THONG TIN TUYEN DUNG GOLDEN LINK

1. Sales Executive: 10 ngwoi

Mo ti cong viéc:

Y&u ciu:

Nghién ctru thi truong, tim kiém ngudn khach hang tiém ning.

Tu van, hd tro khach hang vé san pham.

Thuc hién cac cong viéc: bao gia, lam don hang, ghi nhan 1énh giao hang.
Phéi hop véi cac phong ban trong viéc mé rong thi trudng.

Cham s6c¢ khach hang trong va sau khi hop tac.

Nam/nir tir 21-28 tuoi
Tét nghiép Cao Pang, Pai hoc cac chuyén nganh Kinh té, Ngoai ngit, Quan tri

kinh doanh, Marketing, IT... hodc cac chuyén nganh lién quan.

Quyeén loi:

Tiéng anh kha

Yéu thich kinh doanh

Ngoai hinh wa nhin, tu tin

C6 k¥ nang lang nghe, nang dong, ky ning thuyét phuc

Co kha nang lam viéc doc lap hoac theo nhom

Cé6 kha nang nam bat cong viéc nhanh, chiu dugc ap luc cong viéc cao

Co trach nhiém trong cong viéc.

Luong co ban: 5-7 trigu.

Huong ché 6 danh gia nang luong theo ning luc, kha niang dong gop va tham

Chinh sach thudng ban hang theo ting trudng, theo ké hoach kinh doanh.
Puoc dao tao vé ki nang ban hang.

Chinh sach y té, bao hiém theo quy dinh nha nuéc.

Chinh sach du lich hang nam cua cong ty



2. Senior Sales: 20 nguwoi

Mo ta cong viéc:

Nghién ctru thi truong, tim kiém ngudn khach hang tiém ning.

Tu van, hd trg khach hang vé san pham, chinh sach gia cong ty.

Thuc hién cac cong viéc dam phan hop doéng véi cac doi tac Pai ly.

Dé xuit cac giai phap quan 1y, giai phap mo rong va phat trién thi truong.

Phéi hop vai cac phong ban trong viéc md rong mang ludi phan phdi, nghién ciru

va phat trién danh muc san pham mai.

Y&u cau:

Cham soc khach hang trong va sau khi hop tac.

Nam/nit: tir 21-28 tuoi.
Kinh nghiém: it nhat 1 nam.

Tét nghiép Cao Pang, Pai hoc cac chuyén nganh Kinh té, Ngoai ngit, Quan tr

kinh doanh, Marketing, IT ... hodc cac chuyén nganh li€n quan.

Quyén loi:

Tiéng anh kha

Yéu thich kinh doanh

Ngoai hinh wa nhin, tu tin

C6 k¥ nang ling nghe, ning dong, k¥ nang thuyét phuc

Co6 kha nang lam viéc doc lap hoac theo nhom

C6 kha nang nam bat cong viéc nhanh, chiu duoc ap luc cong viée cao

Co trach nhiém trong cong Vviéc.

Luong co ban: 7-10 tri¢u

Huong ché d6 danh gia nang luong theo ning luc, kha ning déng gép va thim

Chinh sach thuéng ban hang theo tang truong, theo ké hoach kinh doanh.
Pugc dio tao vé ki nang ban hang.

Chinh sach y té, bao hiém theo quy dinh nha nuéc.

Chinh sach du lich hang nam cia céng ty.



3. Ké toan tong hop: 01 ngudi

Mo ta cong viéc:

Kiém tra cac dinh khoan nghiép vu phat sinh

Kiém tra su cAn dbi giita so liéu ké toan, chi tiét va tong hop

Kiém tra s6 du cudi ky c6 hop 1y va khdp ding véi béo céo chi tiét

Ra sodat lai cac chiig tir, chi phi phat sinh. Pam bdo doanh thu, chi phi phat sinh ghi
nhan du.

Hach toan thu nhap, chi phi khéu hao, tai san c¢d dinh, cong no, dich vu khac, thué
GTGT.

Lap ké hoach dong tién, kiém tra cac khoan thu va chi tai Cong ty

Theo d&i quan Iy tong quéat céng ng phai thu va phai tra toan Cong ty

Ra soat lai toan bo s6 sach, in so chi tiét va tong hop theo quy dinh.

Xuét va kiém tra hoa don, 1ap bao cdo thué GTGT theo quy

Cung cap sb liéu, 1ap béo céo ndi bo cho Ban Giam Dbc

Quan ly chung tir ké todn (hop dong hoa don dau vao, dau ra, s6 sach ké toan...)
Luu trit dit lidu ké toan theo quy dinh

Cac cdng viéc phat sinh khac cua Ban Giam Déc.

Y&u cau:

Nit: tir 25 — 33 tuoi

Tt nghiép Dai hoc chuyén nganh ké toan/kiém toan/tai chinh
Kinh nghiém: it nhit 2 nim

Anh vin giao tiép tét

Thanh thao k§ nang phan tich, tong hop va béo céo

K§ ning giao tiép, xir Iy van dé tot va chiu duoc ap luc cdng viéc
C0 kha nang lam viéc doc lap va lam viéc theo nhom

Nghiém tuc, c6 trach nhiém vai céng viéc

Can than ti mi

Str dung thanh thao may tinh, cac phan mém lién quan dén ké toan
Excel xuat sac.

Quyén loi:

- Luong co ban: 7-10 triéu
- Huéng ché do dénh gia nang luong theo ning luc, kha ning dong gop va tham nién.
- Luong thang 13



- Chinh sach y té, bao hiém theo quy dinh nha nuéc.
- Chinh sach du lich hang nam cua cong ty.

4. Admin: 01 nguoi

MO ta cong viéc:

H4 tro xay dung ké hoach cong tac cho bo phan Kinh doanh, theo dbi tién do thuc hién
cua ké hoach va déc thic cac thanh vién hoan thanh.

Soan thao va quan 1y cac van ban hanh chinh lién quan dén hoat dong kinh doanh nhu
1am bao gia, thu chao hang, 1én hop dong. ...

La nguoi dung ra lién hé vai khach hang hoic ddi tac, tu van hd trg khach hang trong qué
trinh thuc hién hoat dong kinh doanh vaéi Cong ty.

Cap nhat dit liéu hoat dong caia bo phan kinh doanh, kiém tra tinh xac thuc bao céo ban
hang cta nhan vién kinh doanh dé béo céo két qua 1én ban lanh dao Cong ty.

Tong hop, phan tich s6 liéu va lap bao cao doanh sé ban hang theo ngay, tuan, thang, quy,
nam.

Quan ly danh sach khéach hang, t6 chtrc cham soc khach hang.

Tiép nhan moi thdng tin phan hoi tir khach hang/dai Iy qua dién thoai, thuc hién viéc
check cac thdng tin, gtri bao cao cho Truong phong kinh doanh.

Tong hop don dat hang, diéu phbi dat hang va giao hang.

Pam bao doanh sé.

Theo ddi doanh sb cua tirng nhan vién nham thic day nhan vién thyc hién theo dung tién
do6 doanh thu.

Quan 1y va thuc day khach hang vé thai han cdng no.

Truc tong dai, nghe va giai dap cac thac mac, khiéu nai cua khach hang. Chuyén line dién
thoai dén nhiing line ndi bo trong Cong ty.

Tham gia tu van va ban hang cing d6i ngii kinh doanh.

Y&u cau:

Nit: tir 21 — 28 tuoi
Tt nghiép Cao dang hoic Pai hoc chuyén nganh Quan trj kinh doanh.
Kinh nghiém: it nhat 1 ndm & vi tri twong duong

Anh vin giao tiép tét



C6 k¥ ning giao tiép, kha nang xu 1y tinh hudng

Co trach nhiém, nhanh nhen, nhiét tinh trong cong viéc
Kha niang lam viéc doc 1ap, cé tinh than doi nhém

C6 ngoai hinh 1a 1 lgi thé

Thai d6 tich cuc, than thién, ludn sin sang ling nghe va chia sé va hd trg dong nghiép

Quyeén loi:

Luong co ban: 6-8 triéu

Huong ché do danh gia ning luong theo ning luc, kha ning dong gop va tham nién.
Luong thuong thang 13

Chinh sach y té, bao hiém theo quy dinh nha nudc.

Chinh sach du lich hang nam cua céng ty.

5. Digital Marketing: 04 nguoi

MO ta coOng viéc:

1.

Lén y tuang vé ké hoach, xay dung, thuc hién phat trién, giam st cac chién luoc digital
marketing. Chu dong tim hiéu vé SEO, Adwords (tir khod, t6i uu hoa hinh anh)

Lén ké hoach va kiém tra sy hién dién caa thuong hiéu trén céc kénh social media (Facebook,
Twitter, Instagram Lap ké hoach SEO, SEM, Google Adwords; t6i wu héa thir hang ciia Website
trén céc trang tim kiém.

Thudng xuyén thdng ké va phan tich tir khoa dinh ky Dinh vi va phat trién thuong hiéu va san
pham trén céc website, forum, facebook, wordpress va cac mang xa hoi khéc. .. Po luong hiéu
qua cdng viéc qua cac cong cu nhu Google Analytics, WebTrends

1én y twdng sang tao va bién tap ndi dung marketing, cap nhat thuong xuyén trén cac phuong
tién truyén thongKham pha insight vé xu huéng online dé cap nhat va dé xuat cac chién lugc.
Quan 1y va dé xuat phuong an khic phuc khing hoang truyén thong anh huéng dén hinh anh
thuong hi¢u

Y&u cau:

Ut tién ung vién Nam

Tt nghiép Cao dang hoic Pai hoc chuyén nganh Quan trj kinh doanh.

Kinh nghiém: it nhat 1 nam & vi tri twong dwong hoac c6 hiéu biét vé Digital Marketing
Anh vin giao tiép tét

C6 k¥ ning giao tiép, kha nang xu ly tinh hudng



- Cé6 trach nhiém, nhanh nhen, nhiét tinh trong céng viéc
- Kha ning lam viéc doc 1ap, co tinh than doi nhém

- Thai d¢ tich cuc, than thién, lubn san sang lang nghe va chia sé va hd tro déng nghiép

Quyén loi:
- Luong co ban: 6-12 tri¢u
- Huodng ché d6 danh gia nang luong theo ning luc, kha ning dong gop va tham nién.
- Luong thudéng thang 13
- Chinh sach y té, bao hiém theo quy dinh nha nudc.
- Chinh sach du lich hang nam cua cong ty.

LIEN HE:

- Phong Nhan sy Cong ty Golden Link
- bién thoai: 028. 3842.3641 Ext: 22

- Email: hr@goldenlink.com.vn

- Website: www.goldenlink.com.vn

HO SO GOM:

- Pon xin viéc: 1 ban chinh c6 xac nhan cua dia phuong
- So yéu Ii lich: 1 ban chinh c6 x4c nhan dia phuong

- Cv giai thiéu ban than

- CMND: 1 ban photo céng chung

- Ho khau: 1 ban photo cong chirng

- Cac loai bang cap: 1 ban photo céng ching.



