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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc
So 10/TB-NSBNC

THONG BAO
V/v Tuyén dung Nhan su

Kinh gii: Phong Quan hé Doanh nghiép — Truong Dai hoc Quéc té Sai Gon.

Loi dau tién Cong ty Co phan Céng nghé BNC Viét Nam xin gui loi chao va loi chdc stc
khoe dén thay c6 cua phong ban, ciing nhu toan thé Quy thay ¢ tai trudng.

Sau hon 5 nam hinh thanh va phat trién, BNC da timg budc khang dinh vi tri cia minh trong
linh vuc thuong mai dién tir. Cho dén hién nay, BNC ty hao 1a mét trong nhitng cong ty Thuong
mai dién tor hang dau tai Viét Nam, va tiép tuc st ménh trg thanh nha cung cap dich vu Website
Thuong Mai Pién Tt va céac dich vu gié tri gia ting vé thuong mai dién tir hang dau Viét Nam.

Hién tai, Cong ty ching t6i dang c6 nhu cau tuyén dung nhan sy & nhiéu vi tri. Vi thé, ching
t6i mudn tiép can véi ngudn nhan lec tiém nang va ddi dao cua phia nha trudng, d6 chinh 1a cac ban
sinh vién. Ching ti cam két hd tro va tao moi diéu kién cho cac ban sinh vién hoan thanh béo céo
t6t nghiép hodc bao céo thuc tap khi dén 1am viéc tai BNC, va tao co hoi viéc 1am cho nhiing ca
nhan lam viéc hiéu qua.

Nhitng vi tri can tuyén dung tai BNC chi nhanh HCM Ia:

A. Nhan vién kinh doanh (S6 lweng: 10)

Thuc tap kinh doanh (S6 lwong: 5)

C. Thuec tap sinh nhan sw (S6 lwong: 1)

Thong tin lién hé
bién thoai: 0933.933.501 (Phuc) hoic 0166.2377.846 (Thanh)

Email; hcm.job@bncgroup.com.vn

Pia diém lam viéc: Phong 4, Tang 11 Thap R1 The EverRich, sé 968 dudng 3/2 phuong 15, quan
11, TP.HCM

Website: www.webbnc.net

R4t mong nhan duoc sy quan tdm va hd trg tir phia nha Trudng.
Xin chan thanh cam on va tran trong kinh chao.

GIAM POC CHI NHANH
Tran Lé Nam
(P ky)
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S(’)TTI BANG MO TA CONG VIEC - JOB DESTRIPTION
Vi tri:

NHAN VIEN KINH DOANH — SALES EXECUTIVE

B6 phan: Marketing — Sales Linh vuc: Thuong mai dién tir

Dia diém lam viéc: Van phong chi nhanh BNC HCM

Thoi gian lam viéc: Toan thoi gian

Ngudi quan 1y truc tiép: Truong phong Kinh doanh

MUC DIiCH:

Vi tri nay chiu trach nhiém tim kiém ngudn khach hang, thuc hién ban san pham cong ty

cho khéach hang, tu van giai dap cac thiac mac caa khach hang vé san pham cong ty.

CHUC NANG — NHIEM VU:

1. Tim kiém khach hang:
- Tim kiém va tiép can cac don vi kinh doanh (khach hang doanh nghiép, khach hang
ca nhan) trén thi truong
- Chu dong lién lac hoac tiép nhan lién lac véi khach hang

- Khai thac hiéu qua nguon dir liéu khach hang san cé

2. Ban hang:

Tu véan cho khach hang vé loi ich va tinh ning cta san pham

Giai dap thac mac caa khach hang vé san pham

Thuyét phuc khach hang dong y mua san pham

- Pam phan va ki két hop dong véi khach hang
3. Cong viéc khac

- Huéng dan st dung san pham cho khach hang
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- Hb tro b4o céo t6i bo phan ki thuét, bo phan thiét ké theo yéu cau khach hang
- Tham gia c4c budi hop dinh ky

- Béo cao cong viéc dinh ky

- Céc cong viéc khac theo su phan cong ctia nguoi quan ly

QUYEN HAN CONG VIEC:

- Yéu cau cé4c bo phan lién quan thyc hién cng viéc phdi hop di duogc giao
- Pé xuat véi nguoi quan ly truc tiép hodc vuot cap (trong truong hop can thiét) cac

phuong an, dé xuat cai tién dé thyc hién tét nhiém vu duoc giao.

TRACH NHIEM CONG VIEC:

- bam bao thoi gian lam viéc:

o Casang: 8h00 —12h

o Cachiéu: 13h15 - 17h15

o Tu thtr 2 dén thtr 6, ngay thir 7 chi 1am viéc budi sang.
- Pam bao doanh s6 ban hang theo quy dinh cong ty

- Ché4p nhan va thuc hién dung diéu luat ndi bo cua cong ty
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YEU CAU CONG VIEC:

Yéu cau trinh do:

STT Yéu ciu Mirc dd
1 | Trinh dd hoc van Trung cap
2 | Kinh nghiém lam viéc T 0- 1 nam
3 | Trinh d6 ngoai ngix Khéng yéu cau
4 | Trinh d0 tin hoc So cap

Yéu cau ca nhan:
o Giai tinh: Nam/Nir
o Tudi: Duéi 26 tudi
o Ngoai hinh: Trung binh
o Suc khoe: Tot
o Tinh trang hén nhan: Khéng yéu cau
Yéu cau k¥ nang:
o Hiéu biét vé nganh nghé ban hang
o Kha ning chiu &p lyc tét
o K ning giao tiép tot
o Co6 kha ning tu van, thuyét phuc, dam phan tét
o Ky nang lam viéc doc lap va lam viéc nhom
Y@8u ciu Vé co s& vat chit c4 nhan:
o CO xe may la mot lgi thé
o Co Laptop ca nhan
Yéu cau vé thai do:
o Co trach nhiém trong cong viéc, tinh than Ky luat cao
o Yéu thich kinh doanh, ban hang

o Thai d6 nang dong, tich cuc, mong mudn hoc hoi
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CHINH SACH — PHUC LOI:

- Duoc hd tro bai nhan vién kinh doanh c¢6 kinh nghiém trong viéc tim kiém, trao ddi,
dam phan véi khach hang

- DPuoc tham gia cac khoa dao tao vé linh vuc thuong mai dién tir, k¥ ning Sale, k¥
nang dam phan hi¢u qua,...

- HO tro phu cip: tién xang, chi phi goi xe, Name card

- H0 tro dién thoai tai vin phong cong ty

- Thu nhap trung binh tir 5 — 7 triéu (Lwong cting + Phu cap + Hoa hong + Thuong
doanh s)

- Muc hoa hong: Tir 8% -30% trén doanh sb béan

- MBoi trudng than thién, nang dong, do tudi trung binh 9x

- Tr& thanh nhan vién chinh thirc sau 2 thang thur viéc hiéu qua
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S(’)TTZT BANG MO TA CONG VIEC - JOB DESTRIPTION
Vi tri:
THU'C TAP KINH DOANH — SALES INTERN
B6 phan: Marketing — Sales Linh vuc: Thuong mai dién tir

Dia diém lam viéc: Van phong chi nhanh BNC HCM

Thoi gian lam viéc: Toan thoi gian

Nguoi quan 1y truc tiép: Truong phong Kinh doanh

MUC DiCH:

Vi tri nay chiu trach nhiém tim kiém ngudn khach hang, thuc hién ban san pham cong ty

cho khach hang, tu van giai dap cac thac mac caa khach hang vé san pham cong ty.

CHUC NANG — NHIEM VU:

4. Tim kiém khach hang:
- Tim kiém va tiép can cac don vi kinh doanh (khach hang doanh nghiép, khach
hang cé nhan) trén thi truong
- Chu dong lién lac hoac tiép nhan lién lac véi khach hang

- Khai thac hiéu qua nguon dir liéu khach hang san cé

5. Ban hang:

Tu van cho khach hang vé lgi ich va tinh ning cta san pham

Giai dap thac mac caa khach hang vé san pham

- Thuyét phuc khach hang ¢6ng ¥ mua san pham
- Pam phan va ki két hop dong vai khach hang
6. Cong viéc khac

- Huéng dan st dung san pham cho khéch hang
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- Hd tro béo céo téi bo phan ki thuat, bo phan thiét ké theo yéu cau khéach hang
- Tham gia cac budi hop dinh ky

- Bé&o cao cong viéc dinh ky

- Cac cong viéc khac theo su phan céng cua nguoi quan ly

QUYEN HAN CONG VIEC:

- Yéu cau cé4c bo phan lién quan thyc hién céng viéc phdi hop di duogc giao
- Pé xuat véi nguoi quan ly truc tiép hodc vuot cap (trong truong hop can thiét) cac

phuong an, dé xuat cai tién dé thyc hién tét nhiém vu duoc giao.

TRACH NHIEM CONG VIEC:

- bam bao thoi gian lam viéc:
o Casang: 8h00 —12h
o Cachiéu: 13h15—17h15
o Tu thtr 2 dén thtr 6, ngay thir 7 chi 1am viéc budi sang.

- Chap nhan va thuc hién dung diéu luat noi bo cua cong ty
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YEU CAU CONG VIEC:

- Yéu Cau trinh do:

STT Yéu ciu Mirc dd
1 | Trinh dd hoc van Trung cap
2 | Kinh nghiém Iam viéc Khéng yéu cau
3 | Trinh d6 ngoai ngix Khéng yéu cau
4 | Trinh d0 tin hoc So cap

Yéu ciu ca nhan:
o Gidi tinh; Nam/Nwx

o Tudi: Duéi 26 tudi

o Ngoai hinh: Trung binh
o Suc khoe: Tot
o Tinh trang hén nhan: Khéng yéu cau
- Yéu cau ky nang:
o Ung vién nim 3, ndm 4, hodc di tot nghiép cac truong PH, CH, TC nghé
chuyén nganh Kinh té, Quan tri, TMPT, CNTT,...
o Kha ning chiu &p luc kha tét
o K¥ ning giao tiép kha t6t
o Ky nang lam viéc doc lap va lam viéc nhom
- Y8u cau Vé co s& vat chit c4 nhan:
o Co6 xe may la mot lgi thé
o Co Laptop c& nhan
- Y&u ciu Vé thai do:
o Co trach nhiém trong cong viéc, tinh than Ky luat cao
o Yéu thich kinh doanh, ban hang
o Thai d6 nang dong, tich cuc, mong mudn hoc hoi

o Dam bao thoi gian 1am viéc tdi thiéu 80% (Twong duong 4 ngay lam viéc)
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CHINH SACH — PHUC LQl:

- Puoc hd tro thuc hién hoan thanh bao céo/dé tai tét nghiep

- DPuoc hd tro bai nhan vién kinh doanh ¢é kinh nghiém trong viéc tim kiém, trao doi,
dam phan véi khach hang

- Puoc tham gia cac khoa dao tao vé linh vuc thuong mai dién tir, ki ning Sale, ky
nang dam phan hiéu qua,...

- H0 trg dién thoai tai vin phong cong ty

- Hb tro chi phi goi xe, Name card

- Muc hoa hdng: 15% trén doanh s ban.

- MOoi truong than thién, nang dong, d6 tudi trung binh 9x

- Co hoi tré thanh nhan vién chinh thirc sau 2 — 3 thang thuc tap hiéu qua
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OSOL4T2 BANG MO TA CONG VIEC - JOB DESTRIPTION
Vi tri:
THUC TAP SINH NHAN SU/TRUYEN THONG NOQI BO
—HR INTERN
B6 phan: Nhan su - Hanh chinh Linh vuc: Thuong mai dién tir

Dia diém lam viéc: Van phong chi nhanh BNC HCM

Thoi gian lam viéc: Toan thoi gian

Ngudi quan Iy truc tiép: Nhan vién Nhan sy - Hanh chinh

MUC DiCH:

Vi tri nay chiu trach nhiém quan Iy nguén nhan lyc cua cong ty, chiu su quan Iy va phan

cdng tir nhan vién nhan su.

CHUC NANG — NHIEM VU:

7. Xay dung van héa cong ty:
- H0 tro xay dung vin hoa cong ty
- HO tro xay dung moi truong lam viéc higu qua
- Hoach dinh va dé ra céc su kién gan két noi bo
- Hoach dinh va dua ra y tuong vé cac hoat dong Team building
8. Cac cbng viéc khac:
- Mot s6 cong viéc khéc theo su phan phdi tir ngudi quan |i truc tiép

- Hd trg mot sé cong tac trong bo phan nhan sy

QUYEN HAN CONG VIEC:

- Yéu cau cé4c bo phan lién quan thyc hién céng viéc phdi hop di dugc giao
- Pé xuat véi nguoi quan ly truc tiép hodc vuot cip (trong truong hop can thiét) cac

phuong an, dé xuat cai tién dé thyuc hién tét nhiém vu duoc giao.
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TRACH NHIEM CONG VIEC:

- Dbam bao thoi gian lam viéc:

o Casang: 8h00 — 12h

o Cachiéu: 13n15 — 17h15

o Tu thtr 2 d&én tha 6, ngay tha 7 chi lam viéc budi sang.
- Chéap nhan va thuc hién dung diéu luat ndi bo cua cong ty

- Pam bao t6i thicu 80% thoi gian lam viéc ( Twong duong 4 ngay lam viéc)

YEU CAU CONG VIEC:

- Yéu cau trinh d¢:

STT Yéu cau Mirc dd
1 | Trinh d6 hoc van Cao dang
2 | Kinh nghiém lam viéc Khéng yéu cau
3 | Trinh @ ngoai ngir Tiéng anh so cap
4 | Trinh @0 tin hoc So cap

- Yéu cau ca nhan:

o Giai tinh: Nam/Ni

o Tudi: Duéi 26 tudi

o Ngoai hinh: Kha

o Suc khoe: Tot

o Tinh trang hén nhan: Khong yéu cau
- Yéu cau ky nang:

o Ung vién nim 4, hoidc da tét nghiép cac truong BH, CD,... chuyén nganh lién

quan dén nhan su.

o Kha ning chiu &p luc kha tét

o K¥ nang hoach dinh

o K§ ning giao tiép

o Ky nang lam viéc doc lap va lam viéc nhom
- Y&u cau Vé co s vat chat c& nhan:
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o CO xe may la mot lgi thé
o Co Laptop cé& nhéan
- Y&u cau vé thai do:
o C6 trach nhiém trong cong viéc, tinh than ky luat cao
o Thai d6 niang dong, tich cuc, mong mudn hoc hoi
o Tinh cach hudng ngoai, nang dong, sang tao

o Co dinh hudng lam trong nganh Nhén su.

CHINH SACH — PHUC LQI:

- Puogc hd tro thuc hién hoan thanh bao cao/dé tai tét nghiép néu c6 nhu cau.
- Puoc huéng dan cong viéc rd rang bai nhan vién b phan nhan su

- H0 tro dién thoai tai viin phong cong ty

- Hob tro chi phi goi xe tda nha

- Hd tro ngan sach cho cé&c hoat dong, su kién duoc dé nghi va théng qua.

- MBbi truong than thién, nang dong, do tudi trung binh 9x

- C6 chinh sach luong thuang néu dat dugc yéu cau va muc tiéu céng viéc

- Tro thanh nhan vién chinh thac
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