BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC QUOC TE SAI GON DPoc lap - Tw do - Hanh phic

QUY PINH
V& viéc té chire thi, kiém tra danh gi4 két qua hoc tip ciia nguoi hoc

(Ban hanh kém theo Quyét dinh sé:  /OP-SIU ngay  thang  nam 2019 cua Hiéu
triweng Triuong Pai hoc Quoc té Sai Gon)

Chuong |
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh va dbi twong ap dung
1. Van ban nay quy dinh vé viéc danh gia két qua hoc tap cua Truong Dai hoc
Quoc té Sai Gon, l?ao ng: de’mh gi;’t hoc phan, ra d€ thi, t6 chirc thi, cham thi; cong bo,
luu trit va giai quyét khi€u nai vé di€m thi; trach nhiém cua can bd coi thi va sinh vién du
thi; ki€ém tra xur ly vi pham va phéan cong trach nhiém.
2. Quy dinh nay duoc 4p dung dbi véi:
- Céc phong, khoa, c& nhan thudc Truong Pai hoc Qudc té Sai Gon.

- Sinh vién thudc cac bac dao tao: Pai hoc hé chinh quy, hé lién thong chinh quy,
sau dai hoc thugc Truong Pai hoc Quoc t€ Sai Gon.

Pi¢u 2. Muc dich, yéu ciu

1. Phai dam bao dugc yéu cau danh gia ding niang luc, trinh do kién thire, k§ ning
thyc hanh va kha nang van dung kién thirc ciia nguoi hoc trong pham vi chuong trinh dao
tao. Pam bdo phan loai trinh d¢ nang lyc cua sinh vién, phu hgp véi muc ti€éu mon hoc,
chuén dau ra ctia moi hoc phan.

2. Pam bao viéc day hoc bao quat dugc toan bd ndi dung dé cuong hoc phan, gop
phéan ning cao chat lugng dao tao.

3. Pam bao tinh khach quan, cong bang, chinh xac trong viéc danh gia két qua hoc
tap cua sinh vién.

4. Cac quy dinh vé hinh thtc, trong sé diém danh gia qua trinh va diém thi két thuc
hoc phan phai duoc thé hién 5 rang trong dé cuong mon hoc di duoc Hiéu trudng phé

duyét. Giang vién phai thong bao cong khai, minh bach cac quy dinh cho sinh vién ngay
trong budi dau tién Ién 16p gidng day hoc phan.

Chuwong |1
PANH GIA HQC PHAN
Piéu 3. Hinh thire danh gia va trong s6

1. B4i véi cac hoc phan chi co ly thuyét hoac co ca ly thuyét va thuc hanh: Ty
theo tinh chét ciia hoc phan, diém tong hop danh gid hoc phan (sau day goi tit 1a diém
hoc phan) duogc tinh cin cir vao diém thi két thic hoc phan va mét phan hoic tat ca céc
diém danh gia bo phan, bao gdm: Piém kiém tra thuong xuyén trong qua trinh hoc tap;
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diém danh gia nhan thie va thai d6 tham gia thao luan; diém danh gia phan thyuc hanh;
diém chuyén can; diém thi gitra hoc phan; diém tiéu luan. Diém thi két thic hoc phan la
bat buoc cho moi truong hop va c6 trong sé khong dudi 50%.

‘ Viéc lua chon hlnh Fhu:c danh gia cho ting diém thanh‘phén thay doi tdy theo hoc
phan do giang vién dé xuat, Khoa/by mon phu trach hoc phan duyét va duge quy dinh
trong dé cuong chi tiét caa hoc phan.

2. Béi véi cac hoc phan thuc hanh: Sinh vién phai tham du day du cc bai thuc
hanh. Biém trung binh cong cua diem céq bai thuc hanh trong hoc ky dugc lam tron dén
mot chir sO thap phan 1a diém caa hoc phan thuc hanh.

3. Mdi hoc phan ¢6 3 ¢t diém chinh thire: diém qua trinh chiém 20%; diém thi giira
ky chiem 30%; diém thi cuoi ky chiém 50%. Nhirng hoc phan dac biét cé so cot diem do
Hi¢u truong quy dinh riéng. Trong do:

a) Biém qua trinh (20%) bao gom: diém chuyén can 10%, diem tham gia cac hoat
dong tai 16p, bai kiém tra ca nhan hodac nhom: 10%);

b) biém thi gitra ky (30%) gom hinh thac bai kiém tra trén 16p, ly thuyét, thuc
hanh, van dap, bai tiéu luan, bai tap 16p...;

c),D1qm thi cudi ky (50%) gom bai thi cudi ky theo lich chung cua truong hoac hinh
thuc viet tiéu luan, lam do an, su kién theo dac trung mon hoc. Néu sinh Vifen bo thi két
thuc hoc phan khong 1y do chinh dang s€ nhan diém F va phai hoc lai hoc phan do.

4. Giang vién phu trach hoc phan tryc tiép ra dé thi, dé kiem tra va cho diém danh
gia bo phan, trir bai thi két thic hoc phan.

Céc diém thanh phan dugc cham theo thang diém 10 (lam tron dén 1 chir S(A')‘ thap
phéan), phuong thirc danh gia cho tirng diém thanh phan thay doi tuy theo hoc phan va
duogc quy dinh trong dé cuong chi tiét hoc phan.

Diém dénh gia hoc phan (hay con goi la diém hoc phan hogc diém tong két hoc
phan) 1a diém cudi cung dé danh gia mot hoc phan, la tong di€m tinh theo ti I¢ phan tram
(%) cua cac cot diem chinh thic.

Diéu 4. To chirc ky thi
1. Cudi mdi hoc ky hodc sau khi két thic hoc phan, truong to chirc mot ky thi duy
nhat dé thi ket thac hoc phan.

2. Thoi gian danh cho 6n thi mdi hoc phén ty 1¢ thuan véi s6 tin chi cua hoc phan
do, it nhat lIa 2/3 ngay cho mét tin chi, Phong Bao tao lap ké hoach thi va cong bo lich thi
két thac hoc phan trudc ngay thi it nhat 10 ngay.

Piéu 5. Hinh thic thi

1. Hinh thuc thi két thic hoc phan c6 thé 1a thi viét (trac nghiém hozc tu luan), van
dap, vict tieu luan, lam bai tap Ion, hoac ket hop gita cac hinh thic trén dugc quy dinh
trong d¢ cuong chi tiét hoc phan.

2. Hinh thre thi cia mdt hoc phén phai dugc thyc hién thong nhét trong ca ky thi
chinh va ky thi phu (néu co).

3. Khi cn thay doi hinh thirc thi, khoa/by mén dé nghi bang van ban giri Phong
Pao tao dé tong hgp bao cao Pho Hiéu truong phu trach dao tao/nguoi dugc Hiéu trudng



phan quyén xem xét, phé duyét. Viéc thay doi phai dugc thong bao cho sinh vién 30 ngay
trude ky thi.
Chwong 111
CONG TAC RA PE, TO CHUC THI
Diéu 6. Dé thi

1. Yéu cau dbi voi dé thi, dap an

Giang vién giang day hoc phan chju trach nhiém ra dé thi, dap 4an két thiic hoc phan.
Moi hoc phan can c6 02 d¢ thi kém theo dap an; hinh thire thi trac nghi€ém phai c6 it nhat
1a 50 céu hoé1 khac nhau/hoc phan.

Dé thi, dap an phai ghi tén truong, khoa; t€n hoc phan, hoc ky, nim hoc, thoi gian
lam bai, ma dé, tén giang vién ra d¢; dugc sur dung tai lidu hodc khong sir dung tai liu
theo mau thong nhit chung cua truong.

Dé thi ket‘thuc hoc phan phai phu hop véi ndi dung hoc phan da quy dinh trong
chuong trinh, dong thoi dat yéu cau phan loai dugc trinh d§ hoc lyc, phat huy kha nang
tu duy, sang tao cua sinh vién va phu hop voi thoi gian quy dinh cho moéi mon thi.

Dé thi, dap an phai c6 chit ky cta giang vién va ky duyét ciia Truong khoa/bd mon.

Thoi gian lam bai cho cac dé thi két thuc hoc phan:

Thi tu luan: d6i v&i hoc phan 2 tin chi, thoi gian thi 1a 60 phut; doi véi hoc phan tir
3 - 4 tin chi, thoi gian thi tir 75 - 90 phat.

Thi trac nghiém, thi tong hop (két hop hinh thirc tu luan va triac nghiém): tir 60 - 90
phut.

Cac hinh thirc thi khac nhu thyc hanh, van dap... do khoa quy dinh riéng tiiy theo
tinh chat cia moi hoc phan.

M&i dé thi, dap 4n dugc dung trong phong bi dan kin, c6 chir ky giap lai cua giang
vién & mat sau. Phong bi dung d¢é thi, dap an ghi day du tén hoc phan, trinh d¢ dao tao,
nganh dao tao, ky thi, ghi s6 thir tur d€ thi, dap an theo mau thong nhat chung cua truong.
Giang vién guri de thi cho khoa trong thoi gian mot tuan trude khi két thic hoc phan.

Sau khi nhan dé tir giang vién, truéng khoa/ b mon kiém tra ky duyét dé thi va ky
niém phong d¢ thi. Thu ky khoa phdi goi by de thi da duyét (2 de) cho phong Khao thi
cham nhat 02 tuan trudce khi thi.

2. In sao dé thi

Céan bo Phong Khao thi & Pam béao chat luong chon ngiu nhién dé da duoc duyét
va td churc in sao, dong goi niém phong dé thi tai phong in sao. Trong qua trinh thuc
hién phai tuan thi nguyén tic: Thu hdi va niém phong dé thi goc dé luu trix; Xir Iy hiry
dé thi photo thira hodc hong. Tuyét d6i khong dugc rdi bo vi tri trong lac dang nhan sao
de thi.

3. Bdo mat dé thi

Giang vién ra d¢ thi phai tuyét doi giit bi mt vé ndi dung dé thi do minh bién
soan, gdi dé thi c¢o6 chir ky niém phong cho Khoa/by mon duyét dé thi.



Khoa (b mon) t0 chirc duyét dé thi nghiém tic va bao mat; ngudi duyét dé phai
ky niém phong d¢ thi va géi cho Phong Khao thi.

Phong Khao thi quan ly toan bd dé thi trong ti dung dé thl Truong Phong Khao
thi chju trach nhiém vé viéc bao quan va bao mat dé thi. Dé thi gdc, tai dung dé thi phai
duoc luu trir trong ti ¢6 khoa an toan.

4. Giao nhan dé thi
~ Khi tién hanh giao nhdn d¢ thi, cic bo phan va c4 nhan phéi tuan thu nguyén tac:
kiém tra tinh bao mat cua dé thi, chir ky hodc dau niém phong, ky xac nhan vao bién ban
giao nhan.
Diéu 7. To chirc thi
1. Danh sach sinh vién duy thi
~ Cham nhat 1a 07 ngay truée khi két thac hoc phan, Phong Tai chinh - Nhan sy phai
kiém do va dua ra khoi danh sach 16p hoc phan nhiing sinh vién bi cam thi (néu c6) doi
vai céc sinh vién khéng thyc hién day du cac nghia vu hoc phi theo quy dinh.

Cham nht 1a 03 ngay sau khi ket thic hoc phan, khoa cung cap cho phong Pao tao
danh séch sinh vién bi cam thi (néu c6) doi vai cac sinh vién khéng thuc hién day du cac
ndi dung hodc yéu cau bat bugc cua hoc phan (vi du: phan ’thl’ nghiém, thuc hanh,‘ phan
bai tap I6n, bao cdo, tiu luan...). Danh sich sinh vién bi cam thi do giang vién d€ nghi
va do bé moén hoac khoa duyét va cong bo.

Cham nhat 05 ngay trude ky thi, Phong Dao tao ra soat va hoan thanh dir lidu sinh
vién du diéu kién du thi. Phc\)ng‘Khéo thi & Pam bao chat lugng chiu trach nhiém in danh
sach sinh vién du thi tr phan mém Quan ly dao tao.

2. Phong thi

Phong thi phdi dugc bd tri doc 1ap, dam bao dicu kién vé trat tw, anh sang, thong
gi6, ban ghé va cac thi€t bi can thiét khac theo y€u cau cua tirng mon thi.

Tuy vao suc chira cua giang duong, phong hoc, Phong Dao tao sé& bd tri cac phong
thi phu hop, dam bao khoang cach giira 02 sinh vién ngoi lién ké tir 1,0m.

M3di phong thi phai ¢6 it nhét 02 can bg coi thi. Tur 40 sinh vién tro xudng, b tri 02
can bo coi thi; tir 41 — 60 sinh vién bo tri 03 can bg coi thi.

Chuwong IV
TRACH NHIEM CUA CAN BQ COI THI VA SINH VIEN DU THI
Diéu 8. Trach nhiém ciia can b coi thi
1. Cac cong viéc can bo coi thi phai thuc hién trude gio thi
~ CO mit tai hoi dong thi trude gio thi 30 phit d¢ sinh hoat, nhan ho so phong thi va
d& thi tir thu ky budi thi.

Tai phong thi, trudc gio thi 15 phat can bd coi thi 2 danh s6 bao danh theo thir ty
trong danh sach du thi, goi tén sinh vién vao phong thi, kiém tra cac vat dung sinh vién
mang vao phong thi, kiém tra thé sinh vién (hodc gidy td tiy than c6 dan anh). Can bo coi
thi 1 ghi cac thong tin co ban cia mon thi 1én bang nhu: mon thi, thoi gian lam bai, dugc
hay khéng duoc st dung tai liéu, si sé sinh vién c6 mit trén danh sach dy thi.



Pho bién cho sinh vién nhimg thong tin can thiét vé ky luat phong thi; ky, ghi 16 ho
tén vao tat ca cac to gidy thi, gidy nhap va phat cho sinh vién (phat tung to gidy thi, sau
khi sinh vién 1am hét to tha nhat, klem tra va phat to thir hai); hudng dan sinh vién ghi
day du cac thong tin can thiét vao gidy thi va gidy nhép.

Dén gio thi can bd coi thi 1 1am thi tuc md dé thi va mé dé thi dang thoi gian quy
dinh cua mon thi, kiém tra s6 lugng dé thi va phat dé thi cho tirng sinh vién.

2. Céc cong vi¢e can bd coi thi phai thuc hién trong gio thi

Trong gid thi, can b coi thi phai bao quét hét phong thi dé giam sat sinh vién trong
qua trinh 1am bai. Can bo coi thi khong duoc ding gan sinh vién khi lam bai, khi sinh
vién thic méc vé dé thi thi lién hé thu ky phong thi dé duoc hd trg, néu co tra 10i thi phai
noi cong khai trong pham vi quy dinh.

Céan bo coi thi 1ap bién ban xtr 1y sinh vién vi pham ky luat thi (néu c6) theo diing
quy dinh va ghi cht céc truong hop bi xtr Iy ky ludt vao danh sach du thi. Truong hop
sinh vién bi ky luat & mtrc dinh chi thi, can bd coi thi yéu cau sinh vién ky vao bién ban
xtr 1y ky luat (c6 minh chiing kém theo), ndp bai thi, dé thi sau d6 cho phép sinh vién roi
khéi phong thi.

Néu c6 tinh hubng bat thuong trong phong thi phai thong bao cho Hoi dong thi va
phéi hop voi cac phong chie nang khac dé cung giai quyét.

Chi cho sinh vién roi khoi phong thi sau 2/3 thoi gian 1am bai, dong thoi yéu cau
sinh vién da hoan tat thu tuc ndp bai thi va dé thi (néu dé thi c6 yéu cau thu hoi).

Trong qua trinh coi thi, can bo coi thi can thong bao thoi gian thi con lai dé sinh
vién biét.

3. Cac cong viéc can bo coi thi phai thuc hién khi két thic gio thi

Khi két thac gio thi, can bd coi thi yéu cau sinh vién ngimg lam bai va thu bai thi
cung dé thi (n€u dé thi c6 yéu cau thu hoi) cta tat ca sinh vién, ké ca sinh vién bi ky luat.
Khi nhan bai thi phai dém du so to giay thi ctua sinh vién da ndp, yéu cau sinh vién ghi
dang so to gidy thi va ky té€n vao danh sach du thi.

Sau khi thu bai, can bo coi thi kiém tra sip xép bai thi theo tht tu trong danh danh
sach sinh vién du thi, ky tén vao danh sach sinh vién du thi, bién ban coi thi va mang tai
bai thi ban giao cho thu ky budi thi. Moi tai bai thi phai dugc kiém tra va doi chiéu so
bai, sO to cua tung bai, kém theo danh sich sinh vién dy thi, gidy cam doan va cac bién
ban xu ly ky luat cung minh ching (néu co).

Sau khi ban giao xong tdi bai thi, thu ky budi thi va can bo coi thi Ky xac nhan vao
bién ban ban giao bai thi.

Piéu 9. Trach nhiém cia sinh vién du thi

1. Sinh vién dy thi phai c6 mat tai phong thi theo dung thoi gian da dugc thong bao
trong lich thi (n€u dén cham qua 15 phut sau khi da boc dé thi s€ khong dugce du thi); co
thai do nghiém tdc trong khi thi; chiu sy giam sat, huéng dan cua can bd coi thi.

2. Khi vao phong thi, sinh vién phai tuan tht ndi quy phong thi nhu sau:

Xuat trinh thé sinh vién (hodc gidy to tiy than cé dan anh) khi dugc yéu cau.



Chi dugc mang vao phong thi bat, bt chi, compa, t'fly, thudc ké, thude tinh, may
tinh dién tir khong c6 thé nhd va khong soan thao dugc van ban, cac tai liéu khac (néu de
thi cho phép).

Khéng duge mang vao phong thi gidy than, but xo0a, cac tai li¢u (néu dé thi khong
cho phép), phuong tién k¥ thuat thu, phat, truyén tin, ghi am, ghi hinh, thiét bi chtra thong
tin va cac vat dung khac.

Tru6ce khi 1am bai thi phai ghi ddy du ho tén, s6 bao danh (hodic sO thir ty theo danh
sach), ma dé thi (néu phong thi co6 tir 02 dé thi khac nhau tr¢ 1€n) vao giay thi, gidy nhap.

Trong gio thi phai tuyét dbi trat tu, nghiém tac lam bai; khong duogc ra khoi phong
thi (trur cac truong hop bat kha khang dugc su dong y cua can bo coi thi); khong duogc co
bat ky hanh vi gian 1an nao.

Bai lam phai viét ro rang, sach s€, khong nhau nat; khong danh dau hoic lam ky
hi¢u riéng; khong lam bai bang hai thor myc, muc do, bt chi - trr hinh tron v& bang
compa... Cac phan viét sai phai dung thudc gach chéo, khéng dung but xoa.

Néu can hoi can bo coi thi diéu gi thi phai hoi cong khai. Truong hop om dau bat
thuong phai bao cdo dé can b coi thi xtr 1y.

Sinh vién c6 quyén phat hién va té gidc nhitng hién tuong vi pham quy ché thi.

Khi hét gio thi, sinh vién phai ngimg 1am bai va ndp bai thi, dé thi (néu dé thi co
yéu céu thu hoi) cho can bg coi thi (k€ ca truong hop khong lam dugce bai hodc bi dinh
chi thi do vi pham quy ché thi).

Khi ndp bai, sinh vién phai ghi rd s6 to gidy thi d3 ndp va ky tén vao danh sach sinh
vién du thi.

Chwong V
CHAM THI, CONG BO KET QUA, GIAI QUYET
KHIEU NAI PIEM THI VA LUU TRU HO SO THI
Diéu 10. Cham thi két thiic hoc phan
Truong khoa (Truong bo mén) chiu tréach nhiém phan cong giang vién cham thi ket
thic hoc phan. Cong tac cham thi phdi thuc hién nghiém tuc, khach quan, chinh xac va
coéng bang.

1. Cham thi trén gidy (bai thi tu luan)

- Phong Khao thi & Bam bao ghét luong ban giao tai bai thi da roc phach cho Ban
cham thi cua khoa. Ban cham thi kiém tra s6 bai thi, ban giao cho giang vién dugc phan
cong cham thi. Trong truong hop co su sai léch gitra so lugng bai thi thuc te va danh sach
sinh vién ky nop bai, phai lap bién ban bao cdo ngay cho 1anh dao t6 chuc thi bict dé xem
Xét giai quyet.

- Sau khi cham thi xong, giang vién cham thi nop bai thi vé Phong Khéo thi & Dam
bao chat lugng de rap phach vao phi€u ghi diém dung thoi han quy dinh. Tuyét doi khong
dé that lac bai thi va danh sach du thi caa sinh vién.

2. Cham thi phong may



Ddi véi cac hoc phan khong cham thi truc tiép tai phong thi: Trung tam cong nghé
thdng tin c6 trach nhiém luu tri bai thi cta sinh vién trén may chu va trén dia CD ngay
sau khi két thac moi ca thi va ban giao bai thi cho giang vién cham thi;

Ddi véi hoc phan cham thi tryc tiép tai phong thi: Giang vién dwoc phan céng cham
thi hoc phan phai cd mit tai phong may trudc gid thi it nhat 15 phut dé truc tiép cham thi.
Can bo cham thi tryc tiép trén may véi sy ¢6 mit cia can bo coi thi va sinh vién. Diém
thi cham truc tiép trén may duoc cong bé cong khai sau mdi budi thi.

- Sau khi nhan tai bai thi tu Khoa, cham nhét 1a 02 tuan, giéng vién hoan thanh viéc
cham thi va ban giao tui bai thi vé Phong Khao thi & bam bao chat lugng sau d6 Phong
Khao thi & DBam bdo chat lugng tien hanh rap phach, giang vién vao diém va ky vao
phiéu ghi diem.

Viéc ban giao tui bai thi, phiéu ghi diém gitra giang vién va Phong Khao thi phai c6
bién ban ky nhan.

3. Thi van dap

Phai bo tri hai giang vién & mdi ban hoi thi. Diém thi van dap cua sinh vién dugc
cong bo cong khai ngay sau moi budi thi.

4. Cham trac nghiém

Viéc thuc hién cham thi trac nghiém trén gidy c6 thé thuc hién mot trong hai
phuong phap: Cham quét trén may tinh hoac cham thu cong.

5. Xir Iy cac trudng hop dic biét trong cong tic chim thi

a. Trur diém d6i véi bai thi

Nhiing bai thi c6 dau higu bat thuong thi to chiic cham tap the. Néu du can cir xac
dang dé can bo cham thi két luan la co 16i ¢o y danh dau bai cta sinh vién thi bai lam do
bi tror 50% diém toan bai;

Nhitng bai thi giong nhau: Hai can bo cham thi 1ap bién ban cac bai thi giong nhau
va trir 50% so diem bai thi. Neu sinh vién bi xu 1y c6 du bang chirg dé chang minh minh
bi quay cop thi Hoi dong xem xét giam tur mirc Ky luat canh cdo xuong mac khién trach
trir 25% so6 diém bai thi.

b. Cho diém khong (0) d6i v&i nhitng bai thi viét trén gidy nhap, gidy khong dung
quy dinh cua ky thi.

6. Ra dé thi, to chuc thi va cham thi d6i véi cac hinh thirc thi khac

Débi v6i cac hinh thirc thi nhu bao cdo chuyén dé, bai tap 16n, tiéu ludn; thi thuc
hanh, van dap... do giang vién chu dong thuc hién sau khi két thiic hoc phan va bao cao
v6i khoa. Sau khi c¢6 két qua thi, gidng vién chuyén phiéu ghi diém cho khoa theo quy
dinh nhu cac hinh thirc thi khac.

Diéu 11. Nhip diém va cong bd diém hoc phin

1. Pbi véi diém qua trinh, giang vién c6 trach nhiém cong bd cho sinh vién vao
buoi hoc cuoi cung.

2. Doi vei diém thi két thic hoc phan: dwoc cong bd cling véi diém tong ket cua
hoc phan. Viéc cong bo di€m hoc phén phai duge thue hién chdm nhat khong qua 03 tuén
sau khi ket thuc ky thi va dugc cap nhat trén cong thong tin dién tir



3. Phong Do tao c6 trach nhiém kiém do sau khi to chtrc nhap diém dé dam bao
tinh chinh xac két qua thi.

4. Mbi diém thi sau khi nhap mudn sira chita phai 1ap bién ban
Diéu 12. Khiéu nai diém, phic khao diém bai thi

1. Sinh vién dugc quyén khiéu nai vé diém danh gia qua trinh tryc tiép vei giang
vién phu trach hoc phan khi giang vién cong bo diém trén 1op.

2. Sinh vién dugc quyén phic khao bai thi két thic hoc phan khi nhan thay két qua
cd su khac biét qua nhiéu so véi sy danh gia cua ban than. Dé duoc phic khao bai thi,
sinh vién nop don cho Phong Pao tao trong vong 07 ngay ké tir ngay cong b két qua thi
két thuc hoc phan. Thai han cham phic khao va cong b két qua phic khao khong qua 10
ngay ké tir ngay nhan don.

3. Chi tiép nhan va giai quyét nhirng khiéu nai vé diém thi ddi véi cac hoc phan ap
dung hinh thirc thi tu luan, tric nghiém, tiéu luan. Poi v6i cac hinh thirc thi khac (néu co)
sinh vién c6 thé khiéu nai ngay khi budi thi két thuc va c6 két qua.

4. Cac khoa phan cong giang vién cham phuc khao khong phai la giang vién cham
thi lan dau, néu co6 sy thay doi diém phai c6 bién ban ddi chat gitra cac giang vién cham
thi lan dau va giang vién cham phuc khao.

5. Khi phat hién su khac biét giira phiéu ghi diém da cong bd va diém duoc nhap,
luu trix trong hé thong quan ly hoc vy, sinh vién c6 trach nhiém dé nghi phong Bao tao
kiem tra lai.

DPiéu 13. Luu trit ho so thi

1. Cac diém thi két thac hoc phan va diém hoc phan ghi vao bang diém theo miu
théng nhét cia truong, ¢ chir ky cia ca hai giang vién chdm thi va lam thanh ba ban c6
xac nhan ctua Khoa/ bd mén. Bang diém gdc duoc luu tai Phong Pao tao; Phong Khao thi
& Pam bao chat lvgng; Van phong Khoa luu ban sao.

2. Ho so luu trit cac tai liéu lién quan dén ky thi, bao gdm: bién ban giao nhan bai
thi, bai thi, cac bién ban xir 1y sinh vién vi pham quy ché thi luu trir tai phong Khao thi &
Pam bao chat lugng tdi thiéu 12 02 nam ké tir khi to chuc thi két thuc hoc phan. Danh
sach du thi va ghi diém danh gia hoc phan luu trit vinh vién tai Phong Dao tao.

Chuwong VI
TO CHUC THUC HIEN
Diéu 14. Xir ly ddi véi can bd, giang vién vi pham quy ché thi
Céan bo, giang vién tham gia cong tac thi (ra dé thi, t6 chuc thi, coi thi va chim

thi.. . ) néu vi pham cac quy dinh (bi phat hién trong khi Iam nhiém vy hodc sau khi ky thi
da két thuc), tuy theo mure do s€ bi Xt 1y ky luat theo cac hinh thirc sau day:

1. Khién trach: &p dung d6i voi truong hop VI pham 101 trong khi lam nhiém vu coi
thi nhu: dén cham gid quy dinh; khong ky vao gidy thi, gidy nhap cua sinh vién; khong
tap trung lam nhi€ém vu trong khi coi thi (doc sach bao, noéi chuyén, di ra ngoai...), bo
budi 1 coi thi khéng bao cdo véi don vi to chite thi ma khong ¢ 1y do chinh déng; nop dé
thi hodc bang diém tré han mét lan so v6i quy dinh.

2. Canh céo: ap dung dbi voi trudng hop vi pham mot trong cac 16i nhu: dé cho sinh
vién quay cop, mang va st dung tai li€éu hoac cac phuong ti€n khong duoc phép mang
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vao phong thi; khong 1ap bién ban d6i v6i sinh vién da bi phat hién co vi pham quy ché
thi; 1am mat bai thi trong khi thu bai hodc chdm bai; chdm thi hay cong diém bai thi c6
nhiéu sai sot; ra dé thi ngoai ndi dung hoc phan da quy dinh trong chuong trinh; bo budi
1 coi thi khong bao cdo véi don vi td chirc thi ma khong c¢é 1y do chinh dang.

3. Chuyén cong tac khac, budc thdi viée: 4p dung dbi véi trudng hop vi pham mot
trong nhing 16i nhu: 1am 16 dé thi, mua ban dé thi, 1am 16 s6 phach bai thi trong khi chAm
thi; dua dé thi ra ngoai, dua bai giai tir ngoai vao phdong thi; giup sinh vién lam bai trong
luc dang thi; gian lan trong chim thi; stra chita, thém bét vao bai lam cua sinh vién dé
tang hay ha diém; stra chita 1am sai léch diém trén bai thi, trén bang ghi diém; danh trao
bai thi hoac diém thi cua sinh vién.

Diéu 15. Xir Iy dbi voi sinh vién vi pham quy ché thi

Sinh vién vi pham quy ché thi déu bi 1ap bién ban va tiy theo mirc d6 sé& bi xir 1y ky
luat theo cac hinh thirc sau day:

1. Khién trach: trir 25% s diém bai thi. Ap dung ddi véi nhitng sinh vién pham 15i
mot 1an: nhin bai, trao doi, thao luan vaéi nguoi khac.

2. Canh cdo: trir 50% s diém bai thi. Ap dung déi voi nhing sinh vién vi pham 16i
sau day: da bi khlen trach mot 1an nhung trong gid thi van tiép tuc vi pham quy ché; trao
d6i bai lam, gidy nhap véi sinh vién khac; cho sinh vién khéc Chep bai; V1et v€ nhirng ndi
dung khong lién quan dén bai thi trén gidy thi. Nhiing bai thi c6 két Iuan gidng nhau thi bi
xtr 1y nhu nhau. Néu sinh vién bi xir Iy c6 du bang chiung dé chang minh minh bi quay
cop thi c6 thé xem xét giam tir muc Ky luat canh cdo xudng mirc khién trach.

3. Pinh chi thi: sinh vién bi dinh chi thi trong khi thi hoc phan nio thi bai thi hoc
phan d6 bi diém khong (0). Ap dung ddi véi cac sinh vién vi pham mot trong cac 16i sau
day: di bi canh cao mot lan nhung trong gid thi véan tiép tuc vi pham quy ché; khi vao
phong thi mang theo cac tai li¢u, phuong tién ky thuat thu, phat, truyqn tai, ghi am, ghi
hinh, thiét bi chita dung thong tin c¢6 thé loi dung dé lam bai thi; dua dé thi ra ngoai hoac
nhén bai gidi tir ngoai vao phong thi; c6 mui rugu bia, c6 hanh dong gay go, de doa can
bd cd trach nhiém trong phong thi hay de doa sinh vién khéc.

Viée xur 1y ky luat phai dugce cong bd cho sinh vién biét, néu sinh vién khong dong
y ky tén vao bién ban thi can bd coi thi phai ghi rd vao bién ban.

4. Pinh chi hoc tap hoac budc thoi hoc ddi voi nhiing sinh vién vi pham céc 16i sau:
Thi ho va nho thi hd dudi moi hinh thire.

Hinh thirc ky luat nay do Hoi dong khen thuong ky luat sinh vién quyét dinh trén co
s& d¢ nghi ctia Phong Pao tao.

Piéu 16. Phan cong trach nhiém cong tic to chirc thi két thiic hoc phin

1. Phong Pao tao

Cin cr vao ké hoach giang day dé 1ap ké hoach t6 churc thi két thuc hoc phan va
thong bao cho sinh vién toan truong.

Quan 1y va cung cap dit liéu lién quan dén cong tac thi cho Phong Khéo thi & Pam
bao chat lugng: danh sach céac 16p hoc phan, danh sach sinh vién cac 16p hoc phan, danh
sach sinh vién duy thi (phiéu ghi diém).

Giai quyét cac truong hop vang thi co xin phép, cho diém I khi sinh vién hoi da cac
dieu kién theo quy dinh.



Thyc hién viéc kiém tra, giam sat, ho trg cac khau lién quan dén cong tac thi két
thiic hoc phan.

Tiép nhan, giai quyét khiéu nai, phiic khao diém bai thi cho sinh vién.

T1ep nhan phiéu ghi diém tir Phong Khao thi & Pam bao chat lugng, tién hanh dua
dir liéu diém vao hé thong phan mém va quan 1y diém tip trung cia toan trudng.

Cong bd diém thi trén website va cong thong tin dién tir.

2. Phong Khao thi & Pam bao chat lugng

Phén cong can b, giang vién tham gia cong tac coi thi; tién hanh phd bién quy ché
thi cho can b0 coi thi.

Chon d¢, t6 chirc in sao, dong g6i va quan 1y dé thi theo ché do bao mat.
T6 chire ky thi két thiic hoc phan theo dung quy dinh.

w T6 chic chdm thi, cham phiic khao, luu trit bai thi, tong hop va chuyén phiéu ghi
diém cho Khoa va phong Pao tao.

3. Cac khoa quan 1y hoc phan

~ Lap danh sach sinh vién bi cam thi (néu c6) déi véi céc sinh vién khong thyc hién
day du cac ngi dung hoac yéu cau bat bugc cua hoc phan do giang vién d¢ nghi.

T6 chtrc ra dé thi, duyét d& goi cho Phong Khao thi & Pam bao chit luong.

Phan cong gio vién cham thi, chidm phic khdo.

4. Phong Tuyén sinh & Cng tac sinh vién: pho bién ndi dung lién quan dén tréch
nhiém cua sinh vién khi tham gia thi két thac hoc phan; quan triét y thirc, thai @6 nghiém
tlc trong thi ctr dén tirng sinh vién.

5. Phong Tai chinh - Nhén sy thong béo cho sinh vién dong hoc phi, cung cap danh
sach sinh vién du dicu kién dy thi lién quan dén thyc hién nghia vu hoc phi theo quy
dinh.

6. Phong Hanh chinh & Dich vu sinh vién: dam bao cac diéu kién té chtc ky thi
nhu phong thi, cac thiét bi can thiét khéc.

7. Cac don vi khéc cd lién quan: khi can su hd tro cua cac don vi lién quan, Ban
Giam hiéu s€ truc tiép di€u dong.

HIEU TRUONG
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