% so voi tdng sé tin chi quy dinh cho toan
chuong trinh.

b) Da bi ky luat t&t muc canh cdo trd lén trong thoi
gian hoc.

4 6 ‘ SO TAY SINH VIEN

STUDENTS WHO MEET THE FOLLOWING
CONDITIONS WILL BE CONSIDERED AND
RECOGNIZED FOR GRADUATION:
- Have no criminal prosecution or in suspension by the
time of graduation consideration.

- Accumulate enough credits for specified programs.

- Achieve a cumulative grade point avarage of the entire
course of 2.00 or higher.

- Obtain the certificates of national defense and physical
education.

- Hold MOS certifications (Word, PowerPoint, Excel)
issued by Microsoft - USA.

- Students of the undergraduate programs taught in the
Vietnamese language must hold a certificate of TOEIC -
ETS (USA) with a minimum score of 550 (for students
majoring in Engish & Economic Law); a minimum score

of 500 (for students of other majors).

- For the students of the undergraduate programs taught in
the English language, students must hold a certificate of
TOEFL with a minimum score of 79 iBT or IELTS with a

minimum score of 6.5 for undergraduate programs;

- Obtain the certificate of participation in club activities
issued by SIU.

- Tuition fees and other fees must be paid.

DEGREE GRANTING

1. Bachelor degrees are granted according to the main
majors. Graduation ranks are determined based on the
cumulative grade point average of the entire course as

follows:

EXCELLENT: cumulative grade point average is
from 3.60 to 4.00.

VERY GOOD: cumulative grade point average is
from 3.20 to 3.59.

GOOD: cumulative grade point average is
from 2.50 to 3.19.

ORDINARY: cumulative grade point average is

from 2.00 to 2.49.

2. Excellent and Very good graduation ranks in the entire
course will be reduced to lower ranks if students fall into one
of the following cases:

a)  The number of modules retaken exceeds 5% of the
total credits specified for the entire course.

b)  Students are disciplined with written warnings
during the course.



XI. CAU LAC BQ/ CLUBS

Trong qud trinh hoc tap tai Truong Dai hoc Qudc té Sai
Gon, sinh vien duoc khuyén khich tham gia doi nhom dé
duoc cong nhan niang luc hoat dong phong trao, tao thuan
loi cho viéc ddnh gid cha cac truong dai hoc trén thé gioi dé
chuyén tiép du hoc, 1a co hoi t6t dé sinh vién giy 4n tuong
trong hd so xin viéc cac cong ty trong va ngoii nudc - dic
biet 1a voi cac tap doan da qudc gia. Viéc sinh hoat nhom
sé tao thuan loi cho viéc tich lay kinh nghiém lam viéc voi
nhiéu ludng thong tin, trién khai nhiéu noi dung phong
phu & nhiéu linh vyc tr nhom; gitup sinh vién co ky nang
giao tiép, tu duy phan bién, quan ly nghé nghiép, ning luc
lanh dao trong tuong lai.

SIU hién c6 14 cau lac bo do sinh vién quan ly SIU dang
hoat dong trong cac linh vuc: nghé thuat, hoc thuat, nghién
cttu khoa hoc, thé thao, cong déng

Ngoai ra, cdc hoat dong ctia chuong trinh ngoai khoa soi
ndi tai truong do SV lén y tudng va té chic cting gop phan
quan trong giup sinh vién ting budc tu tin, ning dong va
phdt huy ning luc ctia ban than du trong bit ky moi truong
nao. Chinh cach diao tao doc ddo nay ctia SIU da cung cdp
cho xa hoi nhting thé hé tré wu tu, ning dong, ty tin ngay
khi con chua tét nghiep dai hoc.

Studying at The Saigon International University, students are
encouraged to join ingroup activities to gain recognition of the
activity's competence and facilitate the students’ process of
transferring to universities around the world as well as apply
especially in
multinational corporations. Group activities will help students

for jobs in domestic and foreign companies -

accumulatework experience, develop rich content in many
areas from the group; enhance communication skills, critical
thinking, career management, leadership in the future.

SIU currently has 14 student-managed student clubs related
to various fields such as arts, academics, scientific research,
sports, sports and charity activities...

Furthermore, the exciting extracurricular activities organized
by students also make an important contribution to become
gradually be confident, motivated and promote their own
abilities in any environment. This unique way of SIU training
provides the society with young, motivated and confident
generations while studying at university.
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XII. THU VIEN/ LIBRARY

Thu vién cta Truong Dai hoc Qudc té Sai Gon 1a mot bo phan
quan trong trong co ciu té chiic ctia Truong, duoc xem 1a giang
duong th hai cua sinh vién, la noi cung cdp ngudn tai liéu,
thong tin tri thic cho sinh vién ciing nhu can bo gidng vién,
nhan vién, gitt mot vi tri quan trong trong viéc gop phin nang
cao chit luong dao tao tai Truong.

Vén tai lieu chia Alexandria Library - thu vién sich tiéng Anh
va Tran Nhan Tong Library - thu vién sach tiéng Viét hien duoc
trang bi 15.818 cudn sich va 1.641 tap chi, bao gém: sich gido
trinh, sach tham khio, chuyén dé tét nghiép, cong trinh nghién
cttu khoa hoc, tit dién, truyén, tap chi, Ngudn tai lieu nay duoc
sap xép mot cach khoa hoc, gon gang, dit tén va phan theo ting
khu vuc cu thé trén cac ké sach, gid sach.

Thu vien dien t& hoat dong hiéu qua voi hé théng mdy tinh hién
dai, trang thiét bi ddng bo va duong truyén Internet téc do cao.
Ngudn tai lieu sé da dang ddm bio phuc vu téi da nhu ciu cta
can bo nhan vién, gidng vién va sinh vién nha truong, bao gém:
vin ban dién ta, tai lieu am thanh, hinh dnh, phim,

Thu vién dién t hien co6 102.120 thong tin bang tiéng Anh va
tiéng Viet, duoc chon loc ky cang vé mit noi dung va cap nhat,
bd sung hang ngay nhim gitp sinh vién, gidng vién tim hiéu va
nim bit thong tin kip thoi, phuc vu tét nhu cau hoc tip ciing
nhu nghién cttu va gidang day. Cong cu tra ctu dit lieu trang thu
vien dien tt duoc thiét ké hien dai, tien loi, sinh vién co thé
dé& dang tiép can véi cac ngudn tai lieu dién t va nhing trang
thong tin trong va ngoai nudc c6 nodéi dung ciap nhat va phu hop
voi cac nganh hoc trong truong.

Ngoai ra, SIU con két ndi sinh vien voi cdc ngudn tai
lieu qudéc té nhu: Infotrac.galegroup.com, Proquest, MIT

OpenCoursewave, Coursera, edX, Udemy...

Alexandria library plays an important part in
SIU’s organization. It’s considered to be the second
amphitheatre for students, where students, teachers and
staff can find various materials and diverse information.
It greatly contributes to improving teaching quality at the
university.

Alexandria library - English book library and Tran Nhan
Tong Library - Vietnamese book library has a total of
15.818 books and 1.641 magazines, including textbooks,
books, bachelor's

works, dictionaries , stories and magazineswhich are

reference theses, scientific research

neatly and logically arranged.

The E-library is tun effectively with a modern computer
system, high tech equipment and high speed Internet
access. The enormous material sources best serve the
demands of students, professors and staff, including

e-documents, audio files, videos and photos, films

The E-library currently has 102,120 sources in English
and Vietnamese. The content in the E-library is carefully
chosen. It is daily updated and supplemented in order
to help students and staff to learn and keep up with the
latest information, and to best serve study and research
demand. The research tools in the library are conveniently
designed to help students easily access electronic material
sources as well as local and foreign websites with the
latest suitable contents for students’ majors.

Morever, SIU also connects students with international
sources such as: Infotrac.galegroup.com, Proquest, MIT
OpenCoursewave, Coursera, edX, Udemy...
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XIII. QUY BPINH XET MIEN VA CONG NHAN DIEM HOC
PHAN TIENG ANH KY NANG CAC CAP PO BOI VOI
SINH VIEN CO CHUNG CHI TIENG ANH QUOC TE
/ REGULATION ON CONSIDERATION FOR EXEMPTION

FROM TAKING THE ENGLISH SKILLS MODULES AND
RECOGNITION OF THE ENGLISH SKILLS MODULE
SCORES AT ALL LEVELS FOR STUDENTS HOLDING
INTERNATIONAL ENGLISH LANGUAGE CERTIFICATES

1. PHAM VI DIEU CHINH VA DPOI TUONG AP
DUNG

1. Quy dinh nay quy dinh viéc xét va cong nhan gid tri
chuyén ddi két qua hoc tap va khdi luong kién thic duoc
mién trir trong chuong trinh dao tao trinh do dai hoc he
chinh quy (sau day duoc goi la xét mién va cong nhan diém
hoc phan).

2. Quy dinh nay ap dung déi voi SV hé chinh quy tai
Truong Dai hoc Qudc té Sai Gon.

2. TO CHUC VA QUY TRINH THUC HIEN XET
MIEN VA CONG NHAN PIEM HOC PHAN TIENG
ANH KY NANG

1. Hieu truéng ban hanh Quyét dinh thanh lap Hoi déng
Xét mién va cong nhan diém hoc phan Tiéng Anh ky ning

(TAKN).

2. Quy trinh xét mién va cong nhan diém hoc phan TAKN:
Buoc 1. Truong Khoa Ngoai ngtt: chiu trach nhiém thanh
lap T4 Xét mién va cong nhan diém hoc phan TAKN.

Buoc 2. TS Xeét mién va cong nhan diém hoc phan TAKN:
» Lap bién ban, tdng hop két qua xét mién va cong
nhan diém hoc phan TAKN.

» Trinh Truong Khoa Ngoai ngt danh sich cic hoc
phan TAKN duoc xét mién cho méi sinh vién va ching
chi tiéng Anh qudc té chia sinh vién.

Buoc 3. Truong Khoa Ngoai ngti: xem xét va phé duyét
danh siach cic hoc phan TAKN duoc xét mién cho méi sinh
vién.

Buoc 4. Truong Khoa Ngoai ngti: nop danh sich va hé so
lien quan cho Hoi ddng Xét mién va cong nhan diém hoc
phan TAKN thong qua Phong Pao tao.

Buoc 5. Phong Dao tao: chiu trach nhiem kiém tra ddi
chidu két qua xét mién va cong nhan didm hoc phin
TAKN; nop cho Hoi ddng Xét mién va cong nhan diém hoc
phan TAKN.

Buoc 6. Hoi dong Xét mién va cong nhan diém hoc phan
TAKN: xem xét va phé duyét danh sach.

1. GOVERNING SCOPE AND REGULATED ENTITIES

1. This Regulation provides for the consideration and recognition
of the academic result conwversion and the amount of knowledge
exempted in the formal undergraduate education (hereinafter referred
to as the consideration for exemption from taking the English Skills
modules and recognition of the English Skills module scores).

2. This Regulation applies to students of formal courses of university
level studying at The Saigon International University.

2. PROCESS OF CONSIDERING EXEMPTION FROM
TAKING THE ENGLISH SKILLS MODULES AND
RECOGNIZING THE ENGLISH SKILLS MODULE
SCORES

1. The Chancellor issues the Decision to establish the Council for
considering exemption from taking the English Skills modules and
recognizing the English Skills (ES) module scores (hereinafter referred
to as the Council).

2. Process of considering exemption from taking the ES modules and
recognizing the ES module scores:

Step 1. Dean of School of Foreign Languages is responsible for
establishing a Group for considering exemption from taking the ES
modules and recognizing the ES module scores.

Step 2. The Group for considering exemption from taking the ES

modules and recognizing the ES module scores is in charge of:
» Considering and recording cases of exemption from taking the
ES modules and recognition of the ES module scoves (of students).
» Submitting to the Dean the list of students exempted from
taking the ES modules, stating clearly the ES modules which
students are exempted from and the international English
language certificate that students are holding.

Step 3. Dean of School of Foreign Languages is responsible for
reviewing and approving the list.

Step 4. Dean of School of Foreign Languages is responsible for
submitting the list and related documents to the Council through the
Academic Office.

Step 5. Academic Office is responsible for checking the information
in the list; submitting the checked list to the Council.

Step 6. The Council is responsible for reviewing and approving the
list.
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Buoc 7. Phong Dao tao thong bao cho sinh vién.

3. Khoa Ngoai ngt c6 trach nhié¢m tu vin sinh vién viéec
xét mién va cong nhan diém hoc phin TAKN néu nhan
duoc yéu cau.

4. D6i voi sinh vien: Vao dau khoa hoc hoic truoc khi
ding ky hoc phin moi, sinh vien lam don xét mién va
cong nhan diém hoc phin TAKN kém theo ching chi
tiéng Anh quéc té duoc don vi té chuc thi gai tryc tiép vé
Phong Dao tao Truong Pai hoc Qudc té Sai Gon.

Sinh vién nop ching chi tiéng Anh qudc té vao thoi diém
nao thi sé¢ duoc xét mién va cong nhan diém hoc phan cdp
do tiéng Anh tir thoi diém do.

3. DIEU KIEN XET MIEN VA CONG NHAN

DIEM HOC PHAN TIENG ANH KY NANG

1. Déi voi sinh vien nganh Ngon ngtt Anh:
» Sinh vién c6 chung chi tiéng Anh quédc té IELTS
diém tu 6.0 - 7.0 hoic TOEFL iBT diém tar 60 - 101
con hiéu lyc duoc mién hoc phan Tiéng Anh ky ning
1va2.
» Sinh vién c6 chung chi tiéng Anh quédc té IELTS
diém tu 7.5 tré len hoac TOEFL iBT diém tir 102 con
hi¢u lyc duwoc mién hoc phan Tiéng Anh ky ning 1, 2,
3va4.

2. Déi véi sinh vién cac nganh khdc:

» Sinh vién c6 ching chi tiéng Anh qudc t& IELTS
diém ttr 6.0 tré len hoic TOEFL iBT diém tir 60 con
hi¢u lyc duwoc mién hoc phan Tiéng Anh ky ning 1, 2,
3,4,5va0.

» Ddi voi sinh vien khong co ching chi tiéng Anh
quéc té IELTS hoic TOEFL iBT tham gia bai thi kiém
tra trinh do tiéng Anh dau vao theo dinh dang dé thi
TOEIC va ky niang Speaking do Truong Dai hoc Quéc
té Sai Gon té chue. Sinh vien dat diém tir 450 tro len
bai thi theo dinh dang TOEIC va ky ning Speaking dat
tir 160 diém tro len sé duoc mién hoc phin Tiéng Anh
ky nang 1.

3. Sinh vién duoc xét mién cac hoc phian Tiéng Anh ky
nang sé duoc tinh 10 diém cho ting hoc phan.

Sinh vién duoc mién 6 hoc phin TAKN duoc chon hoc
4 hoc phan Ngoai ngt 2. Két qud hoc tap cic hoc phan
Ngoai ngtt 2 thuoc s6 tin chi khong tich lay.

4. TO CHUC THUC HIEN

1.Khoa Ngoai ngtt va Trudng cic don vi lién quan co trach
nhiém trién khai va t& chuc thyc hien Quy dinh nay; ghi
nhan, kiém tra va x Iy nhiing truong hop vi pham Quy
dinh. Huong dan, giai dap thic méc cta sinh vién céc vin
dé c6 lien quan; giai trinh khi co yéu cdu cta Ban Giam
hieu.

2. Cac don vi lien quan bao cao Ban Gidm hié¢u nhting van
dé phat sinh trong qud trinh thuc hién./.

5 O‘ SO TAY SINH VIEN

Step 7. Academic Office is responsible for informing the students of
the final decision by the Council on being exempted from taking the
ES modules.

3. School of Foreign Languages is responsible for advising students on
the consideration and the recognition process when receiving requests
from students.

4. For students: At the beginning of the ES module courses or before
registering for the ES modules, students may apply to be considered
for exemption from taking the ES modules and recognition of the
module scores if the test organizer of the international English
Language test (that they have taken) sends the students’ test scores to
the Academic Office of The Saigon International University.

Students are considered for exemption from taking the ES modules
and recognition of the module scores by the time students submit the
required International English Language Cenrtificates.

3. REQUIREMENTS FOR CONSIDERING EXEMPTION
FROM TAKING THE ENGLISH SKILLS MODULES AND
RECOGNIZING ENGLISH SKILLS MODULE SCORES
1. For students majoring in English:
»  Students holding a valid IELTS 6.0 - 7.0 or TOEFL iBT 60
- 101 score certificate are exempted from taking the English Skills
modules 1 and 2.
» Students holding a valid IELTS 7.5 or higher or TOEFL iBT
102 score certificate are exempted from taking the English Skills
modules 1, 2, 3 and 4.

2. For students of other majors:

» Students holding a wvalid IELTS 6.0 (or higher) or TOEFL
iBT 60 (or higher) score certificate are exempted from taking the
English Skills modules 1, 2, 3, 4, 5 and 6.

»  Students not holding a valid IELTS or TOEFL iBT score
certificate are required to take the TOEICformat entrance test and
the Speaking test organized by The Saigon International University.
Students achieving 450 points (or higher) in the TOEICformat
entrance test and 160 points (or higher) in the Speaking test are
exempted from taking the English Skills module 1.

3. Students exempted from taking the English Skills modules will
automatically receive the score of 10 for each ES module.

Students exempted from taking the English Skills modules (6
modules) may choose to study the Second Foreign Language modules
(4 modules). Credits earned from the Second Foreign Language
modules are unaccumulated.

4. IMPLEMENTATION

1. School of Foreign Languages and Heads of relevant offices/
departments are responsible for organizing and administering
the implementation of this Regulation; recording, inspecting and
handling any wiolation of the Regulation; guiding and answering
questions from students on related reporting on the

implementation of the Regulation at the request of the School Board.

issues;

2. Relevant offices/departments report to the School Board on the
problems arising during the process of implementing this Regulation.



XIV. QUY DINH SU DUNG EMAIL SINH VIEN/ STUDENT

EMAIL POLICY

TAI KHOAN EMAIL CHINH THUC CUA SINH VIEN
Dia chi email sinh vien duoc SIU cdp bao gdbm ho tén sinh
vien va khoa hoc, theo sau la dudi '@ siu.edu.vn' (vi du:
tranbaongoc1 1@ siu.edu.vn).

TAI SAO SINH VIEN CAN TAI KHOAN EMAIL

CHINH THUC CUA TRUONG?
» Email 1a kénh lién lac chinh thuc gitta sinh vién va nha
truong.
» Sinh vién cin st dung tai khoan email duoc truong cip
dé lien he voi truong khi can thiée.
» Nha truong sé gt cho sinh vién nhtng thong tin quan
trong vé viéc ding ky mon hoc, thong tin cac ky thi va
nhtng thong tin quan trong khdc thong qua dia chi email
ctia sinh vién.
» Bén canh do, sinh vién van phai theo doi cdc kénh
thong tin khdc ctia nha truong (nhw website, céng thong
tin dao tao, hé théng quan ly hoat dong sinh vién,
fanpage Truong, fanpage Khoa, bing thong bio) dé nim
va thuc hién theo cic thong bdo, quy dinh, lich hoc, lich
thi, su kién
» Sinh vién phai thuong xuyén kiém tra hop thu dén dé
ddm bao thu duoc nhan va chuyén tiép cing nhu kiém
tra dung luong luu trit ctia email.
» Sinh vién phai luon st dung dia chi email sinh viéen
khi lien hé voi truong. Nha truong chi chdp nhan va tra
loi cac thu duoc gt tir dia chi email chinh thic sinh vien
duoc SIU cidp, do la cach ma nha truong lién lac voi sinh
vién va quyén riéng tu duoc bao ve.
» Sinh vién sé tu chiu rai ro khi chuyén tiép thu ctia SIU
dén tai khodn email khong do truong cdp. Nha truong
khong chiu trach nhiém x@t ly email ctia cdc nha cung cdp
dich vu email khic va khong dam bdo viec gti dén cdc
dia chi chuyén tiép. Nha truong khong giam sit va/hoic
quan ly cdc thu khong gt duoc.

La sinh vién Truong Dai hoc Quéc té Sai Gon, sinh vién
c6 trach nhiém st dung email sinh vién. Khi sinh vién
tot nghiép hoac khong con theo hoc tai truong, tai khoan
email cua sinh vién sé duoc khoa lai va sinh vién sé khong
stt dung email da duoc cip nua.

TRUONG DAI HOC QUOC TE SAI GON

THE SAIGON INTERNATIONAL UNIVERSITY

Sinh vién da doc ky, hiéu r6, va cam két thuc hién nghiem tic
quy dinh stt dung email sinh vién.

Ky va ghi 16 ho tén, nganh hoc va ma so sinh vién (néu co)

STUDENT EMAIL ACCOUNTS

SIU will issue an Official Student Email Account, consisting of
student’s full name and course code followed by '@siu.edu.on' (e.g.
tranbaongocl 1 @ siu.edu.vn).

WHY DO STUDENTS NEED OFFICIAL STUDENT
EMAIL ACCOUNTS PROVIDED BY SIU?
» Email is the official communication channel between
students and the SIU.
» Students need to use their Student Email Account when
contacting the SIU via email.
» The SIU will send students important information about
their course registrations, exam schedule and other important
information to their Official Student Email Account only.
» Besides, students have to keep track of other communication
channels of the SIU (website, training portal, student activity
management system, SIU fanpage, Faculty fanpage) to be
informed and to follow the University’s announcements,
regulations, study schedules, exam schedules, and other events...
» Students must check their email inbox on a regular basis to
ensure all of the SIU emails are received and forwarded and
that their email storage capacity has not reached its limit.
» Students must always use their Official Student Email
Address when contacting the University via email. SIU staff
can only accept and respond to emails sent from Official
Student Email Accounts, as it is how we can be sure we are
communicating with them and that their privacy is maintained.
» Forwarding the SIU emails to an unofficial email account
which is not issued by the SIU will be at students’ own risk.
The SIU is not responsible for the handling of email by other
email service providers and does not guarantee delivery to
forwarding addresses and the SIU does not monitor and/or
manage undeliverable messages.
Saigon International University students have certain
responsibilities including their use of Official Student Email
Accounts. After graduation or no longer studying at SIU, the
University will deactivate Official Student Email Accounts and
students can no longer access to the above-mentioned emails.

TRUONG PAI HOC QUOC TE SAI GON

THE SAIGON INTERNATIONAL UNIVERSITY

Students must ensure that they have read, understood and will
strictly comply with the Student Email policy.

Signature and full name, major and student’s ID (if any)
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XV. QUY BINH NHAP HOC 2020-2021/

THE UNIVERSITY ENTRANCE RULES 2020-2021

TRUOC KHI TRO THANH SINH VIEN CUA TRUONG
DAI HOC QUOC TE SAI GON, SINH VIEN CAN PHAI
POC KY VA CHAP HANH NHUNG QUY DINH SAU:

1. Sinh vién phai chic ring da tham quan tim hiéu ky luong
vé cac diéu kién cta chuong trinh, co s& vat chit, bang cdp caa
truong truoc khi quyét dinh nhap hoc.

2. Sinh vién phai c6 thong béo trung tuyén theo chuong trinh,
phai co day da hod so hop lé theo quy dinh trong danh muc hé
so nhap hoc.

3. Sinh vién dién diy du va chiu trach nhiém vé thong tin cta
ban than trong don dang ky nhap hoc va hé so tuyén sinh; nha
truong nhan hé so trong vong 15 ngay ké tir ngay truong gl
thong bio trung tuyén dén sinh vién (theo ngay ghi trén con
ddu buu dién). Nha truong khong chiu trach nhiem voi cic hd
so nop tré theo quy dinh. Chi c6 sinh vién moi duoc ding ky
nhap hoc, rut hd so thoi hoc hoic lien hé voi nha truong vé céc
vin dé ctia chinh minh.

4. Truong c6 quyén tit chéi viec nhap hoc cta sinh vien néu hd
so yéu cau khong diy du, khong trung thuc, khong dung thoi
han va thiéu nhing diéu kién cin ban khéc theo quy dinh caa
chuong trinh.

5. Sinh vién phdi ton trong, khong can thiép vao cac gidi phap
dao tao va diéu dong nhan sy ma nha truong tin ring sé tao ra
hieu qua gido duc ngay cang cao hon.

6. Theo quy dinh ctia Bo Gido duc va Dao tao Viet Nam, tit ca
sinh vién theo hoc tai Truong Dai hoc Qudc té Sai Gon phai
hoc cac mon gido duc chinh tri, gidgo duc quéc phong, gido duc
thé chat do gidng vién Viét Nam gidng day bang tiéng Viét theo
noi dung ctia chuong trinh dai hoc Viet Nam.

7. Ngoai chuong trinh diao tao chinh thuc cta bac dai hoc,
nhim giup sinh vién dat da diéu kién tét nghiép dai hoc theo
tieu chuin ctia Truong Dai hoc Qudc té Sai Gon, nha truong
con c6 chuong trinh hé tro sinh vién voi cic mon nhu sau:
- Chuong trinh gidng day bing tiéng Viét: Tin hoc (do gidng
vien Viét Nam gidng day bang tiéng Viét & tiéng Anh (thuat
ngtt tin hoc)) va tiéng Anh (do gidng vién Viet Nam & nuoc
ngodi giang day (phan speaking)).

- Chuong trinh gidng day bing tiéng Anh: Tin hoc (do gidng
vien Viét Nam gidng day bing tiéng Viét & tiéng Anh (thuat
ngtt tin hoc)).

8. Sinh vién duoc mién hoc, mién thi chuong trinh Tiéng Anh
ky nang duoc nhan diém 10 cho timng hoc phan Tiéng Anh ky
ning va duoc ding ky hoc céc hoc phan Ngoai ngit 2.

9. Sinh vién phai nop phiéu kham stc khoe duoc ddnh gia da
diéu kien nhap hoc cta bénh vién cdp tinh (néu sinh vién &
tinh) hoac bénh viéen da khoa lon tai cdc thanh phd va méi nam
mot lan phai kham va nop lai phiéu khdm stic khoe moi truoc
khi nam hoc moi bat dau 01 (mot) tuan.
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BEFORE STUDENTS ENROLL AS SIU STUDENTS, THEY
MUST READ AND COMPLY WITH THE FOLLOWING
REGULATIONS:

1. Students must carefully observe and make sure they are
informed of the requirements of programs, the wuniversity’s
facilities, and university degrees before enrolling in the university.

2. Students must submit the SIU Admission Notice and related
documents in compliance with the SIU regulations on the required
documents for admission.

3. Students must fill out the application form and related
documents required for admission and submit to SIU within 15
days after SIU sends the Admission Notice to students (based on
dates on postmarks); in addition, they must be responsible for the
information they have provided. The university is not responsible
for any late submission. Only students themselves may enroll,
withdraw documents or contact the university regarding their own
issues.

4. The university reserves the right to reject students’ admission if
their required documents are incomplete, dishonest, late or short
of other basic conditions in accordance with the regulations of the
programs.

5. Students must respect and not intervene in staff assignments
and training methods that the university believes to increase the
efficiency in education.

6. According to the regulations of the Ministry of Education
and Training of Vietnam, all SIU students must study political
education, national defense education and physical education, etc.
taught in Vietnamese language by Vietnamese lecturers.

7. Besides the official undergraduate programs, in order to help
students meet the graduation requirements, SIU offers students the
following subjects:
- For the programs taught in the Vietnamese language:
Computer skills (taught in Vietnamese and English by
Vietnamese lecturers (computer terminology)), English skills
(taught by Vietnamese and foreign lecturers (Speaking skill)).

- For the programs taught in the English language: Computer
skills taught in Vietnamese and English by Vietnamese
lecturers (computer terminology)).

8. Students who are exempted from studying the English Skills
program get the scores of 10 for each English Skills module and
may register for the 2nd Foreign Language modules.

9. Students must submit their medical check-up forms proving that
students meet medical conditions to study. Medical check-up forms
must be issued by provincial hospitals or general hospitals in cities.
New medical check-up forms must be submitted 01 (one) week
before the start date of the new academic year.

10. In medical emergencies, the SIU reserves the right to decide on



10. Trong truong hop y té€ khin cip, Truong DPai hoc Qudc
té Sai Gon duoc quyén quyét dinh cdc gidi phap cdp ctu hoic
chuyén dén bénh vién gin nhit truoc khi lien lac voi gia dinh
hoic nguoi bdo ho. Sinh vién chiu moi chi phi lien quan dén
viéc cham soc y té nay.

Truong Dai hoc Qudc té Sai Gon khuyén cdo sinh viéen mua
bdo hiém y t& va Truong khong chiu bit cit chi phi nao lién
quan dén viéc stt dung dich vu y té ngoai truong cta sinh vién.

11. Nha truong cip bang diém (két qua hoc tap) 01 lan khi sinh
vién nhan gidy ching nhan tét nghiép tam thoi. Phi cip bing
diém cdc thoi diém khdc theo yéu ciu caa sinh viéen la 50.000d4/
ban.

12. Sinh vién phai hoan tit viec dong cdc lé phi (phi y t& phi
phat trién, phi thuc tip mon hoc - thuc tip tét nghiép, té chuc
bdo vé d6 4n - luan vin, khoa luan, 1& ra truong, phi thi lai, hoc
lai (néu co)) cho cdc nam theo hoc tai truong.

13. Hoc phi va cdc khoan phi khdc c6 thé taing hang nim, muc
ting cu thé tuy vao sy bién dong kinh té, lam phat hoic chinh
sach ctia Nha nuoc. Truong Pai hoc Qudc té Sai Gon gitt quyén
duoc quyét dinh muc hoc phi, cac khoan lé phi va ciac chi phi
khic ctia cac chuong trinh dao tao ctia minh ma khong phai bao
trude cho sinh vién.

14. Hoc phi va cac khodn 1¢ phi sé duoc hoan tré:
- 75% of tuition fees and other fees is refunded if students
withdraw their applications prior to the start date of the
programs.
- 50% of tuition fees and other fees is refunded if students
withdraw their applications within 10 days after the start
date of the programs (including holidays and Sundays).

15. Hoc phi va cdc khoan lé¢ phi sé khong duoc hoan trd néu
sinh vién rut ho so sau 10 ngay ké tir ngay nhap hoc (ké ca ngay
1& va chu nhat).

16. Khi sinh vien dong hoc phi, phai dong bao gdm phi phat
trién va phi dich vu y té. Hoc phi da bao gébm phi dé thi, gidy
kiém tra va gidy nhap, phi truy cap internet va thu vién dién t
ctia Truong Pai hoc Qudc té Sai Gon; khong bao gdm sich gido
khoa, siach tham khdo, tai licu photo theo yéu ciu cta sinh vién,
phi truy cap thu vién dién t& tr ngudn ctia nude ngoai, phi thuc
tap - hoc tap da ngoai, chi phi hoc tap - giao luu & nude ngoai
va céc chi phi phat sinh khac (néu co).

17. Hoc phi da bao gébm chuong trinh dai hoc chinh thuc.
Truong Dai hoc Quéc té Sai Gon hd tro sinh vién chi phi cta
chuong trinh k§ nang Tiéng Anh - Tin hoc (d6i voi chuong
trinh gidang day bing tiéng Viét) va chuong trinh ky niang Tin
hoc (d6i véi chuong trinh giang day bang tiéng Anh) dé dat
chit luong qudc té vé cic k§ niang cin thiét cho sinh vién khi
ra truong; khong bao gdm hoc phi chuong trinh tiéng Anh hoc
thuat dé dat yéu ciu vé trinh do tiéng Anh cho muc dich khdc
cta sinh vién.

18. Moi khoan tién cta sinh vién sé khong duoc khau trir khi
sinh vién nghi phép, nghi 1& tét hay do thién tai, dich bénh,
bién cd, hoic chién tranh.

Moi gidy xac nhan va cdc quyén loi khdc ctia sinh vién chi duoc

emergency solutions or transfer students to the nearest hospitals
before contacting their parents or guardians. Students are
responsible for paying those medical expenses.

SIU recommends that students buy medical insurance. Students
pay for all medical service outside of the university.

11. SIU issues only one transcript when students graduate. If, for
any reason, students request an additional transcript, they will pay

the fee of 50.000 VND for each.

12. Students must pay all the fees (medical fees, development fees,
graduation internships, thesis defense organization, graduation
commencement, makeup exams (if any), course retaking, etc.)
during their study at the university.

13. Tuition fees and other fees may increase annually. The
increasing rate depends on economic fluctuation, inflation, or
government policies. The SIU reserves the right to determine
tuition fees and other fees of the training programs without prior
notice.

14. Refund policies:
- 75% of tuition fees and other fees is refunded if students
withdraw their applications prior to the start date of the
programs.
- 50% of tuition fees and other fees is refunded if students
withdraw their applications within 10 days after the start date
of the programs (including holidays and Sundays).

15. Tuition fees and other fees are not refunded if students
withdraw their applications more than 10 days after the start date
of the programs (including holidays and Sundays).

16. When students pay tuition fees, they must also pay
development fees and medical fees. Tuition fees include the
costs of test papers, scrap paper, internet access and E-library
but exclude the costs of textbooks, reference books, photocopied
materials at students’ requests, access to foreign Elibraries,
internship programs, outdoor activities, study abroad and other
potential fees.

17. Tuition fees include the official undergraduate programs. The
SIU sponsors students through the English and Computer skills
programs (for the programs taught in the Vietnamese language)
and Computer skills programs (for the programs taught in the
English language) so that students can reach the international
standards of necessary skills upon graduation. Tuition fees do not
include the fees for the academic English program for students’
other purposes.

18. No money is deducted from tuition fees when students take
a leave of absence from study or due to national holidays, Lunar
New Year holidays, natural disasters, epidemics or wars, etc.

The university only provides students with official documents and
other benefits only if students pay tuition fees and other fees in

full.

19. Students must pay tuition fees and other fees in full for
each semester in accordance with the regulations of The Saigon
International University (SIU) two (02) weeks before the new
semester begins. Otherwise, students will not be allowed to register
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Truong DPai hoc Qudc té Sai Gon thuc hién khi sinh vien da
hoan tit day du hoc phi va cac khodn lé phi.

19. Sinh vién phai dong hoc phi bao gdm cac khoan lé phi day
dua theo quy dinh cta Truong Dai hoc Qudéc té Sai Gon cho méi
hoc ky hai (02) tuan truoc khi hoc ky moi bat dau.

Néu khong dong hoc phi da bao gdm lé phi diy da dung thoi
han quy dinh, sinh vién sé khong c6 tén trong danh sich hoc
ky do va chiu hoan toan trach nhiem sy thiét hai vé quyén loi
hoc tap va cic van dé dich vu khdc cia minh ma khong c6 y
kién gi vé sau. Sinh vién y thuc o ring viec khong hoan tit hoc
phi va cic khoan lé phi diy da la trai voi quy dinh cta Truong
va diéu d6 co nghia la sinh vien da khong thuc hién nghia vu
ctia nguoi sinh vién déi véi truong minh theo hoc.

Sinh vién cam két néu khong hoan tit hoc phi va cic khoan le
phi day du theo quy dinh ctia Truong, sinh vién tu biét minh
sé khong duoc dap ting nhu ciu hoc tap tai Truong (nhu nhu
cau duoc vao lop hoc, thi ct, t6t nghiép,) cting nhu khong duoc
huéng céc dich vu phuc vu sy phit trién con nguoi va cham soc
y té la muc tiéu toan dién va khong thé tach roi cung voi dao
tao tri thuc - k§ ning nghé nghiép ctia Truong dé tao ra sin
phiam gido duc duoc xa hoi mong doi.

Néu sinh vién hoan tit hoc phi hodc ciac khodn lé phi tré so
véi quy dinh se khong duoc tham gia hoc hoc phan da ding ky
truoce do.

Hoc phi do sé duoc bao luu va hoc phin da diang ky sé duoc hoc
theo thoi khoa biéu ctia nam hoc sau hoic khi nha truong sip
xép duoc thoi khoa biéu thich hop, va sinh vién ty chiu hoan
toan trach nhiém vé sy thiét hai quyén loi hoc tip ctia minh; néu
hoc phi ting vao thoi diém hoc phan duoc hoc chinh thue, sinh
vién phai dong thém phan hoc phi chénh lech.
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for the new semester and must be responsible for the fact that

their right for study and other services will be affected without
complaint.

Students must be well-aware that failing to pay tution fees and
other fees in full means that they violate the regulations of the
university and fail to fulfill their duties to their university.

Students must be well-aware that they will not be allowed to study
(registering for the new semester, taking exams, graduating, etc.),
or to be entitled to services for human development or health
care - which are comprehensive goals that are indispensable to
the university’s provision of knowledge and professional skills to
create intellectuals satisfying expectations from society - if they fail
to pay tuition fees and other fees in full in accordance with the
regulations of The Saigon International University (SIU).

If students pay tuition fees and other fees late, they will not be
allowed to attend courses they have registered for.

The late tuition fees and other fees will be reserved for the next
semester and students will attend the registered modules in the
following academic year or at the proper time scheduled by the
university. Students themselves must be responsible for the fact
that their right for study will be affected. If tuition fees increase at
the time students attend the registered courses, they must pay the

difference.

20. Students are given an email address by the University and they
must comply with the relevant regulations while studying at SIU.
The email address will be withdrawn when students graduate or
no longer attend SIU.

21. Students must abide by the annual academic calendar of the
university, the university regulations of attendance, professional
knowledge and discipline.



20. Sinh vién duoc cidp email st dung trong thoi gian theo hoc
tai truong va phai tuan tha quy dinh lien quan. Email se duoc
thu héi khi sinh vién tét nghiép hoic khong con theo hoc tai
truong.

21. Sinh vién phdi tuan tha theo thoi khoa biédu, nhimg quy
dinh vé chuyén cin, chuyén mon va ky luat cta truong.

22. Sinh vién cin phdi theo doi nhing thong cdo sinh vién va
tuan tha nhtng quy dinh do. Nha truong khong gidi quyét céc
truong hop khong xem thong bdo véi bit ky ly do gi khi nha
truong da niém yét. Thong bao sé duoc dan tai truong hoic trén
cac kénh thong tin ctia Truong (website, cdng thong tin dao
tao, hé théng quan ly hoat dong sinh vién, email sinh vién do
Truong cdp, fanpage Truong, fanpage Khoa)

23. Sinh vién phai tuin tha theo cdc yéu ciu cta gidng vién
trong sudt chuong trinh hoc.

24. Sinh vién phai gitt gin co so vat chdt, cic trang thiée bi day
va hoc, va cac dich vu khdc tai truong. Sinh vién phdi dén bu
tit cd cdc thiet hai cho nha truong theo gid hang maéi ngoai thi
truong néu lam hu hai du bat ky Iy do gi.

25. Truong Dai hoc Qudc té Sai Gon duoc phép st dung hinh
dnh cta sinh vién cho muc dich dao tao va phit trién cta nha
truong ma khong phai tra bat ct chi phi nao lién quan.

26. Sinh vién khi mang thuc dn vao truong phdi dam bdo cic
thuic an do hop vé sinh va tu chiu trach nhiém vé an toan thuc
phidm. Sinh vién chi duoc phép an uéng & khu Coffee shop
danh cho sinh vién. Nghiém cim viéc mang thic an - thic uéng
vao bat ky khu vuc khéc trong khuon vién truong.

27. Nha truong sé khong chiu trach nhiém cho bdt ky hanh
dong liéu linh, hay hoai, mit mat hoic cdc tai nan ma sinh vién
c6 thé gip phii trong thoi gian hoc tai truong.

28. Sinh vién ty bdo quan d6 dung hoc tap va vat dung ca
nhan. Nha truong khong chiu trach nhiém vé nhang thiét hai,
mat mat vé tai san cta sinh vién.

29. Truong Dai hoc Quéc té Sai Gon quy dinh déng phuc
cho sinh vién cic gio hoc gido duc thé chit - quéc phong, sinh
hoat ngoai khoa va déng phuc sy kién trong cic dip dic biét co
thong bdo cta Truong. Tat ca sinh vién phai mang giay c6 quai
hau trong nhtng dip dic biét nay. Sinh vién dang ky mua déng
phuc it nhat 02 (hai) tuan truoc khi nhap hoc naim hoc moi,
khong quy dinh déng phuc cho cic gio lén lop khdc, tuy nhien
sinh vién cin phai dn mic dep, téc tai gon gang va tic phong
lich sy khi vao truong. Néu in mic khong dung déng phuc
hoic khong lich sy, nhan vién cta truong co thé yéu ciu sinh
vién khong duoc vao truong va sinh vién tu chiu trach nhiem
vé budi ving hoc/ sinh hoat khong phép do.

30. Khi ra vao khuon vién truong, sinh vién phai xudt trinh thé
sinh vién. Nhan vién cta truong co thé khong cho phép sinh
vién vao truong néu sinh vién khong mang thé sinh vién.

31. Truong Dai hoc Qudc té Sai Gon 1a moi truong gido duc
khong hut thude. Vi vay sinh viéen khong duoc phép hut thude
trong khuon vién nha truong.

22. Students must pay attention to the announcements/notices
by the University and comply with them. The SIU will not deal
with any cases in which students fail to read announcements/
notices for any reason after the announcements are posted. All
announcements/notices are posted on the SIU’s notice boards
and on the communication channels of the SIU (website, training
portal, student activity management system, student email issued
by the University, SIU fanpage, Faculty fanpage).

23. Students must comply with lecturers’ requirements throughout
the duration of the course.

24. Students must preserve facilities, teaching and learning
equipments and other services of the SIU. Students must
compensate for any damage caused by themselves (based on the
current market prices).

25. The SIU reserves the right to use students’ images free of
charge for purposes of the University’s training and development.

26. Students who bring food into the campuses must ensure its
hygien and be responsible for food safety. Students can only eat or
drink in the coffee shop. Bringing food and drinks into any other
areas of the campus is forbidden.

27. The SIU will not take responsibility for any risks, damage,
losses or accidents the students may incur during their study at the
university.

28. Students preserve their study equipment and personal property
by themselves. The University will not take responsibility for any
damage or losses of their property.

29. The SIU provides uniforms for physical - defense education
classes, extra-curricular activities and event uniforms for other
special occasions announced by the university. All students must
wear shoes in these special occasions. Students must register to
buy the uniforms at least 2 weeks before the course starts, SIU
does not provide uniforms for other classes; but dresses should be
smartcasual. Otherwise, students will not be allowed to enter the
campuses and will be responsible for their unreasonable absence.

30. Students are required to show their student ID cards when
entering and exiting the university campuses. Without student 1D
cards, they may not be allowed to enter the campuses.

31. The SIU is a nonsmoking educational environment, so
smoking is not permitted in the campuses.

32. Students are not allowed to bring to the university campuses
anything that may cause impact on others’ safety (i.e. knives,
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32. Sinh vién khong duoc mang bit cit vat dung nao c6 thé anh
huong dén an toan - an ninh cta nguoi khac vao khuon vien
truong (dao, kéo, cac vat nhon - sic, dd quéc cdm...). Néu sinh
vién nao vi pham quy dinh nay sé bi buoc thoi hoc ma khong
c6 khiéu nai gi sau nay.

33. Sinh viéen muén dua ban bé hoic nguoi than vao truong
phai duoc sy cho phép ctia Truéng phong Hanh chanh & Dich
vu sinh vién.

34. Sinh vién tu lo ché an & va tu trd phi gii xe trong thoi
gian theo hoc tai truong. Sinh vién co thé lien hé Phong
Tuyén sinh & Cong tdc sinh vién cta SIU dé duoc hd tro
thong tin vé chd 6.

35. Sinh vién chdp hanh dung noi quy, cac quy dinh cta cac
phong chuc niang, khu dich vy, ciac quy dinh vé hoc tap, nghién
ctry, sinh hoat ciing nhu céc thong tin ctia nha truong. Viéc doc
ky, hiéu ro6 va ky vao quy dinh nhap hoc duoc cap nhat méi
nam la mot trong nhimg diéu kién bit buoc déi voi sinh vién
nhap hoc nam hoc mai. Sinh vién sé khong duoc nhap hoc
nam hoc moi néu chua ky vao quy dinh nhap hoc da duoc cap
nhat méi nam.

Quy dinh nhap hoc duoc cap nhat méi nam trudce khi nhap hoc
va diang ky hoc phan cho nam hoc mai. Tt ca sinh vién (moi
va ct) cta Truong Dai hoc Quéc té Sai Gon phai ky vao quy
dinh nhap hoc da duoc cap nhat cho nim hoc moi. Quy dinh
nhap hoc da duwoc cap nhat cho nam hoc moi thay thé hoan
toan quy dinh nhap hoc ctia nam hoc ct va chi c6 quy dinh
nhap hoc da duoc ciap nhat cho nam hoc moi méi co gia tri cho
nam hoc do. T4t cd sinh viéen cam két thuc hién theo dung quy
dinh nhap hoc da duoc ky véi Truong.

Nha truong chi gidi dap cac y kién mang tinh déng gop cta sinh
vién thong qua sé dé nghi tai vian phong chinh cta truong.

Nha truong gitt quyén quyét dinh nhtng sy viec khong nim
trong quy dinh tuy theo tinh chit cta sy viec do.

=
=
=
=
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scissors, any sharp objects, or any forbidden goods, etc.) If
a student breaks this rule, he/she will be forced to leave the
university without any complaints afterwards.

33. Students who wish to bring friends or family into the campuses
must obtain permission from the Manager of Administration &
Student Services department in advance.

34. Students are responsible for their own accommodations and
parking fees during their study at the SIU. Students can contact
the Office of Admission and Student Affairs for more information
about accommodations.

35. Students must commit to and strictly comply with the
university regulations, the regulations of function rooms, service
areas, campus, study regulations and research regulations, etc. as
well as the university information. The task of carefully reading,
clearly understanding and signing the University Entrance Rules
is one of the compulsory conditions to all the students who enroll
for the new academic year. Students will not be allowed to enroll
for the new academic year if they have not signed the University
Entrance Rules that are annually updated.

The University Entrance Rules are annually updated before a new
course of study/ the new academic year. All students (both new and
returning students) of The Saigon International University must
sign the updated University Entrance Rules for the new academic
year. The updated University Entrance Rules for the new academic
year completely replace the old University Entrance Rules and only
the updated University Entrance Rules for the new academic year
are applicable to that academic year. Students must pledge to follow
the University Entrance Rules that they sign with the SIU.

The university will respond to students’ sincere suggestions, requests
and ideas when made with a sense of contribution through the
suggestion book in the main office.

The SIU reserves the right to determine any matter beyond the
university regulations according to its nature.



XVI. QUY BINH HOC TAP 2020-2021/

STUDY REGULATIONS 2020-2021

1. Sinh vién c6 nguyén vong ding ky theo hoc chuong
trinh dai hoc gidng day bing tiéng Anh phai c6 ching chi
quéce t& TOEFL 61 iBT hodc IELTS 5.5 va dat mot trong

cdc phuong thic tuyén sinh sau:

a. Dat tit nguong dam bdo chit luong dau vao theo quy dinh
cta SIU trong ky thi THPT 2020 voi khéi thi tuong tmg voi
nganh du tuyén;

b. Tham du ky thi danh gid ning luc 2020 do DPHQG
TPHCM 6 chtic va co két qua dat tir muce diém xét tuyén
do SIU quy dinh;

c¢. Trung binh 5 hoc ky (2 hoc ky 1op 10, 2 hoc ky lop 11,
hoc ky 1 lop 12) dat tu 6.0 trd léen va t& hop 3 mon xét
tuyén hoc ky 1 lop 12 dat tr 18 diém trd lén hoiac diém
trung binh cd nam lop 12 dat ti 6.0 tré [én va t6 hop 3 mon
xét tuyén cd nam lop 12 dat tir 18 diém trd lén va Xép loai
hanh kiém tir Kha tro len;

Sinh vién khong c6 chung chi tiéng Anh néu trén duoc
tham du ky kiém tra tiéng Anh do Truong Pai hoc Qudc té
Sai Gon 6 chuc.

2. Sinh vién chuong trinh dai hoc gidng day bing tiéng
Anh chua dat yéu ciu tuyén sinh vé trinh do tiéng Anh,
khi hoc hét nam tht nhidt ma khong bd sung ching chi
quéce t& TOEFL 61 iBT hoac IELTS 5.5 sé duoc chuyén hoc
chuong trinh gidng day bang tiéng Viét va phai hoc bé sung
nhtng hoc phin nam tht 1 cta chuong trinh giang day
bing tiéng Viét, dong hoc phi bd sung theo quy dinh caa
chuong trinh gidng day bing tiéng Viét.

Sinh vién co thé ding ky chuong trinh tiéng Anh hoc thuat
ting cuong trong thoi gian khong qua nam tht nhdt dé dat
yéu cau vé diéu kién tuyén sinh tiéng Anh cta bac dai hoc.
Hoc phi ctia chuong trinh dai hoc khong bao gdm chuong
trinh tiéng Anh hoc thuat. Sinh vién hoc chuong trinh
tiéng Anh hoc thuat phai dong them hoc phi theo quy dinh
ctia chuong trinh tiéng Anh hoc thuat ting cuong.

3. Sinh vién nam tht 1 cta chuong trinh dai hoc gidng day

bing tiéng Viét c6 nguyén vong chuyén tiép hoc chuong

trinh gidng day bing tiéng Anh phai dap tmg cac yéu ciu sau:
- Dat diéu kiéen tuyén sinh vé trinh do tiéng Anh (co
chung chi quéce té TOEFL 61 iBT hoac IELTS 5.5).

- Hoc bd sung nhtng hoc phian nam tht 1 caa chuong
trinh giang day bang tiéng Anh;

- bong hoc phi bd sung theo quy dinh ctia chuwong trinh
giang day biang tiéng Anh.

Diém s6 nhing mon chung cta 2 chuong trinh (cdc mon
chinh tri, gido duc thé chit, gido duc qudc phong,) se duoc
bio luu.

1. Students who wish to enroll in the undergraduate programs
taught in English language at The Saigon International
University (SIU) must hold a certificate of TOEFL with a
minimum score of 61 iBT or IELTS with a minimum score of 5.5
and meet any one of the following admission requirements:

a. Achieve a score of at least the level of the standard score in
accordance with SIU admission requirements in the 2020 High
School Examination;

b. Achieve the minimum score for admission prescribed by SIU
in the 2020 Competency Assessment Examinations offered by
Vietnam National University Ho Chi Minh City;

c. Achieve the total GPA of 5 semesters (2 semesters of Grade
10, 2 semesters of Grade 11, semester 1 of Grade 12) of at
least 6.0 and the total score of the subject group in semester 1
of Grade 12 of at least 18.0 or achieve the GPA of Grade 12
(whole year) of at least 6.0 and the total score of the subject
group of Grade 12 (whole year) of at least 18.0 and Conduct
level of Fair or higher;

Students who do not hold any of the international English
language certificates mentioned above must take the SIU’s
English proficiency test.

2. Students of the undergraduate programs taught in English
language who do not English  language entry
requirements and do not submit a certificate of TOEFL with a
minimum score of 61 iBT or IELTS with a minimum score of 5.5
after the first year of study, will be transferred to the programs
taught in Vietnamese language. They have to complete all the

meet the

subjects of the first year in the programs taught in Vietnamese
language and pay tuition fees for these subjects according to the
regulations of the programs taught in Vietnamese language.

Students can attend the intensive Academic English Program at
SIU in no more than their first year for the purpose of satisfying
SIU’s English language entry requirements of the undergraduate
programs taught in English language. The undergraduate course
fees do not include the Academic English Program; therefore,
students must pay the fees for the Academic English Program.

3. The firstyear students of the undergraduate programs taught
in Vietnamese language will be accepted to transfer to the
programs taught in English language if they meet the following
requirements:
- Meet the English language entry requirements (hold a
certificate of TOEFL with a minimum score of 61 iBT or
IELTS with a minimum score of 5.5).

- Complete all the subjects of the first year in the programs
taught in English language;

- Pay the tuition fees for these subjects according to the
regulations of the programs taught in English language.
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4. Sinh vién chuong trinh gidng day bang tiéng Anh co
thé chuyén tiép hoan thanh chuong trinh ¢t nhan tai cdc
truong dai hoc c6 quan hé hop tic voi SIU. Diéu kién
chuyén tiép cu thé do truong dai hoc duoc chon quy dinh.

5. Sinh vién duoc xét mién va cong nhan hoc phan Tiéng
Anh ky niang, cu thé nhu sau:

5.1. Déi véi sinh vién nganh Ngon ngt Anh:
» Sinh vién c6 ching chi tiéng Anh qudc té IELTS diém
ttt 6.0 - 7.0 hoac TOEFL iBT diém ttt 60 - 101 con hieu
luc duwoc mién hoc phan Tiéng Anh k§ ning 1 va 2.

» Sinh vién c6 chung chi tiéng Anh qudc té IELTS diém
ttt 7.5 tro len hoic TOEFL iBT diém tir 102 con hiéeu luc
duoc mién hoc phin Tiéng Anh ky ning 1, 2, 3 va 4.

5.2. Déi vai sinh vién cdc nganh khdc:
» Sinh vién co chung chi tiéng Anh qudc té& IELTS diém
tit 6.0 tré len hoic TOEFL iBT diém tit 60 con hiéu luc
duoc mién hoc phan Tiéng Anh ky nang 1, 2, 3, 4, 5 va 6.

» Sinh viéen khong co chung chi tiéng Anh qudc té
IELTS hoic TOEFL iBT tham gia bai thi kiém tra trinh
do tiéng Anh diu vao theo dinh dang dé thi TOEIC va
ky ning Speaking do Truong Pai hoc Qudc té Sai Gon td
chuc. Sinh vién dat diém tir 450 tro lén bai thi theo dinh
dang TOEIC va ky ning Speaking dat t&t 160 diém tro
len sé duwoc mién hoc phan Tiéng Anh ky ning 1.

» Sinh vien duoc xét mién cac hoc phan Tiéng Anh ky
ning sé duoc tinh 10 diém cho tung hoc phan.

» Sinh vien duoc mién 6 hoc phian Tiéng Anh ky ning
duoc chon hoc 4 hoc phan Ngoai ngit 2. Két qua hoc tap
cdc hoc phin Ngoai ngtt 2 thuoc sé tin chi khong tich
lay. Sinh vién phai tuan tha cic quy ché, quy dinh lien
quan khi hoc cdc hoc phan Ngoai ngtt 2.

Thoi han va phuong thitc nop hd so xét mién va cong
nhan diém hoc phan Tiéng Anh ky ning:

Vao dau khoa hoc hoic truse khi ding ky hoc phan mai,
sinh vién nop vé Phong Dao tao don xét mién va cong
nhan diém hoc phan Tiéng Anh k§ ning va chung chi tiéng
Anh quéc té (do sinh vien dang ky truc tiép voi don vi té
chuic thi gti truc tiép vé Truong Dai hoc Qudc té Sai Gon).

6. Sinh vién chuong trinh gidng day bing tiéng Viét (bao
gdm cd sinh vién duoc mién chuong trinh Tiéng Anh ky
ning) phdi dat ky thi danh gia nang luc ngoai ngt tuong
duong bac 5 theo khung nang luc ngoai ngt Viet Nam cta
Truong Dai hoc Qudc té Sai Gon hoic nop ching chi tiéng
Anh quéc té twong duong trinh do C1 theo Khung tham
chiéu trinh do ngon ngtt chung Chau Au (CEFR) (d6i voi
nganh Ngon ngt Anh); ching chi TOEIC 550 caa ETS -
Hoa Ky (d6i voi nganh Luat kinh té), 500 ctia ETS - Hoa Ky
(d6i voi cac nganh khdc) va chung chi tin hoc MOS (Word,
PowerPoint, Excel) do Microsoft - Hoa Ky cdp dé dat diéu
kien tét nghiep dai hoc theo tiéu chuin cua Truong Dai
hoc Qudc té Sai Gon. Sinh vién ty dong lé phi thi MOS va
TOEIC quéc té cho don vi té chuc thi.

5 8 ‘ SO TAY SINH VIEN

The scores earned in the same subjects are transferable between
the two programs (i.e political education, physical education,
national defense education, etc.).

4. Students of the programs taught in English language, who wish
to transfer to partner universities with SIU, must satisfy their
transfer admission requirements.

5. Students may be exempted from taking the English Skills
modules with the following requirements:

5.1. For students majoring in English:
» Students holding a valid IELTS certificate with a band score
of 6.0 - 7.0 or a valid TOEFL iBT certificate with the score of
60 - 101 are exempted from taking the English Skills modules
I and 2.

» Students holding a valid IELTS certificate with a band score
of 7.5 (or higher) or a valid TOEFL iBT certificate with the

score of 102 (or higher) are exempted from taking the English
Skills modules 1, 2, 3 and 4.

5.2. For students of other majors:
» Students holding a valid IELTS certificate with a band score
of 6.0 (or higher) or a valid TOEFL iBT certificate with the
score of 60 (or higher) are exempted from taking English Skills
modules 1, 2, 3, 4, 5 and 6.

» Students not holding any walid IELTS or TOEFL iBT
certificates are required to participate in the entrance TOEIC-
format test and the Speaking test organized by The Saigon
International University. Students achieving the score of 450
(or higher) on the entrance TOEIC-format test and the score of

160 (or higher) on the Speaking test are exempted from taking
the English Skills module 1.

» Students exempted from taking the English Skills modules
will automatically receive the score of 10 for each module.
Students exempted from taking the English Skills program
(6 modules) may choose to study the 2nd Foreign Language
modules (4 modules). The 2nd Foreign Language modules are
unaccumulated.

Deadline and method of application submission for
considering being exempted from study and recognized the
scores of English Skills modules:

At the beginning of the first year or before the registration of
the English Skills module, students submit (1) their application
form for considering being exempted from the English Skills
modules and (2) the international English language certificate
which the students require the test organizer (where the students
have taken the test) to send directly to the Academic Office of
The Saigon International University.

6. Students of the programs taught in Vietnamese language

(including students exempted from the English Skills program)

must meet the undergraduate graduation requirements as follows:
» All students must get MOS certifications (Word,
PowerPoint, Excel) issued by Microsoft - USA.



7. Sinh vién bac dai hoc chuong trinh giang day bing tiéng
Anh phai dat ching chi TOEFL iBT t6i thiéu 79 diém hoic
IELTS t6i thiéu 6.5 dé dat diéu kien t6t nghiép dai hoc theo
tieu chudn ctia Truong Dai hoc Qudc té Sai Gon.

Sinh viéen ty dong le phi thi TOEFL/IELTS quéc té cho

don vi t& chuc thi.

8. Sinh vién chuyén nganh Quan tri du lich, Thuong mai
quéc té, Marketing, Kinh té d6i ngoai, Quan tri nha hang -
khéach san, Thuong mai dién t, Logistics & Quan ly chudi
cung ung khi tét nghiép sé nhan bang tét nghiep Quan tri
kinh doanh va chuyén nganh duoc thé hién trén bang diém
t6t nghiép theo quy dinh ctia Bo Gido duc & Dao tao.

- Sinh vién chuyén nganh Ky thuat phin mém, An ninh
mang, Mang mdy tinh khi tdt nghiép sé nhan bang tét
nghiép Khoa hoc may tinh va chuyén nganh duoc thé hien
trén bang diém tdt nghiép theo quy dinh ctia Bo Gido duc
& DPao tao.

- Sinh vién chuyén nganh Luit kinh t€ qudc té nhan bing
t6t nghiép Luat kinh té va chuyén nganh duoc thé hién tréen
bang diém tét nghiép theo quy dinh cta Bo Gido duc &
Dao tao.

9. Diéu kién xét t6t nghiép va cong nhan tét nghiép

Nhiurng sinh vién co du cac diéu kién sau thi duoc truong

xét va cong nhan t8t nghiép:
- Cho dén thoi diém xét t6t nghiép khong bi truy ciu
trach nhiém hinh sy hoic khong dang trong thoi gian bi
ky luat & muc dinh chi hoc tap.

- Tich lay da sé tin chi quy dinh cho chuong trinh dao tao.

- Diém trung binh chung tich liay cta toan khoa hoc dat
tir 2,00 trd len.

- Co cac ching chi gido duc qudc phong va gido duc thé chat.

- Co6 chung chi tin hoc MOS (Word, PowerPoint, Excel)
do Microsoft - Hoa Ky cép.

- Sinh vién chuong trinh dai hoc gidng day bang tiéng
Viet dat ky thi ddnh gid ning luc ngoai ngt twong duong
bac 5 theo khung ning luc ngoai ngtt Viét Nam cta
Truong DPai hoc Qudc té Sai Gon hoiac nop ching chi
tiéng Anh qudc té tuong duong trinh do C1 theo Khung
tham chiéu trinh d6 ngon ngr chung Chau Au (CEFR)
(d6i voi nganh Ngon ngt Anh); chung chi TOEIC 550
cta ETS - Hoa Ky (d6i véi nganh Luat kinh té), 500 cua
ETS - Hoa Ky (d6i v6i cac nganh khac);

- Co6 ching chi TOEFL téi thiéu 79 iBT hoac IELTS 6.5
d6i voi sinh vien chuong trinh dai hoc gidang day bang
tiéng Anh;

- Co ching chi tham gia cau lac bo do SIU cép.

- Dat yeu cau khoa hudn luyén boi 16i caa SIU.

- Hoan tit cdc nghia vu vé hoc phi, phi d6i voi Truong.

» And:
+ Students majoring in English must pass the English
Test

International University with the result equivalent to Level 5

Language  Proficiency organized by the Saigon
on the Vietnamese Foreign Language Proficiency Framework
or submit an international English language certificate
equivalent to C1 level according to the Common European
Framework of Reference for Languages (CEFR).

+ Students majoring in Economic Law must get a TOEIC
certificate issued by ETS - USA with a minimum score of 550.
+ Students of other majors must get a TOEIC certificate

issued by ETS - USA with a minimum score of 500.

Students will pay the fees for taking the international TOEIC
and MOS examinations by themselwves.

7. Students of the undergraduate programs taught in English
language must get a certificate of TOEFL with a minimum score
of 79 iBT or IELTS with a minimum score of 6.5 to meet the

undergraduate graduation requirements.

Students will pay the fees for taking the international TOEFL/
IELTS examination by themselwves.

8. Students of Tourism Management, International Business,
Marketing, Foreign Trade, Hospitality Management, E-commerce
and Logistics & Supply Chain Management majors will obtain
Business Administration degrees upon graduation and specified
majors will be written on official transcripts as stipulated by the
Ministry of Education & Training of Vietnam.

- Students of Sofware Engineering, Cybersecurity and Computer
Networking majors will get the Computer Science degrees upon
graduation and the specified majors will be written on the official
transcripts as stipulated by the Ministry of Education & Training
of Vietnam.

- Students of International Economic Law major will get the
Economic Law degrees upon graduation and the specified major
will be written on the official transcripts as stipulated by the
Ministry of Education & Training of Vietnam.

9. Requirements for graduation consideration and recognition:
Students who meet the following requirements will be
considered and recognized for graduation:
- Have no criminal prosecution or in suspension by the time of
graduation consideration.

- Accumulate enough credits for specified programs.

- Achieve a cumulative grade point average of the entire course

of 2.00 or higher.

- Obtain the certificates of national defense and physical
education.

- Hold MOS certifications (Word, PowerPoint, Excel) issued by
Microsoft - USA.

- For students of the wundergraduate programs taught in

Vietnamese language:
+ Students majoring in English must pass the English

UNDERGRADUATE BULLETIN ‘ 5 9



10. Cdp bing tét nghiep
a. Bang tdt nghiép dai hoc duwoc cdp theo nganh dao tao
chinh. Hang t&t nghiép duoc xdc dinh theo diém trung binh
chung tich lay cta toan khoa hoc, nhu sau:

LOAI XUAT SAC: Diém trung binh chung
tich lay tur 3,60 dén 4,00.

LOAI GIOI: Diém trung binh chung
tich lay tur 3,20 dén 3,59.
LOAI KHA: Diém trung binh chung

tich lay tr 2,50 dén 3,19.
Diém trung binh chung
tich lay tur tie 2,00 dén 2,49.

LOAI TRUNG BIiNH:

b. Hang t&t nghiép cta nhimg sinh vién c6 két qua hoc tap
toan khoa loai xudt sic va giéi sé bi giam di mot mue, néu
roi vao mot trong céc truong hop sau:

b.1 Co khéi luong ctia cic hoc phan phai hoc lai vuot
qua 5% so voi tdng sé tin chi quy dinh cho toan chuong
trinh.

b.2 Da bi ky luat tir mic canh cdo trd lén trong thoi gian

hoc.

11. Trong truong hop sé luong sinh vien ding ky nganh
hoc/mon hoc thip hon sé luong t&i thiéu thi lop hoc sé
khong duoc t6 chic. Nhing sinh vién dang ky nganh hoc
ma khong té chic duoc vi ly do tréen duoc phép chuyén
sang nganh hoc khac c6 cung khéi thi. Néu sinh vién khong
chuyén nganh hoc khac thi két qua tuyén sinh dai hoc nim
2020 sé khong duoc bao luu cho nim sau va sinh vién phai
chiu trach nhiém vé vin dé nay.

12. Déi voi cdc mon hoc chuyén nganh, sinh vién phadi
hoan thanh term paper (tiéu luan) gitta ky dé trau déi va
mo rong kién thic hoc duong, gidi quyét van dé thuc tién.
Diém term paper duoc tham gia tinh diém trung binh
chung ctia diém thi hét mon.

6 O‘ SO TAY SINH VIEN

Saigon

Proficiency Test organized by the

University with the result equivalent to

Language
International
Level 5 on the Vietnamese Foreign Language Proficiency
Framework or submit an international English language
certificate equivalent to C1 level according to the Common
European Framework of Reference for Languages (CEFR).

+ Students majoring in Economic Law must get a TOEIC
certificate issued by ETS - USA with a minimum score of 550.

+ Students of other majors must get a TOEIC certificate
issued by ETS - USA with a minimum score of 500.

- For the students of the undergraduate programs taught in
English language, students must hold a certificate of TOEFL
with a minimum score of 79 iBT or IELTS with a minimum

score of 6.5;

- Obtain the certificate of participation in club activities issued

by SIU.
- Meet the requirements of the SIU swimming training course.
- Tuition fees and other fees must be paid.
10. Degree granting
a. Bachelor degrees are granted according to the main majors.

Graduation ranks are determined based on the cumulative grade
point average of the entire course as follows:

EXCELLENT: cumulative grade point average ranges from
3.60 to 4.00.
VERY GOOD: cumulative grade point average ranges from
3.20 t0 3.59.
GOOD: cumulative grade point average ranges from
2.50t0 3.19.
ORDINARY:  cumulative grade point average ranges from
2.00t0 2.49.



- Cudi mbi ky, truong té chitc mot ky thi duy nhit dé thi

két thuc hoc phian. Sinh vién c6 hoc phin bi diém F phai
dang ky hoc lai hoc phin d6 & mot trong cac hoc ky tiép
theo cho dén khi dat diém A, B, C hoac D.

- Cach tinh diém trung binh chung cdc mon chuyén nganh
theo quy dinh ctia Bo Gido duc & Dao tao ddi voi bac dai
hoc (duoc quy ddi twong duong theo grading system cuta
Hoa Ky khi sinh vién c6 yéu cau du hoc hoiac ching nhan
tét nghiép).

13. Trong chuong trinh dao tao cé mot sé hoc phin duoc
gidng day bing tiéng Anh. Sinh vién phai thuc hien day du
cdc yéu ciu, nhiem vu duoc giao theo huéng din caa giang
vién va quy dinh d6i voi hoc phin ctia nha truong.

14. Dé da diéu kien duoc thyc tip tét nghiép nganh hoc,
sinh viéen phai tham du diy da cac hoi thio, chuyen dé, tap
hudn, thuc tap thuc té do truong té chuc.

15. Trong qua trinh hoc, sinh vién phai c¢ it nhdt 01 du 4n
mon hoc (ca nhan hoiac nhom) ddp tng cdc tiéu chi theo
quy dinh ctia Truong.

16. Ngoai chuong trinh dao tao chinh thic, nhim giup
sinh vien dat da diéu kién tét nghiép theo tiéu chuin caa
Truong Dai hoc Qudc té Sai Gon va co hoi dé thanh cong
va thiang tién sau khi t6t nghiép, nha truong con cé chuong
trinh hé tro sinh vién véi cdc mon sau:

» POl VOI CHUONG TRINH GIANG DAY BANG
TIENG VIET:

+ Cac mon ky ning Tin hoc (gbm Word, Excel,
Powerpoint theo chudn Microsoft Office Specialist (MOS)
- Hoa Ky (khong tich lay tin chi), va Coreldraw, Access
(tich lay tin chi) do gidang vién Viét Nam gidng day bing
tiéng Viet & Tiéng Anh (thuat ngtt tin hoc);

+ Cac mon tiéng Anh ky ning do gidng vién Viét Nam va
nudc ngoai giang day (phan Speaking):
- Sinh vién nganh Ngon Ng@t Anh: Building English
Skills, Developing English Skills (khong tich lay tin chi);
Expanding English Skills, Advanced English Language,
va Mastering English Language (tich lay tin chi).

b. Excellent and Very good graduation ranks in the entire course
will be reduced to lower ranks if students fall into one of the
following cases:
1. The number of modules retaken exceeds 5% of the total
credits specified for the entire course.

2. Students are disciplined with written warnings during the
course.

11. If the number of students enrolling in a major/module is lower
than the minimum number required, the class will be cancelled.
Students enrolled in the major that has subsequently been cancelled,
can register for other majors within the same division. Otherwise, the
2020 university admission results will not be maintained for the next
year and students must take the responsibility for this.

12. For major subjects, students must complete their term papers
in the middle of the term to widen and enrich their knowledge of
academic subjects and to solve real life problems. The term paper
scores will be included in the average scores of these subjects.

At the end of each term, there will be only one final exam time.
Students who receive an “F” on the final exam must re-register
and repay the tuition fees to study those subjects again in the next
academic terms.

- The subjects’ average scores are calculated in accordance with
the regulations of the Ministry of Education and Training of
Vietnam regarding undergraduate programs (Scores will be
converted according to the US grading system when students
would like to study abroad or require certificates of graduation).

13. Some modules in the undergraduate programs are taught in
English language. Students must fulfill the requirements and
tasks assigned according to the instructions of the lecturers and
the SIU’s regulations for the modules.

14. In order to meet the requirements for the internship of the
course, students must participate in all seminars, workshops, and
practical training courses organized by SIU.

15. Students must do at least one project (individually or in
groups) that meets the requirements as stipulated by SIU during
the school years.

16. To help students meet the graduation requirements and
achieve success and promotion after graduation, SIU will offer
students the following programs:
» FOR THE PROGRAMS
VIETNAMESE LANGUAGE:
+ Computer skills (including Word, Excel, PowerPoint (no
credits accumulated), and Corel, Access (credits accumulated)

according to the standard of Microsoft Office Specialist (MOS)

- USA) are taught by Vietnamese lecturers in Vietnamese and

TAUGHT IN THE

in English (computer terminology);

+ English skills modules are taught by Vietnamese and foreign
lecturers (Speaking skills):
- Students majoring in English: Building English Skills
module, Developing English  Skills
accumulated); Expanding English Skills module, Advanced
English Language module, and Mastering English Language

module (no credits

module (credits accumulated).
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- Sinh vién cdc nganh khdic: English Skills 1, 2 &
(khong tich lay tin chi); English Proficency 1, 2 &
(tich lay tin chi).

3
3

> DOI VOI CHUONG TRINH GIANG DAY BANG
TIENG ANH: cic mon ky nang Tin hoc (gdm Word,
Excel, Powerpoint theo chuin Microsoft Office Specialist
(MOS) - Hoa Ky (khong tich lay tin chi), va Corel DRAW,
Access (tich lay tin chi) do gidng vién Viét Nam gidng day
bing tiéng Viet & Tiéng Anh (thuat ngi tin hoc).

Déi voi cdc mon ky nang tiéng Anh va tin hoc ngoai sé
tiét quy dinh chinh thue, sinh vien phai danh thoi gian ty
hoc tuong duong voi thoi gian chinh thic. Trong do 50%
thoi gian tu hoc co t8 chic dé thio luan, lam bai tap nhom.
Diém bai tap nhom va diém gitta ky duoc tham gia tinh
diém trung binh chung ctia mon hoc.

Truong hop diém thi hét cip do va tinh diém trung binh
chung khong dat, sinh vién phdi dang ky va dong hoc phi
hoc lai cdp do do.

Céch tinh diém trung binh chung hoc tip ctia mon ky ning
theo quy dinh cta Truong Pai hoc Qudc té Sai Gon va
Bo Gido duc & Dao tao ddi voi bac dai hoc (duoc quy déi
tuong duong theo grading system ctia Hoa Ky khi sinh vién
c6 yéu cau du hoc hoidc chimg nhan tét nghiép).

17. Nha truong cong bé diém thi va cac két qua khac theo
ma sé sinh vién (khong theo ho tén sinh vién). Diém s&
theo quy ché ctia Bo Gido duc va Pao tao Viét Nam va quy
ddi theo grading system ctia Hoa Ky.

18. Trong qu4 trinh hoc tap tai Truong Dai hoc Qudc té Sai
Gon, sinh vién duoc khuyén khich tham gia doi nhom dé duoc
cong nhan ning lyc hoat dong phong trao tao thuan loi cho
viec ddnh gid cta cac truong dai hoc trén thé gioi va cac cong
ty trong va ngoai nudc. Viéc sinh hoat nhom sé tao thuan loi
cho viéc tich lay kinh nghiém lam viéc voi nhiéu ludng thong
tin, trién khai nhiéu noi dung phong phu & nhiéu linh vuc t
nhom; gitp sinh vién c6 ky nang giao tiép, tu duy phan bién,
quéan ly nghé nghiép, nang luc lanh dao trong tuong lai.

» Sinh vién duoc quyén tu quyét dinh muc tieu hoat dong

ctia nhom theo céc tieu chi sau:
- Kinh té&, xa hoi, gido duc, vin hoa, nghe thuit, thé thao,
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- Students of other majors: English Skills modules 1, 2 & 3
(no credits accumulated); English Proficency modules 1, 2 &
3 (credits accumulated).

» FOR THE PROGRAMS TAUGHT IN ENGLISH
LANGUAGE: Computer skills (including Word, Excel,
Powerpoint (no credits accumulated), and Corel DRAW, Access
(credits accumulated) according to the standard of Microsoft
Office Specialist (MOS) - USA) are taught by Vietnamese

lecturers in Vietnamese and in English (computer terminology).

For English skills and Computer skills, students must spend as
much time on self-studying as on lessons in class. 50% of self-
study time is spent on discussions and group work. Scores of group
work and midterm exams along with scores of final exams will be
included in average scores.

If the scores of final exam and the average scores are lower than
the regulations require, the students must re-register and repay the
tuition fees to study those subjects again.

Students’ scores are calculated in accordance with the regulations
of the Ministry of Education and Training of Vietnam regarding
undergraduate programs (Scores will be converted according to the
US grading system when students would like to study abroad or
require certificates of graduation).

17. Scores and other results are announced with students’ 1D
numbers (not students’ names). Students’ scores are calculated in
accordance with the regulations of the Ministry of Education and
Training of Vietnam and converted according to the US grading
system.

18. While studying at SIU, students are encouraged to take part
in team or group activities in order to create many opportunities
for evaluation by foreign universities, as well as by domestic and
foreign companies. Group work will help students accumulate
experience from working with many sources of information. It also
helps students to explore many interesting fields, which will help
students improve their communication skills, critical thinking
skills, career management and leadership skills in the future.

» Students can identify the purposes of their group activities
according to the following criteria:
- Economy, society, education, culture, arts, sports, community,
entrepreneurship, charity, etc



cong déng, khoi nghiép, ti thien

- Nhom bao vé dé tai va phuong an hoat dong nhom
trude hoi ddng truong sau khi da tién hanh bau ct cac
chttc danh trong nhom.

» Céch thuc té chic nhom:
- S8 luong thanh vién mdi nhom: tuy thuodc vao tiéu chi
cu thé ctia nhom do nhom xay dung. Nhom trudng do cac
thanh vién trong nhom tin nhiem dé cu.
- Cach thuc bau cu:
+ Tién hanh bé phiéu
+ B0 phiéu tin nhiém vao gitta mbi nhiém ky.
+ Thoi gian ctia nhiem ky: 01 nam hoc.
+ Thoi gian dam nhiém vi tri truéng nhom: khong
qua 01 nhiém ky.

- Tieu chi bau nhom trudéng: tao duoc niém tin cha céac
thanh vién trong nhom, c6 kha niang giao tiép tét, tao duoc
mdi quan hé than thién voi cdc thanh vién trong nhom, co
kha nang danh gia vin dé, co kha ning diéu dong quan ly
nhoém. Ngoai cong viéc nhu cdc thanh vién trong nhém,
nhom truong con phai ddm nhan cic cong viéc xay dung
muc tiéu cho nhom, cht tri cuoc hop, ddm bio tién do
thuc hién cac cong viéc, nhiem vu da dé ra, kiém tra phan
tich, khic phuc sai sot, la dai dien chinh thic ctia nhom va
phan nhiém vu thuyc hién cho tung thanh vién.

- Sinh vién dang ky tham gia nhom 1 nam hoc/1 lin vao
thdng dau tién ctia nam hoc.

- Viéc ddnh gia hieu qua hoat dong ctia nhom duoc thuc
hién vao tuin cudi ctia nim hoc.

- Tiéu chi danh gia

+ Kha nang lanh dao

+ Kha nang hoach dinh

+ Kh4 niang céng hién

+  Kha niang thuyét phuc nguoi khdc va cong déng
- Thang diém danh gid: A (4.0), B (3.0), C (2.0), D (1.0).
Sinh vién phai dat diém C thi mdéi duoc cdp gidy xac
nhan caa truong.

- Hiéu qua cta viéc tham gia hoat dong nhom: Truong
Dai hoc Quéc té Sai Gon cdp Gidy ching nhan vé chuc
vy, hieu qua hoat dong cho cac thanh viéen.

- Cach thuc hoat dong cia nhom: Nhom hoat dong cha
yéu bang hinh thic hop nhom trén nguyén tic khong vi
muc tiéu vu loi, chi vi muc tiéu hoc tip va rén luyén tro
thanh nhting tri thic t6t trong tuong lai, tuan thu cac quy
dinh ctia Truong Dai hoc Qudc té Sai Gon va cta phap
luat Viet Nam. Thoi gian va dia diém va hoat dong phi do
nhom tu théng nhit va tu chiu trach nhiém moi vin dé
lien quan dén hoat dong ctia nhom.

19. Sinh vién phai chdp hanh cdc quy ché, quy dinh, thong
bido cta Bo Gido duc & DPao tao va cua Truong Dai hoc
Qudc té Sai Gon trong sudt qud trinh theo hoc tai truong.

Nha truong gitt quyén quyét dinh nhtng su viec khong nim
trong quy dinh tuy theo tinh chit cua su viec do.

- After wvoting for leading positions in each group, group
members must present their themes and projects as well as their
group activity plans in front of the university council.

» Group organizations:
- Number of members per group: depends on the specific criteria
of the group. The group leader is elected by members of the

group.
- The method of election:
+  Voting

+  Voting of confidence at midterms

+  Term duration: one year

+ A group leaders’ term of service will not be for more
than 1 term.

- Criteria for picking a group leader: The group leader is the
person who creates the trust of the team members, has good
communication skills and management skills, builds friendly
relationships with the team members, posseses the ability to assess
problems. Beside working as a group member, the group leader
has to set up goals; chair group meetings; ensure the progress of
the work and assigned tasks; check, analyze, solve the problems;
represent the group and assign tasks to each group member.

- Each year students will register for group activities on the first
month of the academic year.

- Group performance is assessed on the last week of the
academic year

- Criteria for assessing group work:
+  Ability to lead
+  Ability to make plans
+  Ability to show devotion to work
+  Ability to persuade others and community

- Grading ranks: A (4.0), B (3.0), C (2.0), D (1.0). Students

must achieve at least grade C to get university certificates.

- Group work certificates: The Saigon International University
will issue certificates of positions and group work performance
for students who join group work activities.

- Methods of running groups: Group members usually meet
and work together based on the following principles: groups
established only for the purpose of studying and training
to become intellectuals in the future, group activities in
compliance with SIU’s regulations and laws of Vietnam.
Group members will decide on the time and places of their
activities and group fees. They are also responsible for matters
relating to group activities.

19. Students must abide by the statutes, regulations, notices of
the Ministry of Education and Training of Vietnam and SIU

during their studying time at SIU.

SIU reserves the right to determine any matter beyond the
university’s regulations according to its nature.
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XVIL. TRUNG TAM THAM VAN TAM LY/

SIU COUNSELLING CENTER - PSYCHOLOGY

MUC biCH
TRUNG TAM THAM VAN TAM LY CUA TRUONG
PAI HOC QUOC TE SAI GON HUONG DEN MUC
DIiCH:
» H& tro hoc sinh - sinh vién trong cd nudc c6 nhu ciu
gidi quyét nhtng kho khian trong viéc phat trién nhan
ciach, ning luc va ky nang hoc tap, dinh huong nghé
nghiép...
» Ho tro phu huynh trong viéc quan tam, chim soc va
gido duc con cdi, phdt hiéen nhing kho khin ctia hoc sinh
- sinh vién khong chi cta Truong DPai hoc Qudc té Sai
Gon ma ca cong dong xa hoi
» Phdi hop voéi SIU tim cich gidi quyét, hé tro sinh vién
c6 van dé vé sic khoe tinh thian caa Truong.
» Ho tro gidng vién, gido vién, nhan vién khong chi caa
Truong DPai hoc Qudc té Sai Gon ma ca cong ddng xa hoi
trong viéc giao tiép va tiép can voi hoc sinh - sinh vién,
kip thoi phat hién nhtmg nhu ciu va nhing vian dé can
su can thiép cta chuyén gia tam ly.
» Ho tro nha truong trong viéc hoach dinh cic chién
luoc gido duc toan dién cho sinh vién, cich thic phéi hop
voi phu huynh trong hoat dong gido duc, cham soc nhim
phat trién cting nhu ngin nglta cdc hanh vi cta sinh vién
trong truong hoc.

HOAT PONG

Hoat dong tham vin tam ly ctia Truong Dai hoc Qudc té Sai
Gon dua trén nguyén tic ling nghe va ton trong, bao mit
thong tin va cung cdp gidi phap kip thoi.

CAC HOAT DONG CHINH
» Tu vin tam ly [Ga tudi, gioi tinh, sttc khoe vi thanh
nién phu hop lta tudi.
» Tu vin, gidgo duc ky ning séng, tng xt xa hoi, cac ky
nang, phuong phap hoc tap hieu qua va dinh huong nghé
nghiép.
» Ho tro (tham vin, tri lieu) déi voi nhtng hoc sinh -
sinh vien gip kho khin vé hoc tiap, hanh vi, cdm xutc va
cdc vin dé vé suc khoe tinh than.
» Tu van gidng vién, gido vién, nhan vién va phu huynh
vé hé tro tam ly, hoc tap va hanh vi déi cdc truong hop
hoc sinh - sinh vién c6 nhu cau dic biét, hoac cin duoc
tro giup.

PURPOSE:
» Support students -

solve difficulties in developing personality, academic ability and

students across the country wishing to

skills, career orientation, etc.

» Support parents in following, taking care of and educating
their children, discovering difficulties of students - students
not only of Saigon International University but also of social
community

» Coordinate with SIU to find ways to solve and support
students with mental health problems of the University.

» Support lecturers, teachers and staff not only of Saigon
International University but also of the social community in
communicating and reaching out with students - alumni,
promptly discovering needs and problems that require the
intervention of a psychologist.

» Support the school in planning comprehensive education
strategies for students, ways to coordinate with parents in
education and care activities to develop and prevent students’
wayward behaviors in the campus.

ACTIVITIES:
Psychological
University are based on the principle of listening and respect,

consultation activities of Saigon International

information confidentiality and providing timely solutions.

DUTIES
» Counsel psychology of age, gender, adolescent age-appropriate
health.
» Counsel, educate life skills, social behavior, skills, effective
learning methods and career orientation.
» Support (counseling, therapy) for students
have learning, behavioral, emotional and mental health issues.

- students who
» Advise lecturers, teachers, staff and parents on psychological,

academic and behavioral support for students with special
needs, or need assistance.
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